0 ﬂ I GI N by s Datacl)li/ilginnaggrml\(/elg]n ual

Document No: FLU-MAN-Origin Data Manual v.5.0

Contents
I = 2 Y O o (o1 =T o PO PRSP PPPPPPPPTPPPPPN 2
1.1 Origin Home Page/Dashboard.............cc.ooooiiiiieeeiiii e 2
1.2 Registered User Common FUNCHQNS.........ooiiiiiiiiemee e e ee e 5
3 22 I 1o T T {1 o T USSR 5
1.2.2  FOrgot YOUr PAaSSWOIG........ccooiiiiiiiiiiiiicmee e e e e e e 6
1.2.3 MY DALA...ccuuiiiiiieiiii e aaan 6
1.2.3 Changing YOUr PASSWOLA..........cooiiiiiiiiiiieeee e et enenasebbee e e e eeeeeeeeeens 7
IR B B T - W €11 o PP PPPPPRP 8
1.4 Origin DAt STIUCTUIE.......uuuuiiiiiiiiiiii ettt e e e e e e e 11
2. Master Meta Data ManagemMeNL.........oouuuuiiiiiiiieenre et e e ser e eean e eea e 14
P20 R [ 1 0T [ Tod 1 o] o 14
2.2 Managing Data SOUICES........uuuuiiiiiie e e ceeec e e e e e e e e ettt eeer e e e e e e e e e e e e e e eeraaean s nnne s 15
2.3 Managing Geographies. ......cooi i eeee e e e e eeen e 17
2.4 Managing Categories| known as Realms)............oooviviiiiiiiccnreeeeeess e 20
2.5 Managing FreqQUENCY TYPES ... .. uuiiiiiiiiiiiiiitieeetteeeee e et e et eee e e e e e e e s ammmr e et e eeeaeaeaeaeeaaaaaanae 22
2.6  Managing Time DIMENSIONS.......uiiiiiii e e e eeeeei ettt enee e e e e e e e 24
2.7 Managing Region Types (Geography TYRES)......ccooriiiiiiiiiiiieee e 28
2.8 Managing Groups (Themes and ProjectS)...........uuuuuuiiiiicceeeiiiiiiiee e eeenes 29
3. DataBet MaNAgEIMENT. ... ... ieeee et ree e e e e ettt et 34
I 0 A [ 1 0T [T 1o o PO PPPPPPPRPPPPPR 34
3.2 AdAING @ NEW DALASEL......uuueiiiiiiiiiiiiii ettt rmmme e e e 36
X 022 A [ 10 To [ [ 1o PR PP PUPPRPRPRR 36
A 1= - R - o 38
3.2.3  StANdArdsS Tah.....cccciiiiiiiiiiiiiie e ———— 41
3.2.4  Geography Tah........coooiiiii e A2
3.2.5  Variable Tab... ... 44
3.2.6 Variable DefiNitION.........ccoiiiiiiiiieiiiiieeee et e e e e e e e e e emnnn 45
3.2.7 IMPOrt Data tah..........coeiiiii e 51
3.2.8 Security & ACCESS TaD........coi i 55
3.3 Adding new data to an existing DataseLl............ccccuuiiiiieeer i 58
3.3.1 Locating datasets that require an update..............ccceeeevieeeeiiee e 58
3.3.2 INSErtiNG NEW TAtal.......uii i e ee e e e e e e e e aeene e 59
© Fluent Technology Ltd CONFIDENTIAL i INTERNAL USE ONLY | PAGE: 1 of 60

AUTHORISED: David Cordner DATE: 01/06/2010 Issue 5.0




Origin System
Data Manager Manual

OBIGIN fluent

Document No: FLU-MAN-Origin Data Manual v.5.0

1. Base Concepts

1.1 Origin Home Page/Dashboard

When you first access Origin you will be presented with the Origin Homepage. This may
differ slightly in terms of colour and style based upon your own implementation of Origin.

& Home - rigin - (PILOT 1G] Windows Tntemmar Explorer x| =i o
@n\‘.j - ‘g, http://surrey.localinformationsystems.co.uk/MainMenu.aspx = | s ‘ A -" Google o |
7 Favorites | @& Home - Origin - (PILOT LIS)
Nelcome Data Custodian(Data Custodian) Not You? For security you will be automatically logged out 59 min 7 secs -

Home About Contact Toolbox

MyData~ A A
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FAQs
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The following functions are available to you: ﬁ Data Browser

Manage Datasets

o View out of date variabless
Your Profile il View out of dale variabless E§ LecateTool
View/Edit profile
Area Profile Search Stats On Maps Surveys {~y Baskets

Change password | ==
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Resource Library [ == S Profiles

Children & Young People
Explore >

Library Enter your ward
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ABOUT YOUR AREA BROWSE MAPS ENGAGE!
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View All Resources >

Latest Updates T
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UPDATED DATASETS
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Projects
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i:igure 1- Origin Home Page
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The homepage is made up of a number of elements as illustrated in figure below.

"€ Home - Origin - (PILOT LIS) -

— '
@U 4 ‘é http://surrey.localinformationsystems.co.uk/MainMenu.aspx v | s ‘ X ' l- Google P |

. Favorites & Home - Origin - (PILOT LIS)

k] Velcome Data Custodian(Data Custodian) Not You? For security you will be automatically logged out 59 min 7 secs -

Home About FAQs Contact Toolbox My Data~ A A

I OBIGI N LIS & Data Observatory "'
|

I Search ‘

BDataAdmin @ E@MyData @@ Tools &Reports  E@Help

You are here: Home 3 8 Location: All Areas (clear filter) - I
2| Yourtasks || ||Data Custodian Dashboard 8 Toolbox 3
e

IThe following functions are available to you: m

No data tasks [Hﬂt‘ Data Browser

Manage Datasets

View out of date variabless —  Locate Tool
Your Profile a - Ry xae oo \
View/Edit profile 4 - \
Area Profile Search Stats On Maps Surveys () Baskets
Change password | = = ‘
Discover facts and statistics about the ing Services across the region -
Loq out area where you live. Simply type your T e e L o] \
postcode or ward below and dlick the to complete: g« Resources
‘Search’ button. n ‘
test survey
Resource Library G/ Enter your postcode: 2 m Profiles ‘
-
Children & Young People
Explore > 7
Library Enter your ward:

7

< Explore the entire region to view Stats Latest Updates
View All Resources > ©On Maps* covering s variety, of
Search themstic profiles indluding crime, rosd
accidents and deprivation. =
Welcome to our new LIS

I ABOUT YOUR AREA BROWSE MAPS ENGAGE!
UPDATED DATASETS >VIEWALL
Surrey - Child Wellbeing Index
5
Themes | Projects

Surrey - 2001 Census
Households

{ Surrey - Annual survey of
l A , & ) hours and earnings - resident I
I ‘ analysis

(%9 lntemetIProtected Mode Off fa v ®i100% ~

Figure 2 - Origin Home Page Elements

1. Headeri This appear on all system screens and contains:
a. Information on the user you are logged into the system as.
b. Drop down menus allow accesstof uncti ons and tools suc
ADat a Admi n optiensdbpendenhuwonsgour access level.
c. Quick Search

2. Your Tasks & Your Profile i Contains links to any outstanding tasks, which
depending on your access level will be data, resource or user related. Links are also
available to edit your profile, change your password or log out.
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3. Introduction Area 1 This area will provide you with an introduction to your the system
based on your access level and will provide shortcuts to some of the common tools.

4. Featured Modules i If available, this area will present certain if eat ur edo mod
depending upon your own specific configuration.

5. Themes and Projects i This area will provide quick access to different projects and
themes that your account has the access privilege to see.

6. Tool Box i This area contains icons that provide you with easy access to common
tools and functions. These are also availabl e memuin he he
the header.

7. Latest Updates i This area provides you with links to the most recently added news,
datasets and other resources.

8. Portals 1 If configured in your system this provides quick access to other configured
portals.
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1.2 Registered User Common Functions

1.2.1 Logging In

Many features are directly available without needing to login to Origin. However, registered
users may login to the system to access extra functions, tools and data, especially those
functions specific to managing data. To log into the system use the login panel on the
homepage (if available) or click on the Sign In link on the header of all pages.

Enter your email address and password and click Login

Figure 3 - Login Panel

Email :
Email is required
Password : 1. Enter your email address
Il Remembe: Emsil? 2. Enter your password
Login 3. Click the LOGIN button

New Users Reqister Here

If you have not accessed the system in a while (normally 6 months), the system will
automatically lock your account. Contact your system administrator to unlock your account.
If you do not have an accountyou canregisterby c¢cl i ck the fANew Users R

Once you have successfully logged in the dashboard changes depending on your access
level.

M
Your Profile [ Figure 41 Your Profile

View/Edit profile Links are also available to log out or change your profile or password.
Change password

Log out

Nelcome System Admin(System Manager) Not You? For security you will be automatically logged out 53 min 4 secs

Home About FAQs Contact Toolbox MyData -~ A A

OHIGI N LIS & Data Observatory

Bsystem  E@DataAdmin E@MyData  E@Tools & Reports  E@Help

Figure 5 - SystemHeader

The top of the screen also changes, new menu options appear and the system also
indicates who is logged in and provides automatic timeout information. If the system is left
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idle for a period of time, the system will automatically log you out. Once logged in this
information is available on every screen.

Your Tasks 3 Figure 6 - Tasks Panel

No data tasks A task panel appears on the home page providing links to tasks
depending upon your user access level. For example, if you are a

No resource tasks data custodian the system will notify you if you have data that is
due to be updated or resources that are about to expire.

No user tasks

1.2.2 Forgot Your Password

If you have forgotten your password,c | i ck t he AForgotten your det
presented with the following form which you can complete to have your password sent to

you via email.
- Forgotten Your Password? -

Enter your email address and click Send.
We will send your password to your email address.

Email : Send

Figure 7 - Forgotten Password

1.2.3 My Data

As a registered user you have access to a variety of tools such as data baskets, objects
and resources and also your own saved maps and queries. This is described in more
detail in the Additional Tools user manual.
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1.2.3 Changing your password

The system will prompt you to change your password every so often. Alternatively you can
change your password at any time by accessing the MAIN MENU A CHANGE
PASSWORD function (note this menu item only appears once you are logged in).

Change Password -

Current Password: To change your password enter your
| | |current password followed by a new
password.

