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1.  Base Concepts  
 

1.1  Origin Home Page/Dashboard 

 
When you first access Origin you will be presented with the Origin Homepage. This may 
differ slightly in terms of colour and style based upon your own implementation of Origin.   
 

 
Figure 1 - Orig in Home Page 
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The homepage is made up of a number of elements as illustrated in figure below. 
 

 
Figure 2 - Origin Home Page Elements 

 
1. Header ï This appear on all system screens and contains: 

a. Information on the user you are logged into the system as. 
b. Drop down menus allow access to functions and tools such as ñMy Dataò, 
ñData Adminò and others options dependent upon your access level.  

c. Quick Search 
 
2. Your Tasks & Your Profile ï Contains links to any outstanding tasks, which 

depending on your access level will be data, resource or user related.  Links are also 
available to edit your profile, change your password or log out. 
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3. Introduction Area ï This area will provide you with an introduction to your the system 
based on your access level and will provide shortcuts to some of the common tools. 

 
 
 

4. Featured Modules ï If available, this area will present certain ñfeaturedò modules 
depending upon your own specific configuration. 
 

5. Themes and Projects ï This area will provide quick access to different projects and 
themes that your account has the access privilege to see.  

 
6. Tool Box ï This area contains icons that provide you with easy access to common 

tools and functions. These are also available in the header under ñToolboxò menu in 
the header. 
 

7. Latest Updates ï This area provides you with links to the most recently added news, 
datasets and other resources. 

 
8. Portals ï If configured in your system this provides quick access to other configured 

portals. 
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1.2  Registered User Common Functions 

1.2.1 Logging In 

 
Many features are directly available without needing to login to Origin. However, registered 
users may login to the system to access extra functions, tools and data, especially those 
functions specific to managing data. To log into the system use the login panel on the 
homepage (if available) or click on the Sign In link on the header of all pages. 
 

 
Figure 3 - Login Panel 
 

 
1. Enter your email address 
2. Enter your password 
3. Click the LOGIN button 

 
 

 
 
If you have not accessed the system in a while (normally 6 months), the system will 
automatically lock your account. Contact your system administrator to unlock your account. 
If you do not have an account you can register by click the ñNew Users Register Hereò link. 
 
Once you have successfully logged in the dashboard changes depending on your access 
level. 
 

 
 
Figure 4 ï Your Profile  

Links are also available to log out or change your profile or password. 
 
 
 
 

 
Figure 5 - System Header 
 

The top of the screen also changes, new menu options appear and the system also 
indicates who is logged in and provides automatic timeout information. If the system is left 
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idle for a period of time, the system will automatically log you out. Once logged in this 
information is available on every screen. 
 

 
Figure 6 - Tasks Panel 

 
A task panel appears on the home page providing links to tasks 
depending upon your user access level. For example, if you are a 
data custodian the system will notify you if you have data that is 
due to be updated or resources that are about to expire. 
 
 

 

1.2.2 Forgot Your Password 

 
If you have forgotten your password, click the ñForgotten your detailsò link and you will be 
presented with the following form which you can complete to have your password sent to 
you via email. 
 

 
Figure 7 - Forgotten Password 
 

 

1.2.3 My Data 

 
As a registered user you have access to a variety of tools such as data baskets, objects 
and resources and also your own saved maps and queries.  This is described in more 
detail in the Additional Tools user manual. 
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1.2.3 Changing your password 

 
The system will prompt you to change your password every so often. Alternatively you can 
change your password at any time by accessing the MAIN MENU Ą CHANGE 
PASSWORD function (note this menu item only appears once you are logged in). 
 

 
Figure 8 - Change Password 
 
 

1. Enter your current password 

2. Enter your new password 

3. Confirm your new password by entering it again. 

4. Click the button Change Password 

 

Depending upon the security policy of your organisation, you may have to follow certain 
rules when setting your password. A common password policy may be: 
 

¶ there may be a minimum password length 

¶ your password may have to contain numbers as well as alphabetical characters 

¶ you may not be able to use previous passwords 
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1.3  Data Grids 
 

There are many different database records within Origin that require management in one 
form or another (adding, editing or deleting). To access and manage these records 
throughout the system, Origin utilises what is known as a Data Grid. 
 