Mew Password:

| | » Passwords must be at least 5

characters in length,

Confirm Password: m Passwords must contain at least one

| | numeric character,

m You cannot use any of your last 5
passwords,

IEhangE PEEEWDH:'I |Eance| |

Figure 8 - Change Password

1. Enter your current password
2. Enter your new password
3. Confirm your new password by entering it again.

4. Click the button Change Password

Depending upon the security policy of your organisation, you may have to follow certain
rules when setting your password. A common password policy may be:

1 there may be a minimum password length
1 your password may have to contain numbers as well as alphabetical characters

1 you may not be able to use previous passwords
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1.3 Data Grids

There are many different database records within Origin that require management in one
form or another (adding, editing or deleting). To access and manage these records
throughout the system, Origin utilises what is known as a Data Grid.

A Data Grid allows users to lists database records and locate data in a convenient and
consistent way. Data Grids are used extensively throughout Origin. For example:

Users

Roles
Datasets
Data Sources
Geographies
Reports

E

A Data Grid consists of Rows and Columns (much like an Excel table) and provides a
number of standard features to aid in locating, navigating and accessing records, such as:

Grouping
Sorting
Searching
Paging
Navigating

= =4 —-a_-a_-

For example, the following Data Grid is used to manage System Codes & Parameters.

Code Type

Code Type Bvaluel av2 Description BDefault BArchived ﬂ
sccessLevel DM 3,7,9,15,16,21,26,27,25 Data Manager Il Il dt
sccessLevel P4R 7,15 Partner ] | dl
sccessLevel PO 7,16,21,26,27,28,15 Power User - r Zdt
sccessLevel FUB 7,18 Fublic | | dt
Accesslevel S5YS 1,3,5,7,9,15,16,21,26,27,28,115ystem Manager - = ﬁ Q

Blcode Type . AccountError
[B]lcode Type : CustomMessage
Cude Type . DataSetImportlayout
[Bllcode Type : DataSetModeType
[@lcode Type : DataSetUpdateMode

Blcode Type : DataSetViewMode
T ——— K4

Status: Ok Visible on the page: I - 26 Record count: 125

i | < < oo 22 [Page 1 =] > I3 (2| £ )] [Code Type =]

Figure 9 - Data Grid showing System Codes & Parameters
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The Data Grid is made up of a number of elements as illustrated in figure below.

1
|Code Type

>ode Type Bvaluel av2 Description B@Default BArchived i
Blicode Type : AccountError
Blicode Type : CustomMessage
[@licode Type : DataSetImportLayout
|8|/Code Type : DataSetModeType
[@licode Type : DataSetUpdateMode
'9llcode Type : DataSetviewMode
[Blicode Type : Domain

|

Domain 9 Census ] r N
Domain 15 Consultation E ] %4t
Domain 6 Crime and Disorder 7 & %4
Dormain S Deprivation E E
E : = = = = [alaals
Ptatus: ok Visible on the page: I - 33 Record count: 125
6 =
11« |l < 300 38 [Page 1 5] > [ ]3] |2£ ] () [Code Type x|| I

Figure 10- Data Grid Elements

1. Grouping Panel i The grid allows rows to be grouped by different database record
fields. In this example, the records are grouped by the field i Codeedyp
Throughout Origin, different grids will have different default groupings applied
depending upon the nature of the grid and some may not have any groupings
applied at all. You can apply your own grouping by dragging Column Headers (see
next point) and dropping them onto the Grouping Panel. You can also change the
sort order of the grouped items by clicking on the icons.

2. Column Headers i The next element displays each of the column headers. You can
sort the order of the data by clicking on the @ & icons. You can also resize columns
by clicking and dragging the edge of a column header or you can group records by a

specific column by dragging and dropping it onto the Group Panel (see previous
point).

3. Group Item i You can expand or collapse grouped items by clicking on the 8 8

icons respectively. Expanding a group item will list the corresponding row items
below it.

4. Row Items i These are the actual database records, depending upon the specific
operation of the grid, there may be a number of actions available. In this example
the &l icon allows the user to edit the record and the %l icon deletes the record.

5. Status Bar 1 The status bar displays status information as well as record summary
information, such as the total number of records available and the number actually
visible in the current page.
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6. Navigation Bar i The navigation bar allows users to navigate through the records
within a Data Grid. If there are many records,t hey ar e organi®ed int
navigation bar icons are summarised below. The navigation options available may
differ from gird to grid.

Navigation Bar Buttons

K First Row i navigate to the first record in the database.
Lo Previous Page i navigate to the previous page of records.
£ Previous Row T navigate to the previous record in the database.
Iﬁ S Chan.ge P_age Size T The system will show a specific number of rows in one page
(300 in this example). The number of pages can be changed here.
|F'age 1 j P_age Number T This will list all the pages and allow you to select and jump to
different page number.
> Next Row I navigate to the next record in the database.
» Next Page i navigate to the next page of records.
b Last Row i navigate to the last record in the database.
- Insert Row i insert a new record.
Edit Row i edit the currently selected record.
Delete Row T delete the currently selected record.
() Refresh Rows i refresh the current Data Grid view.
IC':":'E Type = ' Allows you to search all records within the Data Grid.
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1.4 Origin Data Structure

The Origin data store is a repository for statistical information that can store data from
numerous sources. This information is deemed to have the following in common:

1 is collected over time (or is from one point in time)
1 is collected for one or more geographical regions
1 represents one or more indicators (commonly known as variables)

To capitalise on the power of Origin it is useful to understand the internal informational
structure.

The data store comprises of a structure that allows many different collections of data to be
stored, browsed, searched and analysed. These collections of data are called Datasets. If
presented in tabular form, each column of a dataset represents a variable, and each row
represents a geography and contains an assignment of values for each of the variables.

This is illustrated in the table below:

Indicator A Indicator B Indicator C Indicator D
Geography A 1 2 3 4
Geography B 2 3 4 3
Geography C 2 4 6 5
Geography D 4 3 5 4

In Origin, we call each indicator a Dimension and we refer to a group of dimensions as a
Vari abl e. For example a dataset might have a
the dimensions of the variable mi ght -3@o B35 G&A#,0 050+ 0.

Each data dimension in the system can store a raw value (e.g. a count) a standardised rate
(e.g. Per 1000 population) and also a rank. The rate and rank values can either be
manually included or the system can be configured to automatically calculate these during
the data upload process.

In Origin, a dataset can contain multiple geographies (or regions) and we group these by
Region Type. For example, a dataset might contain data at both district council level and
ward level, each of these being a different region type.

This is illustrated in the table below:

Variable Unemployment Count
Dimensions 18-30 30-40 40-50 50+
Belfast (Council) 22 34 32 28
Anderstonstown (Ward) 2 3 4 3
Ardoyne (Ward) 2 4 6 5
Ballyhackamore (Ward) 4 3 5 4
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This structure is defined in Origin along with other key attributes such as Source,
frequency, owner etc. We call these attributes Meta Data i.e. data which describes data.

The figure below depicts the structure of a dataset.

] Meta Data - Source
Data Set > - Frequency of data
—_— - Notes
. }
( |
Geographies
Variable
Wards
I
1
Dimension ,U Local Authorities
Others

Figure 11 - Dataset Structure

To reference and organise datasets easier we categorise them into Groups (also known
as Themes). For example, we can create a group c al | Safér &i Sustainable
Communiti es o0 anreated datagety accordsmgly. a | |

Often a dataset will contain variables from a mixture of themes so it makes sense to

classify each variable. To do this we categorise them into Categories (also known as

realms). For example, we might have a fACensuso dat
themes. We can create appropriate categories (e.g. Education, Health, etc) and categorise

each variable accordingly.

Noteit he t Ehenme8 @& G@alegoiiyo ar e configurable in the sy
referred to differently in your implementation of Origin. For example, your system might be
configured to refer to Themes as fropicsa

In addition, Meta Data is used to define what period in time the datasets applies to. Meta
Data is used to define different periods of time, these are called Frequency Types and
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standard ones include, Sn&pahbte nd @KU ywae ca,n di Mid-n tn
Year 0. Hastom fregjuency types can also be created.

The data management features of Origin include the following:

1. Master Meta Data Management i a series of tools are available to add, amend,
archive and delete Master Meta Data i master meta data in the data that is used
within the system to ensure all information is consistently tagged and.

2. Dataset Management i the dataset manager allows datasets to be defined in the
system. These are defined using the Meta Data.

The majority of these features are managed through the Data Admin menu; however,
some Meta Data is held in the system codes table which is configured through System
Admin A Manage Codes function.

The next sections of this document discuss the meta data management features in detail.
Please note access to the meta data management is restricted and may not be available to
your access level.
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2. Master Meta Data Management

Note i this section may not apply to your user access levels.

2.1 Introduction

The Meta data management features of Origin broadly include the following:

Data Source Management.

Geography Management.

Category Management (also known as Realms)
Frequency Type Management

Time Period Management

o 0k~ wdhpE

Region Types

You can use these tools to configure the different Master Meta attributes before you
configure Datasets.

The majority of these features are managed through the Data Admin menu; the exception
being Region Types which are configured through System Admin A Manage Codes
function.
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2.2 Managing Data Sources

All datasets (and associated variables) that are defined in the system must have a Data
Source. A data source can be anything from your organisation or department name to
external partners or sources.

To manage data sources click on Data Admin A Manage Sources.
You will be presented with the entire data source in a data grid.

Name Description Archive =

N— _% %

Communities and Local Government Eﬂl"i\‘isl?;rﬂy the Office of the Deputy Prime http://www . communities.gov.uk/ | E i

Council Statistic - E‘

Department for Education and Skills http:/fwww . dfes.gov.uk ] E‘

Departrment for Health http: /fvweww . dh.gov.uk r @ E‘
Register land titles to England and Wales, [ ]

Land Registry and record dealings with registered land, http://www . landreg.gov.uk ] %
e.g. sales, L
Ipsos MORI offers a full range of quantitative ]

MORD and qualitative research services, as well as http://wsw .mori.co,uk/ - a
extensive international research capacity. L]
Morthern Ireland Statistics and Research .

MNISRA Agency http: AAwwiw . nisra.gov. uk/ | E ﬂ

NOMIS - Official Labour Market Statistics Crown Copyright http:/fwwew .nomisweb, co.uk = z E‘

Office for Mational Statistics (ONS) http:/fwww . statistics.gov, uk - E‘

Rates Collection Agency Rates Collection Agency http:/fwsww .rca.nics . gov.uk/ = E‘

A
Status: Ok Visible on the page: 1 - 11 Record count: 11
K| <« < o0 ]2 [Page 1[=] | > [ ]2 | |2 &” 0 [Sourceld ~
Figure 12 - Data Source Manager
To ADD a new source
. :H.E
1. Click the = button
2. The grid will then be presented in insert mode:
Name Description URL Archive %
\ I I = [N

3. Enter details for the following fields:
a. Name 1 the name of the source
b. Description i a description of the source

c. URL (optional) T a URL for the Source, if provided, this source will
automatically be listed under the Useful Links section under the homepage.

d. Archive 1 a flag to indicate if the source is archived.

Click to save your changes.
5. To cancel, click |
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To EDIT a source

1. Select the record (it will become highlighted in blue)

2. Click the ¢ button

3. The record will then be presented in edit mode:

Name Description URL Archive

http:/fwwew, audit
Audit Commission o

o

COMmmission.ga...
Communities and Local Government _Previuusly’ the Office of the Deputy Prime Minis http://wwwe . communities. . gov.uk/
Council Statistic

=

4. Make the appropriate changes and click to save your changes.

5. To cancel, clickﬁ’.

To DELETE a source

1. Select the record (it will become highlighted in blue)

2. Click the button.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Warning - Care must be taken if deleting a source. If you delete a source that is being

used, all associated data will also be deleted (e.g. datasets and variables). If in doubt
it is best to archive the source instead.
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2.3 Managing Geographies

Data is stored in Origin at aggregated geographic levels, for example LSOA, Council
Wards, Local Authority etc. Origin comes with ONS geographies already preloaded (as
defined by the ONS SNAC database); however, the flexible nature of the system allows you
to add your own geographic regions. As part of your system setup we can also add adhoc
geographies specific to your local area.

To manage geographies, click on Data Admin A Manage Geographies.
You will be presented with all the geographies in a data grid.

Data Management - Geography Management

Use the following form to add, amend or delete a single geography. Double click on a row to edit the item.
Filter list by geography type: |Gnvernment Office Region =l (You can add new types using the Manage Codes function.)
Please note some of these list are large and will take a few moments to load,

Parent Geography

Name Parent Geography BType Code Description Archived =

O
London %QDgLanntc:yl; England & Wales gigféng:az?utn H = E 2 -
East of England England in England & Wales overment . " Z1C
S nErgand & il Sermen L
S Enand & s e Tk P
S Evand & vos LN L
e e A L
o i Erdrd & s Semen P
Yorkshire and The Huriber Englend n England & viles Govemmart o " 20
g n Ergond & ks S P P
e i g & s Swemen R

Wales in England & Wales (Country) [ :

k4|
Status: Ok Visible on the page: ¥ - 12 Record count: 11

k)« < Fo0 |E[Page 1 Fl > )12 (2] £ O Name = |
Figure 13- Geography Manager

This data grid differs slightly from others as it has a Geography Type filter (also known as
Region Types) at the top of the page. This is necessary as Origin is capable of storing
hundreds of thousands of different geographies and this gird can become unwieldy and
may slow down if there are many records.
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To ADD a new geography

1. Click the 7 button

2. The grid will then be presented in insert mode:

Name Parent Geography BType Code Description Archived 2
8] |England in England & Wales (Country) [ ]
Londor B @ EEEETETE I s = N
London London Calney i S1 Aans (1965 Syt steal ward) pent ’ = 7 ®
East of England Londan Calnoy n 5 Albans (004 Sttticat Ware e . " | |®
London Colney in St Albans (2005 Statistical Ward) ment [
South East London Colney in St Albans (CAS Ward) Region P = E E
Londan in England {Govemment Office Region) ment |
Eastarn London Road in Isle of Anglesey (2003 Statistical Ward) Region G ] E E
Londan Road in Isle of Anglesey (2004 Statistical Ward) ment ]
South West London Road in Isle of Anglesey (2005 Statistical Ward) Region K [ E »®
Londan Road in Isle of Anglesey (CAS Ward) e ]
perln U¥est DhComba.net’ Region B L E 9
3. Enter details for the following fields:
a. Name 1 the name of the geography
b. Parent Geography i the parent geography. This must be an existing
geography in the system. Type a geography name and the list should filter
accordingly.
c. Type i the geography type - you can add new geography types (Region
Types) using the Manage Codes system administration function.
d. Code - an optional geography code. We recommend you use standard codes
such as ONS codes.
e. Description - an optional description
f. Archive i aflag to indicate if the geography is archived.
4. Click to save your changes.
5. To cancel, click ¥ .
To EDIT a geography
1. Select the record (it will become highlighted in blue)
2. Click the button
3. The record will then be presented in edit mode:
Name Parent Geography aType Code Description Archived %
‘Eng\and in England & Wales {Country) D |:|
[Eendon I = - i oo 2 Veles Couri I -ormricr- - W RV | |

4. Make the appropriate changes and click to save your changes.

5. To cancel, clickw.
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To DELETE a geography

1. Select the record (it will become highlighted in blue)

2. Click the button.

You will be prompted to confirm the deletion, click OK to confirm or Cancel.

Warning - Care must be taken if deleting a geography. If you delete a geography that
is being used (i.e. a dataset has been configured to use it), all associated data will
also be deleted. If in doubt it is best to archive the geography.

It is possible to bulk load large sets of geographies however a detailed
understanding of the database schema is required. We can bulk load new
geographies for you as a support or system change request.

Mapping boundaries are managed separately to geographies within Origin. As part of
your implementation we pre-load the boundaries that you require. Additional
boundaries can be added at a later stage through manual configuration. Please
contact Fluent Technology Ltd if you need new boundaries configured.
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2.4 Managing Categories (also known as Realms)

Categories are used throughout Origin to categorise data in many different areas including
dataset variables, published resources (maps, charts & tables), user saved queries and
other areas. The term Category is a configurable parameter in the system and might be
referred to differently for your specific implementation of Origin (e.g. Category might be
referr eRealmoo oas ATopi cO0 i n your i mplementation).

To manage realms click on Data Admin A Manage Categories.
You will be presented with all the realms in a data grid.

Name Description Archived =

Education, Skills & Training
Health

Housing

Deprivation / Poverty

LRI I

People & Society

Travel

Labour Market

Maps

Other Other

196981 6198 4598 98195

=l
Status: Ok Visible or the page: I - 9 Record count: 9
K|« < oo |32 [Page TR > 122 2] € O [Name [
Figure 14 - Category Manager
To ADD a new category
; C
1. Click the ™ button
2. The grid will then be presented in insert mode:
Name Description Archived  §g
\ | | = [l

3. Enter details for the following fields:
a. Name i the name of the category.
b. Description i an optional description for the realm.
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c. Archive 1 a flag to indicate if the category is archived.

4. Click to save your changes.

5. To cancel, cIickﬁ’.

To EDIT a category

1. Select the record (it will become highlighted in blue)

2. Click the ¢ button

3. The record will then be presented in edit mode:

Name Description Archived  §g

Education, Skills & Training _ _ D

4. Make the appropriate changes and click to save your changes.
5. To cancel, click ¥ .
To DELETE a category

1. Select the record (it will become highlighted in blue)

2. Click the button.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Warning - Care must be taken if deleting a realm. If you delete a realm that is being

used (e.g. variable have been classified using the particular Category) all associated
data will also be deleted. If in doubt it is best to archive the category.
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2.5 Managing Frequency Types

Origin has been designed to allow you to store data over time and therefore each dataset

has a Meta attribute to define the frequency of the underlying data. Frequency Types define

the different types of time period available for storing data against and Time Dimension

define the actual periods in time. For example, Monthly Snapshot, Quarterly, Bi-Annual,

Calendar Year etc are all Frequency Types and 2001, 2002, 2003 are all Time Dimensions.

Several common frequency types are preloaded in the system; however, the flexible nature

of the system allows you to add your own frequency types. In addition there is a Frequency

Type calil@mde AN/ fAO which can be used for one of
over time.

To manage frequency types click on Data Admin A Manage Frequency Types.
You will be presented with all the frequency types in a data grid.

Label Months in period Example Format Archive

2003-01

IE

I

Quarterly 3 2003/03
Bi-annually [} 01/2001-06/2001
Calendar Year 12 2003

Census (10 years) 120 2001 census
Bi-Maonthly 2 2001 01/02
Financial ¥ear 12 2001,/2002
Academic year 12 2003-2004

MN/& - One off o 2000 IMD
Bi-ennial 24 2003-2005

—|_|—I_|_|—I_|—I_|=

[48]92]48/ 48 23]43/ 48]98 3] 48]

B e @~ Ot WM

[EI=1

Figure 151 Frequency TypeManager

To ADD a new frequency type

1. Click the ™ button

2. The grid will then be presented in insert mode:

1D Label IlMDr_‘ths in Example Format Archive g
period

| l [ N

3. Enter details for the following fields:

Label i the name of the frequency type, e.g. Quarterly

Months in Period i the number of months in this period, e.g. 3

c. Example Format i a visual format of how you want the frequency type
formatted e.g. Q1 2006 (this is for information purposes only)

oo
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d. Archive 1 a flag to indicate if the frequency type is archived.

4. Click to save your changes.
5. To cancel, click ¥,

To EDIT a frequency type

1. Select the record (it will become highlighted in blue)

2. Click the ¢ button

3. The record will then be presented in edit mode:

1D Label MU'_":hs in Example Format archive g
period

4. Make the appropriate changes and click to save your changes.
5. To cancel, click & .

To DELETE a frequency type

1. Select the record (it will become highlighted in blue)

2. Click the button.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Warning - Care must be taken if deleting a frequency type. If you delete a frequency

type that is being used (e.g. data has been stored against this type), all associated
data will also be deleted. If in doubt it is best to archive the frequency type.
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2.6 Managing Time Dimensions

Time Dimensions define the actual period in time that data is stored against. A Time
Dimension is of a Frequency Type, for example. A Frequency Type of Quarterly will have
multiple Time Dimensions e.g. Q1 2005, Q2 2005, Q3 2005 etc.

All data stored for a dataset must have appropriate Time Dimensions. If you are adding
data into the system, you should ensure that there is an appropriate Time Dimension
available. Origin comes with many common Time Dimensions preloaded for the common
Frequency Types, e. g. t he F r €alendamn ¥ ¢ a h@isy preloadéd Time
Dimensions of 1981 to 2021. The flexible nature of the system allows you to add your own
Time Dimensions for your own Frequency Types or additional Time Dimensions for existing
Frequency Types. In addition, the Import Tool which is described later, allows you to add
new ti me di atedi $ iy odurgng immEn).

To manage time dimensions click on Data Admin A Manage Time Dimensions.
You will be presented with all the time dimensions in a data grid.

Data Management - Time Dimensions

Use the following form to add, amend or delete data dimensions. Double click on a row to edit the item. You can also sort rows by clicking on a column name, and you can
apply multiple sorts by holding the shift key and clicking on multiple columns.