A Data Grid allows users to lists database records and locate data in a convenient and 
consistent way. Data Grids are used extensively throughout Origin. For example: 
 

¶ Users 

¶ Roles 

¶ Datasets 

¶ Data Sources 

¶ Geographies 

¶ Reports 
 
A Data Grid consists of Rows and Columns (much like an Excel table) and provides a 
number of standard features to aid in locating, navigating and accessing records, such as: 
 

¶ Grouping 

¶ Sorting 

¶ Searching 

¶ Paging 

¶ Navigating 
 
For example, the following Data Grid is used to manage System Codes & Parameters. 
 

 
Figure 9 - Data Grid showing System Codes & Parameters 
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The Data Grid is made up of a number of elements as illustrated in figure below. 
 

 
Figure 10 - Data Grid Elements 

 
1. Grouping Panel ï The grid allows rows to be grouped by different database record 

fields. In this example, the records are grouped by the field ñCode_Typeò. 
Throughout Origin, different grids will have different default groupings applied 
depending upon the nature of the grid and some may not have any groupings 
applied at all. You can apply your own grouping by dragging Column Headers (see 
next point) and dropping them onto the Grouping Panel. You can also change the 
sort order of the grouped items by clicking on the   icons. 

 
2. Column Headers ï The next element displays each of the column headers. You can 

sort the order of the data by clicking on the   icons. You can also resize columns 
by clicking and dragging the edge of a column header or you can group records by a 
specific column by dragging and dropping it onto the Group Panel (see previous 
point). 

 
3. Group Item ï You can expand or collapse grouped items by clicking on the   

icons respectively. Expanding a group item will list the corresponding row items 
below it. 

 
4. Row Items ï These are the actual database records, depending upon the specific 

operation of the grid, there may be a number of actions available. In this example 

the  icon allows the user to edit the record and the  icon deletes the record. 
 

5. Status Bar ï The status bar displays status information as well as record summary 
information, such as the total number of records available and the number actually 
visible in the current page. 
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6. Navigation Bar ï The navigation bar allows users to navigate through the records 
within a Data Grid. If there are many records, they are organised into ñpagesò. The 
navigation bar icons are summarised below. The navigation options available may 
differ from gird to grid. 

 
 
Navigation Bar Buttons 

 

 First Row ï navigate to the first record in the database. 

 Previous Page ï navigate to the previous page of records. 

 Previous Row ï navigate to the previous record in the database. 

 
Change Page Size ï The system will show a specific number of rows in one page 
(300 in this example). The number of pages can be changed here. 

 
Page Number ï This will list all the pages and allow you to select and jump to 
different page number. 

 Next Row ï navigate to the next record in the database. 

 Next Page ï navigate to the next page of records. 

 Last Row ï navigate to the last record in the database. 

 Insert Row ï insert a new record. 

 Edit Row ï edit the currently selected record. 

  Delete Row ï delete the currently selected record. 

 Refresh Rows ï refresh the current Data Grid view. 

Allows you to search all records within the Data Grid. 
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1.4  Origin Data Structure 

The Origin data store is a repository for statistical information that can store data from 
numerous sources. This information is deemed to have the following in common: 

 

¶ is collected over time (or is from one point in time) 

¶ is collected for one or more geographical regions 

¶ represents one or more indicators (commonly known as variables) 

To capitalise on the power of Origin it is useful to understand the internal informational 
structure.   
 
The data store comprises of a structure that allows many different collections of data to be 
stored, browsed, searched and analysed.  These collections of data are called Datasets.  If 
presented in tabular form, each column of a dataset represents a variable, and each row 
represents a geography and contains an assignment of values for each of the variables.  
 