Type Fis

D Type il Label v Period Start Period End Archived

Type : Bi-annually

Type : Calendar Year

Type : Census (10 years)

Type : Financial Year

Type : Academic year
Type : N/A - One off
Type : Mid Year Snapshot

Type : 3 year pooled data

m

Type : 5 year pooled data
Type : Mid Year

Type - As shown by DataSet
Type : Month SnapShot

8| Type : Tri-ennually

502 Tri-ennually 2009 CWI 01/01/2009 31/12/2009 i}
393 Tri-ennually 2008 CWI 01/01/2008 31/12/2008 i}
330 Tri-ennually 2007 IMD 01/01/2007 3112/2007 i} et |
395 Tri-ennually 2007 CwI 01/01/2007 3112/2007 i
195 Tri-ennually 2004 IMD 01/01/2004 31/12/2004 i}

Status: Ok Visible on the page: 1- 19 Record count: 265

K[« < e |Page 1 = > |2 ¢ =2 0o >

Ml < n L I
Done & Internet | Protected Mode: OFf g v ®100% -

Figure 161 Time Dimension M;nager
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Time Dimension Usage Report
To view a report on what datasets use a particular time dimension click the info icon €¥

A screen will display with a breakdown as illustrated below:

& Origin - (PILOT LIS) - Manage Time Periods - Windows Internet Explorer — =AREN X

@'\../l - ‘g, http://surrey.localinformationsystems.co.uk/ManageTimeDimensions.aspx = | “)‘ A -" Google R -|
—

i Favorites (& Origin - (PILOT LIS) - Manage Time Periods

W r

Bsystem  EDataAdmin - E@MyData  E@Tools &Reports  E@Help

You are here: Home : Time Di

Data Man S o : '
Time Popup Info =]

Use the followi you can
apply multiple

T
Datasets that use this time dimension:
1D DataSet Domain Owner Last Updated

System 14/09/2007
Admin 00:00:00
System 28/03/2007

Type : Bi England - IMD {LSOA) Inequality & Deprivation Admin 00:00:00
i Type : Cal I
Type : Cer
Type : Fin
Type : Acg
Type : N/A
Type : Mid

Type - Qui | England - IMD (CC & LA Summaries) Inequality & Deprivation

Type: 3y

m

Type : 5y
Type : Mid
Type : As
Type : Mo
8| Type : Tri-
502 T o AR
393 T L i It

! W! s
ws "o om

195 Triennually 2004 IMD 01/01/2004 31/12/2004 i Il

Status: Ok Visible on the page: 1 - 19 Record count: 265

K|« < 12 [Page 1 =| > |2 | 2 [£ |7 0o -

4| 1 r

Done & Internet | Protected Mode: OFf 5 * ®100% ~
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To ADD a new time dimension

1. Click the ™ button

2. The grid will then be presented in insert mode:

Type 2]

1D Type BLabel @Period Start Period End  Archived §¢

8| Typs : Monthly D
| ]

3. Enter details for the following fields:
a. Type 1 the frequency type for the Time Dimension
b. Label i the name of the Time Dimension, e.g. Q1 2005
c. Period Starti the start date for the period, e.g. 01/01/2005
d. Period End i the end date for the period, e.g. 31/03/2005
e. Archive 1 aflag to indicate if the frequency type is archived.

4. Click to save your changes.

5. To cancel, clickﬁ’.

To EDIT atime dimension

1. Select the record (it will become highlighted in blue)

2. Click the ¢ button

3. The record will then be presented in edit mode:

Type

D Type BLabel @Period Start Period End  Archived §§

=] Type : Monthly DD
Mortoly = Il |

4. Make the appropriate changes and click to save your changes.

5. To cancel, clickﬁ’.
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To DELETE a time dimension

1. Select the record (it will become highlighted in blue)

2. Click the button.

You will be prompted to confirm the deletion, click OK to confirm or Cancel.

Warning - Care must be taken if deleting a time dimension. If you delete a time
dimension that is being used (e.g. data has been stored against this dimension), all
associated data will also be deleted. If in doubt it is best to archive the time
dimension.
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2.7 Managing Region Types (Geography Types)
This is only available to System Admins

As described previously all geographies in the system have an associated region type (e.g.
Ward, Local Authority etc). The system has a number of common geography types
preloaded in the system. However, you can add new types as required.

Region Types are managed through the System Codes & Parameters tool which is
accessible through the System A Manage Codes function. For details on how to use this
function please refer to the System Manager Manual. Region Types have the following
structure in the Codes Manager:

Field Description

Code_Type Al ways fARegionTypeo

Valuel Unigue sequential numeric code. Once a region type is in use this field
should not be modified.

Value2 This should indicate the hierarchical order of the region type.

Description The name of the Region Type. This can be changed at any time.

Warning - Care must be taken when deleting a region type. DO NOT DELETE region
types that are being used in the system as this may cause functional problems.
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2.8 Managing Groups (Themes and Projects)

This is only available to System Admins

All content (datasets, resources, baskets and profiles) within Origin can be organised
Groups. Groups can be either thematic or project based and each group has its own
homepage.

To manage groups click on Data Admin A Manage Groups.
You will be presented with all of the groups that you own in a data grid, as illustrated below.

If you are a System Administrator, there is functionality that will allow you to view all groups
within Origin, see section 1.3 Data GridsError! Reference source not found. for more
details.

Group Management
Use the following form to add, amend or delete groups. Click the edit bution to amend the item or click here to add a new group.
You can also sort rows by clicking on a column name.
[CI Click here to view all groups by all users.
Group Type A
Group Name Group Qwner Show On Home Page Sort Order Archived #

E Group Type: Project Group

JSNA System Admin True 3 False Edit Delete Pr

Library Systern Admin True 1 False Edit Delete Preview
Count=2

B Group Type: Thematic Group

Chidren and Young People System Admin True 4 False Edit Delete Preview
Democracy and Engagement Systern Admin True 9 False Edit Delete Pr
Economy Systern Admin True 3 False Edit Delete Preview
Education, Training & Skills Systern Admin True 1 False Edit Delete Preview
Governance and Organisations System Admin True 12 False Edit Delete Pr:
Health and Well-being System Admin True 5 False Edit Delete Preview
Housing, Infrastrucutre & Environment Systern Admin True 7 False Edit Delete Pr
Inequality & Deprivation Systern Admin True 2 False Edit Delete Pr
LIS Help Desk Systern Admin True 10 False Edit Delete Preview
Maps & Boundaries System Admin True 11 False Edit Delete Pr:
People and Society System Admin True 8 False Edit Delete Preview
Safer and Stronger Communities Systern Admin True 6 False Edit Delete Preview
Trzining and Test Theme Systern Admin False 0 False Edit Delete Preview
Count=13
Count=15
Page 1 of 1 (17 items) [1]

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV

Figure 171 Group Management
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1. New Group - Tocreateanewgroupc |l i ck the |l ink in the intrc
to create a new groupo Upon clicking the link you will be taken to the group creation
page. This process is described in a later section.

2. Existing Groups

a. Edit Group T To edit an existing group find the group listed in the grid (the
grid can be filtered and searched) and click the edit link. Upon clicking the link
you will be taken to the group edit page for the selected group. This process
Is described in a later section.

b. Delete Group T To delete an existing group find the group listed in the grid
(the grid can be filtered and searched) and click the delete link. You will be
asked to confirm the deletion before the group is removed. This process is
described in a later section.

c. Preview Group i To preview an existing group find the group listed in the
grid (the grid can be filtered and searched) and click the preview link. You will
be redirected to the group page that authorised viewers of your group will
see. This process is described in a later section.

Creating a new group

Toaddanewgroupc |l i ck the |l ink in the introduction te
on the Group Management page or from withina groupc | i ¢ k o nGrbupbée bouNtetwo n a't
the foot of the form. You will be taken to the group creation page as illustrated below:

Group Meta Data Tab

Each group has a standard set of meta-data fields that need to be completed; these are

shown in Figure 18. All fields marked with an asterisk are required and you cannot continue

unless these fields at the minimum have been completed.

Please Note - You will not be able to enter any information in the other tabs of the group

until the OMeta Datad tab has been completed a
clicked.
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Group Management - New Group a8

A )
Meta Data Settings

Add meta data information for the group. Each meta data field has information associated with it,
to view this information hover over the field or list.

Group Name:*

Group Type:* Flease select... E|
Short Description:

A
Long Description:

A
Owner: System Admin {Fluent Technology) El
Image Thumb Path: boundaries -
Image Banner Path: boundaries -
Show on home page: @ ves ) No
Sort Order:
Archive: [ archive

Save Meta Data

Status: 0%

[ Cancel/Exit | [ New Group |

Figure 181 Group Meta Data

1. Group Name: Enter a name for the group.

Group Type: Select a group type, currently only Thematic and Project group types
are available, if you require additional group types please contact your system
administrator

3. Short Description: Enter a short description for the group; this will appear directly
under the group title and banner, when viewing a group.

Long Description: Enter a more detailed description for the group.

5. Owner: To reassign the group to another user select the user for the list. Only
available to system administrators.

6. Image Thumb Path: Select from the list an image that will be used as a thumbnail
for the Group, this image will appear on the home page as a representation of the
group. If additional images are required please contact your system administrator.

7. Image Banner Path: Select from the list an image that will be used as the banner
for the Group, this image will appear on the home along-side the title of the group on
the group page. If additional images are required please contact your system
administrator.

A 7

8. Show on homepage:Sel ect &6Yesd or O6ONod6 i f you woul o
the homepage or not.
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9. Sort Order: Enter a number to set the sort order (leave blank to accept the default
order). On the home page there is a scoller that contains all Groups that are

available on the home page, the Sort Order determines the order these groups
appear in.

10.Archive: Tick to archive the group which removes it from the front end.

Group Security

The Group Security tab controls which users have the authority to view the group, and if
applicable which portals the group will be available in.

Group Management - Editing Group

EEmE || seouriny N aa—

Security Settings
Select the access applicable for this group:

« Arzs - specify which Area Preferences this group should be available under, if appropriate.
# Data - specify which users should have access to this group.
» Group - specify which thematic or project Groups this group applies to, if appropriate.