This is illustrated in the table below: 

 Indicator A Indicator B Indicator C Indicator D 

Geography A 1 2 3 4 

Geography B 2 3 4 3 

Geography C 2 4 6 5 

Geography D 4 3 5 4 

 
In Origin, we call each indicator a Dimension and we refer to a group of dimensions as a 
Variable. For example a dataset might have a Variable called ñUnemployment countò and 
the dimensions of the variable might be ñ18-30ò, ñ30-40ò, ñ40-50ò, ò50+ò. 
 
Each data dimension in the system can store a raw value (e.g. a count) a standardised rate 
(e.g. Per 1000 population) and also a rank.  The rate and rank values can either be 
manually included or the system can be configured to automatically calculate these during 
the data upload process. 
 
In Origin, a dataset can contain multiple geographies (or regions) and we group these by 
Region Type. For example, a dataset might contain data at both district council level and 
ward level, each of these being a different region type.   
 
This is illustrated in the table below: 

Variable Unemployment Count 

Dimensions 18-30 30-40 40-50 50+ 

Belfast (Council) 22 34 32 28 

Anderstonstown (Ward) 2 3 4 3 

Ardoyne (Ward) 2 4 6 5 

Ballyhackamore (Ward) 4 3 5 4 
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This structure is defined in Origin along with other key attributes such as Source, 
frequency, owner etc.  We call these attributes Meta Data i.e. data which describes data.   
 
The figure below depicts the structure of a dataset. 
 

 
Figure 11 - Dataset Structure 

 
 

To reference and organise datasets easier we categorise them into Groups (also known 
as Themes). For example, we can create a group called ñSafer & Sustainable 
Communitiesò and categorise all related datasets accordingly. 
 
Often a dataset will contain variables from a mixture of themes so it makes sense to 
classify each variable. To do this we categorise them into Categories (also known as 
realms). For example, we might have a ñCensusò dataset containing variables across many 
themes. We can create appropriate categories (e.g. Education, Health, etc) and categorise 
each variable accordingly. 
 
Note ï the terms ñThemeò and ñCategoryò are configurable in the system so these might be 
referred to differently in your implementation of Origin. For example, your system might be 
configured to refer to Themes as ñTopicsò. 
 
In addition, Meta Data is used to define what period in time the datasets applies to. Meta 
Data is used to define different periods of time, these are called Frequency Types and 
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standard ones include, ñCalendar Yearò, ñMonthly Snapshotò, ñQuarterlyò, and ñFinancial 
Yearò. However, custom frequency types can also be created. 
 
The data management features of Origin include the following: 
 

1. Master Meta Data Management ï a series of tools are available to add, amend, 
archive and delete Master Meta Data ï master meta data in the data that is used 
within the system to ensure all information is consistently tagged and. 

 
2. Dataset Management ï the dataset manager allows datasets to be defined in the 

system. These are defined using the Meta Data. 
 
The majority of these features are managed through the Data Admin menu; however, 
some Meta Data is held in the system codes table which is configured through System 
Admin Ą Manage Codes function.   
 
The next sections of this document discuss the meta data management features in detail. 
Please note access to the meta data management is restricted and may not be available to 
your access level. 
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2.  Master Meta Data Management  
 
Note ï this section may not apply to your user access levels. 
 

2.1  Introduction 

 
The Meta data management features of Origin broadly include the following: 
 

1. Data Source Management. 

2. Geography Management. 

3. Category Management (also known as Realms) 

4. Frequency Type Management 

5. Time Period Management 

6. Region Types 

 
You can use these tools to configure the different Master Meta attributes before you 
configure Datasets. 
 
The majority of these features are managed through the Data Admin menu; the exception 
being Region Types which are configured through System Admin Ą Manage Codes 
function.   
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2.2  Managing Data Sources 

 
All datasets (and associated variables) that are defined in the system must have a Data 
Source. A data source can be anything from your organisation or department name to 
external partners or sources. 
 
To manage data sources click on Data Admin Ą Manage Sources. 
You will be presented with the entire data source in a data grid. 
 

 
Figure 12 - Data Source Manager 

 
To ADD a new source 
 

1. Click the  button  

2. The grid will then be presented in insert mode: 

 
3. Enter details for the following fields: 

a. Name ï the name of the source 

b. Description ï a description of the source 

c. URL (optional) ï a URL for the Source, if provided, this source will 
automatically be listed under the Useful Links section under the homepage. 

d. Archive ï a flag to indicate if the source is archived. 

4. Click   to save your changes. 

5. To cancel, click . 
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To EDIT a source 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button  
 

3. The record will then be presented in edit mode: 
 

 
 

4. Make the appropriate changes and click   to save your changes. 
 

5. To cancel, click . 
 
 
To DELETE a source 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button. 
 
You will be prompted to confirm the deletion, click OK to confirm or Cancel. 
 

 

Warning - Care must be taken if deleting a source. If you delete a source that is being 
used, all associated data will also be deleted (e.g. datasets and variables). If in doubt 
it is best to archive the source instead. 
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2.3  Managing Geographies 

 
Data is stored in Origin at aggregated geographic levels, for example LSOA, Council 
Wards, Local Authority etc.  Origin comes with ONS geographies already preloaded (as 
defined by the ONS SNAC database); however, the flexible nature of the system allows you 
to add your own geographic regions.  As part of your system setup we can also add adhoc 
geographies specific to your local area. 
 
To manage geographies, click on Data Admin Ą Manage Geographies. 
You will be presented with all the geographies in a data grid. 
 

 
Figure 13 - Geography Manager 

 
 
This data grid differs slightly from others as it has a Geography Type filter (also known as 
Region Types) at the top of the page. This is necessary as Origin is capable of storing 
hundreds of thousands of different geographies and this gird can become unwieldy and 
may slow down if there are many records. 
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To ADD a new geography 
 

1. Click the  button  
 
2. The grid will then be presented in insert mode: 

 

 
 
3. Enter details for the following fields: 

a. Name ï the name of the geography 
b. Parent Geography ï the parent geography. This must be an existing 

geography in the system. Type a geography name and the list should filter 
accordingly. 

c. Type ï the geography type - you can add new geography types (Region 
Types) using the Manage Codes system administration function. 

d. Code - an optional geography code. We recommend you use standard codes 
such as ONS codes. 

e. Description - an optional description 
f. Archive ï a flag to indicate if the geography is archived. 

 

4. Click   to save your changes. 
 

5. To cancel, click . 
 
 
To EDIT a geography 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button  
 

3. The record will then be presented in edit mode: 

 
 

4. Make the appropriate changes and click   to save your changes. 
 

5. To cancel, click . 



 by   

Origin System  
Data Manager Manual  

Document No: FLU-MAN-Origin Data Manual v.5.0 

 

© Fluent Technology Ltd CONFIDENTIAL ï INTERNAL USE ONLY PAGE: 19 of 60 

AUTHORISED: David Cordner DATE: 01/06/2010 Issue 5.0 
 

 
 
 
To DELETE a geography 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button. 
 
You will be prompted to confirm the deletion, click OK to confirm or Cancel. 
 

 

Warning - Care must be taken if deleting a geography. If you delete a geography that 
is being used (i.e. a dataset has been configured to use it), all associated data will 
also be deleted. If in doubt it is best to archive the geography. 
 
It is possible to bulk load large sets of geographies however a detailed 
understanding of the database schema is required. We can bulk load new 
geographies for you as a support or system change request. 
 
Mapping boundaries are managed separately to geographies within Origin. As part of 
your implementation we pre-load the boundaries that you require. Additional 
boundaries can be added at a later stage through manual configuration. Please 
contact Fluent Technology Ltd if you need new boundaries configured. 
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2.4  Managing Categories (also known as Realms) 

 
Categories are used throughout Origin to categorise data in many different areas including 
dataset variables, published resources (maps, charts & tables), user saved queries and 
other areas.  The term Category is a configurable parameter in the system and might be 
referred to differently for your specific implementation of Origin (e.g. Category might be 
referred to as ñRealmò or ñTopicò in your implementation). 
 