Hold the CTRL key to select multiple roles.
Diata - OF: CACIL Born Abroad (O4)
Data - DP: CYP: LSOA/DA
Data - DF: Fire: OA/Foint
Data - DP: NHS: LSOAMDA
Data - OF: CACIL FPeople [OA)
Data - DP: Housing: OAPoint
Drata - DF: LIS Help Desk
Diata - OF: Partnership Shared Data
Data - DF: Performance Against Targets
Data - DF: Police: OAFoint

- DP: Public Access

Data - DP: Secure dataset LSOA data

Data - DP: Secure dataset OA data

Data - DF: Shared Datasets

Data - OP: Social Services: LS0OA/OAPaint
Data - DP: System Admin

Data - DP: Training/Testing

[ Save & Exit | | Save Security |

[ CancelExit | [ New Group | [ View this group |

Figure 191 File Resource Security
1. Security Settings i Select the access applicable for this group:

a. Portal/Area i applicable if the Partner Portals module has been set-up and

only relevant for Project groups it specifies which Portals this group should be
available under.

b. Data - specify which user data roles should have access to this group.
Different roles will be set-up depending on your own configuration. Groups
can be made available to whichever user roles are appropriate.

2. Hold the CTRL key to select multiple roles.
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Once the security tab has been completed click
bottom right of the screen.

Group Linked Items

The Group Linked Items tab shows a list of datasets, baskets, resources and profiles that
have been linked to the group, see below. These items can be viewed or edited from this
tab.

Group Management - Editing Group a8

| o v | Y|ttt A

Group Linked ltem
Below is a list of all datasets, Baskets and Resources that are currently linked with this group.
Use the links beside each item to edit or view item.

- Linked Datasets

ﬁ SYorks - Population Estimates (quinary age & gender)(District & Wards) (07 June 2010) View Edit

ﬁ Syorks - Mid Year population (secure OA test) (19 May 2010) View Edit

ﬁ S*orks - Population by Country of Birth (district'ward/lsoa) (01 February 2010) View Edit

ﬁ S*orks - Population Estimates (0-1%/50+/'wrk age)(0A) (30 December 2009) View Edit

ﬁ S*orks - Population Estimates (broad age bands/wrk age)(lsoa) (15 October 2009) View Edit
ﬁ S*orks - Population Estimates by Ethnicity (ONS) (Districts) (15 October 2009) View Edit

ﬁ S*orks - Population Estimates - Working Age (wards) (15 March 2009) View Edit

+! Linked Baskets

+ Linked Resources

Status: 0K

[CanceIfExit ][ New Group ][ View this group ]

Figure 201 Group Linked Items
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3. Dataset Management

3.1 Introduction

The primary purpose of the Origin statistical data store is to provide a means to store a vast
array of aggregated statistical information in a consistent and normalised format that makes
it useable in analysis, reporting and other outputs.

This information is deemed to have the following in common:

9 is collected over time
1 is collected for one or more geographical regions
9 is collected for one or more variables

Origin achieves the goal of storing disparate data in a structured way by a process of Meta
data definition. This comprises of a methodology of maintaining datasets by defining the
structure of the data once and then uploading each new data in the consistent format. This
definition comprises of Meta data describing the structure of the data set. Meta data is used
to describe the make-up or composition of the dataset, and includes:

1 General meta data, including

o
o

(@)

O O0OO0OO0OO0Oo

the name, description and other describing factors of the data set,

the custodian or owner of the information i this is the system user who will
have the authority to manage the dataset,

the aggregation method for the dataset - if appropriate the system can
aggregate source data (e.g. OA or LSOA) up to higher geographic levels.

the originating source of the data i defines the source of the data,

the frequency of the data 1 monthly, annually etc,

the standardisation method to be applied to the data, if appropriate,

the ranking method to be applied to the data, if appropriate,

other attributes controlling the security and access to the data,

Standards 1 meta attributes from national standards such as eGMS.

1 Geographic meta data, including

o

the geographies or regional areas of the dataset i for example, wards, local
authorities etc

1 Variable meta data, including

o)
o
o)

the variables of data within the data set,
the dimensions of each variable,
the descriptors for each dimension.
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Once a dataset is defined in Origin data then may be added to it using the import tool
described later.

The diagram below depicts a dataset definition.

Dataset
Dafiniticn
H
]
:
]
................................. T T L L L L
1 I L}
L] ¥ L]
1 L] L]
1 L) []
i ] L)
1 ] [}
e === e e : - —— ' e
i L] i , i \
1 1 i
I Fresquancy ] i Gecgraghy Type l | ! Variatin
: lo.0 Monthly, Anrealy : 1 (oG Ward GOR. eic) : M_“
i —_— ' I i
i i i 1
i " i 1
| Sowme 1 i | Goeography :
: (8.g NOMIS, Corsus) 1 | 1 _1
1 |
g : ' [ Oumeesicn |
| 1 i !
| 1
] -
| [Cusicdian. access i i !
i resiricions sic) i i i
. . : !
: Chirev ot ! 1 .
| S ' | —
| 1
! 5 : [ owomny |
I" .-'I I\. "I I"\, ./J
T Memlam™ ~~ ~ - ST T engsmy Gem Dl T T T ) Varatie W Dats

Figure 21 - Dataset definition

Within Origin there are a number of tools to help with the management of datasets. These
are allacces s e d u n data Adinihdenenii located at the top of the user interface. The
exact options are dependent upon your access level.
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3.2 Adding a new Dataset

3.2.1 Introduction

To view datasets within Origin go to Data Admin A Manage Datasets
You are presented with the following screen.

DataSet Management

The following datasets are available. Datasets highlighted are due to be updated and require immediate attention. If setting up a new dataset it is best to copy a template as
these have pre-defined geographic coverages, alternatively click here to add a new dataset.

[T] Display template & archived datasets?
Theme 4

Data Set Custodian Variables Regions Last Updated Next Update Archived Action

]

Theme: Children and Young People (Count=2)

=

Theme: Economy (Count=2)

=

Theme: Inequality & Deprivation (Count=2)

=

eople and Society (Count=6)

=

Theme: Safer and Stronger Communities (Count=1)

o

Theme: Templates (Count=4)

Template - Surrey (Wards, Districts, County) System Admin 220 No Edit Delete Copy

Template - Surrey (0A,LSOA, Wards, Districts,County) | System Admin 4440 No Edit Delete Copy

Template - Surrey (LSOA,Wards, Districts, County) System Admin

(
(
( 929 No Edit Delete Copy
(

(=T =T = R ]

Template - Surrey (Districts, County) System Admin 14 No Edit Delete Copy

Count=17 Sum=61

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV

Figure 221 Manage Datasets

The list of available datasets will be dependent on your access level. System
Administrators can see all datasets; however data custodians can only see their own
datasets or template datasets and portal/area manager will see all datasets but can only be
able to edit those for their area/portal.

Template datasets are used to create new datasets in the system. Templates define
different geographical structures that you want to store data at.

To create a new dataset it is best to select a template which best fits the geographic profile
of the dataset you want to add to the system.

To create a new dataset click the Copy action beside the required template.
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You will then be presented with the dataset definition screen as illustrated below:

Add/Edit DataSet Definition

Meta Data A .lan:ls v-raphies (14) -hles (0) v-:rl Data v-rilvﬂ\ccessv]

Dataset Meta Information : DataSet Unique 1D - 75

MName- [New DataSet | Public Motes (available to anyone who has access to this dataset)

Theme: Children and Young People - | ¥ R 9-> '| j'l A ~ FontName  ~|Size~|Paragraph St.. -
Custodian: System Admin (Fluent Technology) - B 7 Uk == === i iE 1= =

Type: Standard variables -

Browser: [Select Data] option only -

Aggregation:  None -

Enable Import |:| Cne Off DAJdﬂ\"E Data
Standard Meta Data All indicators within this dataset will inherit this

meta data. (excluding Mixed DataSets which can contain different options
per indicatar)

Source: Surrey County Council -

Frequency: Calendar Year - |_/' Design |<> HTML D Preview ‘ g Zoom~| = |
Standardisation: None -

Rank Type: None

h Reference Links (you can setup links to other web pages.:
Last Updated: [ Next Update: & Title URL

Private MNotes (only available to you and other administrators)

Add MNew Link:

Title: [ JURL: | Il oot

Figure 231 Datasets Definition

A number of tabs enable you to configure all aspects of the dataset. These include:

1 Meta Datai allows you to specify high level Meta data for the dataset.

i Standards 1 allows you to add national eGMS specific meta data attributes to the
Dataset definition i e.g. eGMS.

1 Geographies i lists the geographies that are available to this dataset and allows you
to add/remove geographies.

9 \Variables i allows you to configure the indicators appropriate to the dataset.

1 Import Data i allows you to configure the import configuration for the dataset and
upload actual data.

9 Security/Access details i allows you to configure user access rights to the dataset.
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3.2.2 Meta Tab

The Meta data tab allows you to specify the following information:

1 Name i a descriptive name for the dataset.

Theme i the primary classification for the dataset. You can tag a dataset to be
available under multiple themes through the security tab.

1 Custodiani the owner of the dataset who is a user in the system. This defaults to
your own user account but can be changed by the system admin.

T Typeit his is wusually AStandardo howéeerer ot her
available.

1 Browser i this specifies which data browser tools end users can utilise to access
this dataset. The All Data option should only be used for relatively small datasets,
i.e. avoid this option if the dataset contains thousands of Output Areas.

1 Aggregation i if the source data is to be aggregated up to other levels choose an
appropriate option based on the source dataset, otherwise leave as None.

1 Enable Importi This enables the import option.

One Off T check this option if the dataset is a one-off import i this ensures that the
system doesnodét alert you that 1t requires a

91 Archive Data i check this option if you want the dataset to be archived which will
simply take it offline allowing you to easily reinstate it at any stage.

1 Private Notes i this allows you to specify notes about the dataset. These notes are
private to you and other administrators.

1 Public Notes 1 this allows you to specify notes about the dataset that are publicly
available to all users of the system.

1 Reference Links i this allows you to specify web URL links to any associated web
site or reference in relation to this dataset. This could be an external website or an
internal document e.g. located on your intranet document library. To add a new
document:

o Under the Add New section of the Reference Links:
o Enter a Title for the reference.
o Enter a URL reference e.g. http://mysite.com/mypage.html
o Click the AAddoOo button
1 Standard Meta Data i

0 Source i the source of the data. Additional sources can be added using the
Meta data management tools.
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o Frequency i the frequency of the data. Additional frequencies can be added
using the Meta data management tools.

o Standardisation i Origin allows you to store rated/standardised data for each
variable value. This can be either uploaded manually or calculated by the
system. This option allows you to specify the standardisation types. By
default these are:

A None-Dondt apply st mankidgaThelsyssem willjosh o r
store and display the value.

A No Standardisation i only ranking - The system will use the supplied
values to calculate a rank. Use this option if the data is already
standardised at source and you want the system to calculate the rank
or if the you dond have any standardised rate at all and you want the
system to calculate the rank based on the value.

A Manual/Other i Allows a value and a rate to be manually loaded from
source. Use this option if your source file includes both a count and a
rate.

A Others - Origin can be configured to perform automated
standardisation of data. This requires denominator datasets and
additional methods to be configured in the system. If these are
available choosing one of these will force the system to automatically
standardise data as it is imported, for example fiper 1000 populationdor
6 of Householdsa Other Standardisation Methods are configured by
the System Admin.

o Rank Type i if a standardisation method has been selected, then this allows
you to apply the appropriate ranking methodology. Out-of-the-box Origin
provides one option.

A Rank regions by region type : this approach ranks all geographic
regions of the same type

A It is possible through customisation to develop a bespoke ranking
methodology. For example, rank region by geographical hierarchy.

o Last Updated i allows you to specify the date that data was last added to the
system. The system automatically sets this every time an import is run or
data is manually added to the dataset.

0 Next Update i The system automatically sets this date according to the
AFr equ e n cules. Eg. il thedfrequency definition for quarterly has been
selected this shall automatically set
months. This Meta data is then used internally by the system to inform the
custodian when updates are due or data is out of date by displaying a system
alert on the Homepage prior to the next update date.
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Once you have entered the generic metadata for
button. This will enable the other tabs to allow you to configure the appropriate
geographies, variables and other attributes of the dataset.
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3.2.3 Standards Tab

The Standards tab allows you to configure national standard Meta elements in the system,
for example eGMS. This is entirely optional.

During implementation, we configure Origin to force a number of mandatory standards such
as eGMS or others. When you click on the Standards tab, these are presented as follows.

Add/Edit DataSet Definition a8

Meta Data .I e-GMS .I Geographies (SS.I Variables (1) .I Import Config .I Security,.-"Acc_e_s.]

e-GMS Dataset Meta Information - 142

Element Yalue Definition

Coverage,Spatial I

CDVerage.TempDrall The extent or scope of the content of
. the resource,

Creator ISystem Adrmin

Date.Created [1B/03/2007

Language IEninsh

Publisher |Fluent Technology

Subject.Category |Housing

Subject.Keywaord |
Title [RCA Housing Stack
Title slternateText |

QPO QO0QOQOQQ

Click here to add optional elements
| Save e-GMS Meta Data |

Status: OK

Figure 24 - Standardstab

Compl ete the appropriat e -GME debean txa taandod bcultitcokn
your changes to the database. Information on each element is provided when you hover

your mouse over the € icon. However, for complete guide-lines on the elements, please

refer to the appropriate standard eg. eGMS, INSPIRE etc.

You can add any optional element from the standard.
1. Cl i ¢ k t h eClidk hemeko atd optibnal @&lenfentso

2. Select the desired [contributor ]
element: |

Add Selected Element |

3. The element will then be added to the main form where you can add the
appropriate value.
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3.2.4 Geography Tab

The Geographies tab allows you to set-up the different regions that apply to the dataset. If
you have created the dataset from a template then all regions will be listed here.

Before adding additional regions to a dataset, they must first be available as Master Meta
data geographies within the Manage Geographies tool as discussed in detail in Section 2.3.

Clicking on the geographies tab you are presented with the following screen.

Add/Edit DataSet Definition a
Meta Data .I e-GMS .I Geographies (ZGI VYariables (1) .I Inport Conﬁg’.I Security,.-".m:c_e_s.]
The following geographies have been configured for use within this dataset. You can add amend or delete geographies from the dataset here.
Any new geography you wish to add must first exist in the Regions table use the "Manage Geographies" function to check.
Type
1D Geography Parent Type BArchived =
[ 1]
Status: Ok Visible on the page: I - 1 Record count: 26
K%< ISDD 18 > [ ][ |[2£ 1) |Geography =||

Status: Ok

Figure 25- Geographies tab

This tab lists all existing regions currently configured for the dataset. However, if this is a
new dataset the list will be empty. For each geography that you add to the dataset, the
following information will be displayed:

ID T a numeric internal unique identifier for the geography

Geography i the descriptive name of the geography

Parenti the parent region within the geographic hierarchy

Type T the type of geography e.g. Ward, County etc

Archived i whether the geography is archived.

= =4 A4 4
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To ADD a geography to the dataset

Click on the ™ icon.

1 Type the name of the geography you want to add. The list will automatically filter the
options available from the Geography Meta database.

Tynel ~
Tyne and Wear in Marth East (County)

Tyne Dock and Simonside in South Tyneside (1995 Statistical WWard)

Tyne Dock and Simonside in South Tyneside 2001 Census Statistical Yvard)
Tyne Dock and Simonside in South Tyneside (2003 Statistical WWard)

Tyne Dock and Simonside in South Tyneside (2004 Statistical WWard)

Tyne Dock and Simonside in South Tyneside (CAS Ward)

Tynedale in Morthumberland (Local Autharity)

Tynemoauth in Morth Tyneside (1998 Statistical Ward)

Tynemoauth in Morth Tyneside (2001 Census Statistical Ward)

Tynemoauth in Morth Tyneside (2003 Statistical Ward)

1 Select the required geography
Click the ¥! icon to add the selection.

Repeat this process until you have selected all the geographies you require for the
dataset.

Origin allows you to build up a geographic structure for the dataset that includes multiple
region types. Therefore your datasets can contain for example, county, district and ward
data.

Note T you can use the copy dataset function to duplicate the geographic structure
of an existing dataset, this can save considerable time when creating new datasets.
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3.2.5 Variable Tab

The Variables tab allows you to configure the different indicators for the dataset.
Clicking on the variables tab you are presented with the following screen.

Add/Edit DataSet Definition

- Data y'ﬂds y-raphies (9291 Variables (1) kY .rl Data y-ritv{Accessy]

The following variables/indicators have been configured for this dataset. You can add,amend or delete variables here. A dataset can have as many variables as required. Each

=
variable can have one or more "dimensions” depending upon how you want to strucuture your dataset. To insert a new indicator click the | | insert icon.

Drag a column header here to group by that column

Last

i =
Updated Archived |=

Name

Child Wellbeing Index

Status: Ok Vigible on the page: 1-1 Record count: 1
K[« ¢ =] R (R I 1 [B]
OK

Figure 26 - Variable tab

This tab lists all existing variables currently configured for the dataset. However, if this is a
new dataset the list will be empty. For each variable that you add to the dataset the
following information will be displayed in the list:

Name 1 the descriptive name for the variable

Last Updated* 1 the date that data was last added for this variable which should
correspond to the date the dataset was last updated.

M1 Archived i whether the data variable is archived

=
To add a new variable click the ™ 'icon. This will take you to the Variable Definition
screen.

If you want to copy an existing variable highlight it (the row becomes blue) and click the
icon, this is useful if you have to create a large dataset that has many similar variables.
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3.2.6 Variable Definition

Origin allows you to configure multiple variables for a dataset. The flexibility of Origin
allows you to structure your datasets in a multitude of ways and to include additional Meta
data at a variable level. The Variable Definition screen is used to configure dataset
variables and is illustrated below.

Edit Variable Definition
Meta Data A -’|sions y.lar\! v.n to Datasat]
Variable Definition - ID: 1486 Inherited Meta Dats from Datsset Definition:
Variable Name: [Child Wellbeing Index | Data Set:
Code (optional) \ | Custodian: | System Admin (Fluent Technology)
Standardisation: Raw Data - Source: | Communities and Local Government
Ranking Method: Rank regions by region type - Frequency: | Tri-ennually
Category: Children & Young People - Last Updated: Update due:

[T] Archived the data [“]Locked (prevents deletion) MNotify overdue days before next update.
Detailed Notes

*EBRE 9 (“'l j'l A - FontName ~|Sizev ParagraphSt.~ | B £ U she E =E E E E iE £ = =
/" Design |(> HTML €, Preview | g Zoom~| = |
Export/Print Notes.
s
Keywords (for searching)
i

Status: As this i1s a standard data set. some fields cannot be changed.

Figure 27 - Variable Definition - Meta Data
A number of tabs enable you to configure all aspects of the variable. These include:

Meta Data i allows you to configure Meta data specific to the variable.

Dimension i allows you to configure the various dimensions appropriate to the
variable.

1 Summary i this allows you to view a summary of data that is available for this
particular variable.

1 Dataseti returns you to the dataset definition screen.
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Variable Meta Data
The Meta data tab allows you to specify the following information unique to each variable:

M Variable Name i a name for the variable

1 Dataset i Read-only - shows you the dataset which this variable belongs to i if you
want to move a variable to another dataset please contact the system administrator.

1 Codei an optional code for the variable.

1 Custodian i the owner of the dataset who is a user in the system. This value is
inherited from the Dataset and cannot be modified.

1 Standardisation i Origin allows you to store rated/standardised data for each
variable value. The system can then rank regions accordingly. This option is
inherited from the Dataset value but you can change each individual variable here.

M Sourcei the source of the data. This value is inherited from the Dataset and cannot
be modified.

1 Ranking Method i See dataset rank type. If this is a standard dataset this value is
inherited from the Dataset and cannot be modified.

1 Category 1 a classification for the variable. Additional categories can be added
using the Meta data management tools.

i Standardisation i See dataset standardisation. If this is a standard dataset this value
is inherited from the Dataset and cannot be modified.

1 Frequency 1 the frequency of the data. If this is a standard dataset this value is
inherited from the Dataset and cannot be modified.

1 Last Updated i allows you to specify the date the data was last added in the system.
The system will automatically sets this every time an import is. This value is inherited
from the Dataset and cannot be modified.

1 Next Update i The systemaut omati cally sets this date ac
Typeo rul es. E. g. if the frequency definitdi
automatically set this date to infarmadidnisUpdat
then used internally by the system to inform the custodian when updates are due or
when variables are out of date. This value is inherited from the Dataset and cannot
be modified.

1 Archive i allows the variable to be archived.
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1 Locked i allows you to lock a variable that will prevent it being accidently deleted
from a dataset. This does not prevent the variable from being deleted if the entire
dataset is deleted.

1 Detailed Notes i allows you to specify detailed notes about the variable. These will
be available to users to view when browsing datasets.

1 Export/Print Notes i allows you to specify notes that show specifically when data is
exported/printed within the Data Viewer. Useful if you want to include something
different to that in the detailed notes.

1 Keywords i allows you to specify keywords for the variable. These are then indexed
for use in the search tool.

Once you have entered the generic metadata for the dataset, c|l i ck t he fiSave (
button. This will enable the other tabs to allow you to configure the appropriate dimensions
for the variable.