To manage realms click on Data Admin Ą Manage Categories. 
You will be presented with all the realms in a data grid. 
 
 

 
Figure 14 - Category Manager 

 
 
To ADD a new category 
 

1. Click the  button  
 

2. The grid will then be presented in insert mode: 
 

 
 
3. Enter details for the following fields: 

a. Name ï the name of the category. 
b. Description ï an optional description for the realm. 
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c. Archive ï a flag to indicate if the category is archived. 
 

 

4. Click   to save your changes. 
 

5. To cancel, click . 
 
 
To EDIT a category 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button  
 

3. The record will then be presented in edit mode: 
 

 
 

4. Make the appropriate changes and click   to save your changes. 
 

5. To cancel, click . 
 
To DELETE a category 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button. 
 
You will be prompted to confirm the deletion, click OK to confirm or Cancel. 
 

 

Warning - Care must be taken if deleting a realm. If you delete a realm that is being 
used (e.g. variable have been classified using the particular Category) all associated 
data will also be deleted. If in doubt it is best to archive the category. 
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2.5  Managing Frequency Types 

 
Origin has been designed to allow you to store data over time and therefore each dataset 
has a Meta attribute to define the frequency of the underlying data. Frequency Types define 
the different types of time period available for storing data against and Time Dimension 
define the actual periods in time. For example, Monthly Snapshot, Quarterly, Bi-Annual, 
Calendar Year etc are all Frequency Types and 2001, 2002, 2003 are all Time Dimensions. 
Several common frequency types are preloaded in the system; however, the flexible nature 
of the system allows you to add your own frequency types. In addition there is a Frequency 
Type called ñN/A ï One Offò which can be used for one off datasets i.e. those not collected 
over time. 
 
 
To manage frequency types click on Data Admin Ą Manage Frequency Types. 
You will be presented with all the frequency types in a data grid. 
 
 

 
Figure 15 ï Frequency Type Manager 

 
 
To ADD a new frequency type 
 

1. Click the  button  
 

2. The grid will then be presented in insert mode: 
 

 
 
 

3. Enter details for the following fields: 
 

a. Label ï the name of the frequency type, e.g. Quarterly 
b. Months in Period ï the number of months in this period, e.g. 3 
c. Example Format ï a visual format of how you want the frequency type 

formatted e.g. Q1 2006 (this is for information purposes only) 
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d. Archive ï a flag to indicate if the frequency type is archived. 
 

4. Click   to save your changes. 
 

5. To cancel, click . 
 
To EDIT a frequency type 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button  
 

3. The record will then be presented in edit mode: 
 

 
 

4. Make the appropriate changes and click   to save your changes. 
 

5. To cancel, click . 
 
To DELETE a frequency type 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button. 
 
You will be prompted to confirm the deletion, click OK to confirm or Cancel. 
 

 

Warning - Care must be taken if deleting a frequency type. If you delete a frequency 
type that is being used (e.g. data has been stored against this type), all associated 
data will also be deleted. If in doubt it is best to archive the frequency type. 
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2.6  Managing Time Dimensions 

 
Time Dimensions define the actual period in time that data is stored against. A Time 
Dimension is of a Frequency Type, for example. A Frequency Type of Quarterly will have 
multiple Time Dimensions e.g. Q1 2005, Q2 2005, Q3 2005 etc. 
All data stored for a dataset must have appropriate Time Dimensions. If you are adding 
data into the system, you should ensure that there is an appropriate Time Dimension 
available. Origin comes with many common Time Dimensions preloaded for the common 
Frequency Types, e.g. the Frequency Type ñCalendar Yearò has preloaded Time 
Dimensions of 1981 to 2021. The flexible nature of the system allows you to add your own 
Time Dimensions for your own Frequency Types or additional Time Dimensions for existing 
Frequency Types.  In addition, the Import Tool which is described later, allows you to add 
new time dimensions ñon-the-flyò (i.e. during import). 
 