Dimensions Table

Dimensions define the actual indictors within a variable. Origin provides you with the
flexibility to define dimensions however you choose. You may decide to create one
dimension per variable and have many variables or you may define just a few variables and
have many dimensions within each. For example, if you have a dataset that contains a
variable by age bands for male and female you must decide if you may construct your
dataset with separate variables for Male, Female and Total with age bands as dimensions
or vice-versa.
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Data v | Dimensions A ry v-'n to Datasu}
The following dimensions have been configured for this variable/indicator. You can add, amend, archive or delete dimensions here. To add a new dimension click the % | insert ican. Note that if you delete a dimension all associated
data will be lost.
D Lo Data Type Code N - . Agg Method | Show Value? It lzis iy Rank Order | Rate Label | Rank Label Order Archive ?7 =
Name Description &
5883 Robbery Whole Number D 1is worse :{;Ub[l;i’rgpper & e
Domestic Domestic
8584 Whole Humber E 1is worse burglary per Vedt ]
burglary 1000
pop
pelncelenme Vehicle crime
5885 (excluding Whole Number F 1is worse & e
per 1000 pop
intereference)
Viglencs with Violence with
3586 injury Whole Number G 1is worse injury per 1000 Vedt ]
pop
Total Notifiable oo
5887 Whole Number H 1is worse Offences per & e
Offences
1000 pop
Viglence without Violence without
3588 injury Whole Mumber | 1is worse injury per 1000 Vedt ]
pop
Non-domestic AEEEE
5889 Whole Number J 1is worse burglary per & e
burglary 1000
pop
Theft (other than
vehicle) & Theft per 1000
3590 handling stolen Whole Number K 1is worse pop Vedt ™
goods
Criminal Eanaa
8891 e Whole Number L 1is worse damage per & e
g 1000 pop =
200 Moo Bmcne MMhole Blmbs 1 PR - Drug offences [ [ Alen
Status: Ok Visible on the page: 1- 14 Total visible: 14 Total rows: 14

Figure 28b - Dimensions

:|+E

To add a dimension click the = icon at the top right of the table.

You are then presented with a form within the table of dimensions. The exact fields
available on the form are dependent upon the Aggregation, Standardisation and Ranking
Methods specified for the Variable or Dataset.

If the standardisation method is i Bneothe following form will be displayed:

ID Dimension Name Data Type Code Null L Order Archive §¢
Description

| [ocdmal Wl

If the standardisationmet hod i s fARawo then the following

Null . Show Rank? Rank Order Rank Label Order Archive 3¢
Description

m X - x| O

ID Dimension Name Data Type Code
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| f the standardi sation method i s AManual 0o
will be displayed:

ID Dimension Name Data Type Gode Null L. Show Rate? Rate Label Order Archive §§
Description
!J lDecimaI (1) 'I! m
I f the standardisation method i s fefbdowingddrmo
will be displayed:
ID Dimension Name Data Type Code Null L. Show Rate & Rank Order Rate Label Rank Label OrderArchivew
Description Rank?
- o] -~ s ) | l =

Depending upon the specific form displayed as illustrated above, the following fields are
available:

1 Dimension Name: this is the display name for the indicator.

1 Data Type: this is the display format for the indicator i note that all data is stored as
decimal values, this setting simply sets the display options for the Data Viewer.

1 Code: this is an optional code that you can specify for the indicator. You can use it
for your own reference, or you can enter the Excel column reference which will then
be automatically picked up for the import configuration.

1 Null Description: you can enter free text that will be used within the Data Viewer to
inform users what empty cells mean. Forexamplei isuppressedo or

1 Agg(regation) Method: This is only applicable for datasets which use automatic
aggregation (where aggregation has been set within the Dataset Definition). It
specifies the calculation method that will be used to perform the aggregation. The
options are:

o SUMT calculates based on adding up the indicator values.

0 AVERAGE - calculates based on an average of the indicator values.

o SKIPT doesndt perform an aggregation.

and

and

Us e

i ndicator that you dondét want to theppl y t

Child Well Being index, you may import the regional Score at LSOA level
which can aggregate up to Wards, however you may also include the Rank
within England which does not make sense to aggregate.

I Show Value: indicates whether the indicator value should be visible to users in the
data browser. Useful if you want to hide the count and show the rate.
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1 Show Rate or Rank: Only applicable for datasets that have Standardisation applied
(see Dataset Definition) and allows you to specify for each indicator if you want the
rate/rank to be visible to users.

1 Rank Order: Only applicable for datasets that have Ranking applied (see Dataset
Definition) and allows you to specify for each indicator if 1 is better or if 1 is worse
when calculating the ranking.

1 Rate Label: Only applicable for datasets that have Standardisation applied (see
Dataset Definition) and allows you to specify for each indicator a separate label for
the rate (e.g. for an ismcdii@adt drehaaliloasd 0 Gou
a rate label o f  fAsAonctiia | behaviour per 1000 popul at
will generate a generic label when necessary.

1 Rank Label: Only applicable for datasets that have Ranking applied (see Dataset
Definition) and allows you to specify for each indicator a separate label for the rank.

1 Order: not applicable when adding a new dimension. Once added it allows you to
change the display order of the dimension.

1 Archive: allows you to archive a specific dimension.

Note 1 aggregation, rate and ranks are entirely optional when defining a dataset in
the system and are available as options depending upon the Dataset/Variable Meta
settings.

You can add as many dimensions as is necessary for you to construct your variable.

It is important to note that Origin does not enforce a specific format upon you; you can
create variables with single dimensions or multiple dimensions depending upon how you
want them to appear in the Data Browser.
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3.2.7 Import Data tab

Origin comes with an Excel Import Tool which allows data that exists in MS Excel to be
mapped to the Origin data structures and imported using the Import Tool. This mapping
process assumes that each column in the spreadsheet contains variable/indicator data and
each row represents a different geographic boundary.

For example, the following dataset is an extract of the Child Wellbeing Index.

I/‘ 1 . J_l Child Wellbeing Index (prepared).xls [Compatibility Mode] - Microsoft Excel = ==
nme I Page@yout Formulas ia @ - = x
— 'W =i TR ﬂ 0
=] ¥ | arial == General = g™ Insert = x - W ﬁ
= 3 |B J U-A A EEE A (B n s I Delete - | 8]~
Paste —— Styles || ... Sort & Find &
- F || S A [EE| 8| <8 %8| - | [ElFormat- | (2~ Fitter~ Select~
Clipboard M Font IFi Alignment L] Mumber = Cells Editing
E4 - £ ¥
A B C D E F G H =

Rank of CWI Rank of CWI
(out of 32,482 in (out of 709 in
England where Surrey where

1 SOA CWI Score 1is best) 1is best)

2 E01030307 5.19 2 1

3 E01030907 8.61 8 2

4 E01030437 9.07 11 3 I _|

5 E01030797 10.06 15 4 |

6 E01030372 11.01 26 5

7 E01030881 11.16 28 4] i

8 E01030923 11.29 31 7

9 EO01030930 11.59 34 8

10 |[E01030769 12.43 42 9

11 |[E01030467 12.45 43 10

12 |[E01030297 12.88 55 11

13 |[E01030993 13.06 56 12

14 |[E01030793 13.15 57 13

15 |[E01030883 13.77 65 14

16 |[E010308382 13.90 66 15

17 |[E01030935 13.96 67 16

18 [E01030876 14.49 79 17

19 |[E01030625 14.59 82 18

20 |[E01030460 14.66 83 19

W 4> n Data ra AW i i 0 | m ]

Ready UE@I@ 130% (= [} T
Figure 29 - Example Excel spreadsheet dataset
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The Import configuration tab allows this format to be mapped to the Origin dataset
structure.

Note that this process is only required once for each dataset when it is first to be
loaded. Each subsequent upload of data will use the existing configuration.

To do this the dataset is first defined in Origin as described in sections 3.2.1 to 3.2.6
including, meta data, geographic structure, and variables.

Once the dataset is defined in Origin the Import Configuration can be completed and data
can be uploaded.

The import configuration tab allows you to map the Excel layout to the Origin definition and
then load data by uploading Excel documents.

1. Row and Column Mapping - Specifying the row which data starts in and the
column where regions are defined. In this case the data starts in row 10 and regions
are defined in column A

Excel Data Import Configuration
Mote the following items require configuration before the import will work:

Please specify the row in the Excel document where data starts,

Please specify the column in the Excel document where data geographies are defined.
Please specify the worksheets which contain the data.

You have not configured any the wvariables or dimensions for this dataset,

You have not defined the Excel cell text for any geographies.

Data starts in row: l:l and Regions are defined in column: Save Changes

¥Yariables = .1 [ Geographies .1

Add Warksheet: | | Add Worksheet

BUESR S

2. Variable Mapping - Secondly the variables are mapped to the Excel layout.
Variables can be organised across multiple Worksheets if necessary, so the import
configuration allows you to define multiple sheets and map the variables as
necessary:

Vorksheet [ | [Add worksheet]
ing Worksheets Worksheet Label
Data Update Remove Filter

he columns for each D D inti Raw Rate Rank
{e/indicator escnption Column Column Column

1sion and click the  gga¢c1ig Wellbeing Index - CW1 Score & Local Rank() B_1 [ 1 [ 1 |pata~
1 below to commit
€ 1 (1 [_] |pata~

WorkSheet

:hanges 3897 Child Wellbeing Index : Rank of CWI (out of 32,482 in England

where 1 is best)()
Ch-nge:l

& Rank are optional
re only required if
ant to supply your
tandardisation or
values.
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a. Enter the name of the worksheet and click Add worksheet. (Add as many
worksheets as necessary).

b. The system then produces a table which lists all the variable dimensions in
the system and allows you to enter the corresponding Excel Column letter
and also select the appropriate worksheet where this column is located. If
you provide a code for the dimension this will automatically appear in the
mapping. NOTE 1 if this is the case you still must click the Save Changes
button.

c. Note that the Rate and Rank Columns are optional and are only required if
AManual Standardisationodo has been specif

d. Once you have mapped all the columns click the Save Changes button.

3. Geography Mapping - Next the geographies must be mapped to the Excel layout.
In most cases this is automatically done as the system will use the predefined
Region Code, mostly ONS SNAC codes.

a. If you do need to change the mapping click the Geographies tab (within the
Import configuration)

b. The system then produces a list of all the geographies as defined for this
dataset (under the Geographies tab) and allows you to enter the Excel Cell
Text that corresponds to the dataset geography. Each mapped CellText must
be unique to avoid data conflicts. By default the system will display the
corresponding region/geography code e.g. the ONS code but you can
overwrite the Cell Text field as necessary with the text which appears in the
spreadsheet.

For convenience it is useful if your source Excel datasets contain standard
codes.

c. Once you have mapped all the geographies, click the Save Changes button

4. Import Tool i once the mapping is complete you can then upload data. Note the
mapping only needs to be done once, for subsequent datasets you can go straight to
this tab.

a. Is Aggregation: check this box if the source data is to be aggregated. This is
only applicable and available if the dataset definition has an Aggregation
value set (see Meta Data tab).
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b. Time Dimension: choose the appropriate time period for this dataset. If the
time period you require is not available contact the system admin.

c. New Dimension: this is only available to authorised users and allows certain
users to add new time periods while uploading data.

d. Excel File: choose the file you required to upload which must match the
format that has been mapped.

e. Click Import Data i the system will upload the data file and import it into
Origin. This may take several minutes depending upon the size of the
file and the number of cells to be inserted.

This is illustrated in the screen below:

Import Tool A .ahle Config ~\p—].gr.'-.u:hies \r]

Dataset: Surrey - Child Wellbeing Index
Is Aggregation?:

Time Dimension: 2009 CWI (Tri-ennually)
New Dimension:

Dimension Format: 2005
MName:

Start Date:

End Date:

Excel File:  Browse.. |

ID |Date Dimension No Inserts FullName Batch Delete

16 |09/May/2010 10:59 2009 CWI 1854 System Admin TG T SR A TS
15 |09/May/2010 10:58 [2009 CWI 1854 System Admin

If you are overwriting data for an existing time period the system will display a warning
message and ask for confirmation that you want to proceed. If data is overwritten the
system will archive existing data before inserting the new data. This allows you to restore
data that has been overwritten in error.

Each time period uploaded will appear as a separate batch in the import history. A button
is available to delete a batch and roll back to previous batch if you have overwritten data by
mistake or if you spot an error in your data.

Once the i mport has been completed the system
Updatedo and ANext Update Dueo dates for the d
viewing the fAMeta Datao tab amgdthadatesr Bhgui red y o
system will prompt you before the next update is due.
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3.2.8 Security & Access tab

The Security/Access tab allows you to configure who has access to the dataset and what
features are available as illustrated in the following screen:

-Dala v -an:ls v -raphies (929.1Ies (1) v -'l Data v 1 Security/AccessA

Dataset Security & Access Management

Enatle Data Export Ensble Charting D Enable Mapping |:| Enable View Crestion {for power users)

Security Settings
Select the access applicable for this dataset:

» Ares - specify which Area Preferences this dataset should be available under, if appropriate.
» Data - specify which users should have access to this dataset.
» Group - specify which thematic or project Groups this dataset applies to, if appropriate.

Hold the CTRL key to select multiple roles.

Data - DP: Housing: OA/Point -
Data - DP: LIS Help Desk

Data - DP: Partnership Shared Data

Data - DP: Performance Against Targets
Data - DP: Police: QA/Point

Data - DP: Public Access

Data - DP: Secure dataset LSOA data
Data - DP: Secure dataset OA data

Data - DP: Shared Datasets

Data - DP: Social Services: LSOA/OA/Point

m

Group - Children and Young People

Group - Democracy and Engagement

Group - Economic Assessment

Group - Economy

Group - Education, Training & Skills

Group - Governance and Organisations

Group - Health and Well-being

Group - Housing, Infrastrucutre & Environment
Group - Inequality & Deprivation e

Save B Exit | | Save Security

Figure 30- Security & Access tab
Configuration Options

Enable Data Export 1 if checked, users can export within the Data Viewer.
Enable Charting 1 if checked, users can chart data within the Data Viewer.

Enabling Mapping i if checked, users can thematically map the data assuming the
appropriate boundaries have been loaded into the system.

1 Enable View Creation 1 if checked, specialist users can create SQL Server views for
use in other systems.
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Security Options

The system uses a role based security model to configure who has access to each dataset.
There are three different types of role in the system, each having a specific purpose.

A Portal/Area i applicable if the Partner Portals module has been set-up and specifies
which Portals this dataset should be available under. All dataset will always be
available under the master portal automatically.

Group - specify which thematic or project Groups this dataset should appear under.

Data - specify which user data roles should have access to this dataset. Different
roles will be set-up depending on your own configuration. Datasets can be made
available to whichever user roles are appropriate. Some roles of particular interest
are:

o DP: Public Access 1 this role will make the dataset available to all public
users.

o DP: Training/Testing 1 this role will make the dataset available for testing
purposes.

o DP: Secure dataset LSOA data and DP: Secure dataset OA data i will secure
small area (OA/LSOA) data from users even if it is available in the dataset. If
you then want to allow specific users access to the small areas you can
create and assign additional roles to both the dataset and the users.

o Other DP roles may be configured for your implementation of Origin. These
can be used to both control access to datasets and access to geographic
levels within datasets.

Additional roles are configured under the security management features by the system
admin.

Once you have selected the appropriate security settings click Save Changes.

When setting up a dataset for the first time it is good practice to spot check the
dataset for accuracy before publishing it to the public or other users. To do this:

1. Complete the setup and upload as described above.

2. Under security option set the dataset to only be available to the
Training/Testing role.

3. Go to the Data Browser and locate the newly created dataset, select
some data and view the data.

4. Compare the dataset onscreen with the source data.
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5. If satisfied with the quality then go back to the Dataset Definition (under
Data Admin A Manage Datasets and add additional security roles as
required.
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3.3 Adding new data to an existing Dataset

3.3.1 Finding datasets that require updating.

When a dataset it due to be updated the system will automatically alert you before within
the dashboard alerts area as illustrated below:

=1
Your Tasks J

Update your out of date
variables

All out of date variables

All out of date resources

Hewly Registered Users

Mo new comments.
Figure 311 Dashboard Alerts

Different data alerts are available depending on your access level. Click on the appropriate
data task to view all data that is due to be updated as illustrated below.

Your out of date variable report

Highlighted variables are out of date. The others are due to be updated in the next 2 weeks. The overdue column specifies the number of days overdue.

Name DataSet Category Frequency Custodian Last Updated Next Update Overdue
v v

Barnsley - Average House Barnsley - Average House . Edit Dataset
Prices Prices Housing Calendar Year System Admin 01/03/2008 01/03/2009 457 Edit Variable

Count=1

| Export Lit to PDF || Export List to XL5 || Export Lt to RTF || Export Lit to csV |

Figure 3271 Out of date datasets and variables.

Locate the dataset that you want to add data to and click the fEdit Datasetd | i nk t o
to the Dataset import tool. You can also access this list at any time from the Data Admin
A Report : My Out of date variables menu item.

You donot need to wait unt il a dataset Iy s
time you can open up any dataset by going to Data Admin A Manage Datasets, choose
the relevant dataset that you want to update or add data to, and click Import Data to view
the import tool.
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3.3.2 Inserting new data into existing datasets.

When you have located the dataset (see 3.3.1) that you want to add new data to you will be
presented with the Import Tool as illustrated below:

Import Tool A -ahle Config Y]-graphies Y]

Dataset: SYorks - Crime & Anti-Social Behaviour

(front page map)

Time Dimension:  2010-11/Q3 (Quarterly) ~

MNew Dimension:  [7]

Dimension Format: 2008-09/Q1

MName:

Start Date:

End Date:

Excel File: Browse_

1D Date Dimension No Inserts FullName Batch Delete o
1152 |05/Sep/2009 21:04 [2009-10/Q1 6580 Help Desk TrEmieiEi Tl T IEE s eI

950 [12/May/2009 13:32 [2008-09/Q4 6580 Danny Gilhoaly TrEmieiEi Tl T IEE s eI =
949 [12/May/2009 13:31 [2008-09/Q3 6580 Danny Gilhoaly TrEmieiEi Tl T IEE s eI

945  [12/May/2009 12:15 [2008-09/Q4 6530 Danny Gilhooly

944  [12/May/2009 12:11 [2008-09/Q3 6530 Danny Gilhooly

722 [31/Mar/2009 23:30 [2008-09/Q3 6530 Danny Gilhooly

721 |31/Mar/2009 23:29  |2008-09/Q2 6580 Danny Gilhooly TR IR o T B R

720 [31/Mar/2009 23:28 [2008-09/Q1 6580 Danny Gilhoaly TrEmieiEi Tl T IEE s eI

719 [31/Mar/2009 23:28  [2007-08/Q4 6580 Danny Gilhoaly TrEmieiEi Tl T IEE s eI

718 131/Mar/2009 23:27 12007-08/Q3 6580 Dannv Gilhoolv e 2

Figure 3371 Import Tool.

The import configuration should have been completed previously (see section 3.2.7) and
therefore new data can be uploaded.

The source spreadsheet should be formatted as required and the following steps taken to
import the data.

1. Is Aggregation: check this box if the source data is to be aggregated. This is only
applicable and available if the dataset definition has an Aggregation value set (see
Meta Data tab).

2. Time Dimension: choose the appropriate time period for this dataset. If the time
period you require is not available contact the system admin.

3. New Dimension: this is only available to authorised users and allows certain users to
add new time periods while uploading data.
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4. Excel File: choose the file you required to upload which must match the format that
has been mapped.

5. Click Import Data i the system will upload the data file and import it into
Origin. This may take several minutes depending upon the size of the file and
the number of cells to be inserted.

If you are overwriting data for an existing time period the system will display a warning
message and ask for confirmation that you want to proceed. If data is overwritten the
system will archive existing data before inserting the new data. This allows you to restore
data that has been overwritten in error.

Each time period uploaded will appear as a separate batch in the import history. A button
is available to delete a batch and roll back to previous version if you have overwritten data
by mistake or if you spot an error in your data.

Once the import has been completed the system
Updat eddee xandJpidMt e Dueodo dates for the dataset.
viewing the AMeta Datao tab and if required yo

system will prompt you before the next update is due.

3.3.3 Dataset Usage Reporting.

Origin gathers many statistics on how a dataset is being including:

1. Which users have queried and viewed the data using the Origin Data Viewer and
how many times they have viewed the dataset.

2. A breakdown of views by indicator.

3. A breakdown of baskets that have been created that link to the dataset.

4. A breakdown of all profiles that have been configured that use the dataset.

To view a usage report:
. Go to: My Data1 Manage Datasets

1
2. Locate the dataset that you want to view the usage report for.
3. Click the Usage link beside the dataset as illustrated below.

Edit Delete Copy
Browse

The report will appear in a pop-up window which can be printed.
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