To manage time dimensions click on Data Admin Ą Manage Time Dimensions. 
You will be presented with all the time dimensions in a data grid. 
 

 
Figure 16 ï Time Dimension Manager 
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Time Dimension Usage Report 
 
To view a report on what datasets use a particular time dimension click the info icon  
 
A screen will display with a breakdown as illustrated below: 
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To ADD a new time dimension 
 

1. Click the  button  
 

2. The grid will then be presented in insert mode: 
 

 
 
3. Enter details for the following fields: 

a. Type ï the frequency type for the Time Dimension 
b. Label ï the name of the Time Dimension, e.g. Q1 2005 
c. Period Start ï the start date for the period, e.g. 01/01/2005 
d. Period End ï the end date for the period, e.g. 31/03/2005 
e. Archive ï a flag to indicate if the frequency type is archived. 

 

4. Click   to save your changes. 
 

5. To cancel, click . 
 
 
 
To EDIT a time dimension 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button  
 

3. The record will then be presented in edit mode: 
 

 
 

4. Make the appropriate changes and click   to save your changes. 
 

5. To cancel, click . 
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To DELETE a time dimension 
 

1. Select the record (it will become highlighted in blue) 
 

2. Click the  button. 
 
You will be prompted to confirm the deletion, click OK to confirm or Cancel. 
 

 

Warning - Care must be taken if deleting a time dimension. If you delete a time 
dimension that is being used (e.g. data has been stored against this dimension), all 
associated data will also be deleted. If in doubt it is best to archive the time 
dimension. 
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2.7  Managing Region Types (Geography Types) 

 
This is only available to System Admins 
 
As described previously all geographies in the system have an associated region type (e.g. 
Ward, Local Authority etc). The system has a number of common geography types 
preloaded in the system. However, you can add new types as required. 
 
Region Types are managed through the System Codes & Parameters tool which is 
accessible through the System Ą Manage Codes function. For details on how to use this 
function please refer to the System Manager Manual.  Region Types have the following 
structure in the Codes Manager: 
 

Field Description 

Code_Type Always ñRegionTypeò 

Value1 Unique sequential numeric code. Once a region type is in use this field 
should not be modified.  

Value2 This should indicate the hierarchical order of the region type. 

Description The name of the Region Type. This can be changed at any time. 

 

Warning - Care must be taken when deleting a region type. DO NOT DELETE region 
types that are being used in the system as this may cause functional problems. 
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2.8  Managing Groups (Themes and Projects) 

 
This is only available to System Admins  
 
All content (datasets, resources, baskets and profiles) within Origin can be organised 
Groups.  Groups can be either thematic or project based and each group has its own 
homepage. 
 

To manage groups click on Data Admin Ą Manage Groups. 
You will be presented with all of the groups that you own in a data grid, as illustrated below. 
 
If you are a System Administrator, there is functionality that will allow you to view all groups 
within Origin, see section 1.3  Data GridsError! Reference source not found. for more 
details.  
 

 
Figure 17 ï Group Management 
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1. New Group - To create a new group click the link in the introduction text óclick here 
to create a new groupô. Upon clicking the link you will be taken to the group creation 
page. This process is described in a later section. 
 

2. Existing Groups 
 

a. Edit Group ï To edit an existing group find the group listed in the grid (the 
grid can be filtered and searched) and click the edit link. Upon clicking the link 
you will be taken to the group edit page for the selected group. This process 
is described in a later section. 

b. Delete Group ï To delete an existing group find the group listed in the grid 
(the grid can be filtered and searched) and click the delete link. You will be 
asked to confirm the deletion before the group is removed. This process is 
described in a later section. 

c. Preview Group ï To preview an existing group find the group listed in the 
grid (the grid can be filtered and searched) and click the preview link. You will 
be redirected to the group page that authorised viewers of your group will 
see. This process is described in a later section. 

 

Creating a new group 
 

To add a new group click the link in the introduction text óclick here to create a new groupô 
on the Group Management page or from within a group click on the óNew Groupô button at 
the foot of the form. You will be taken to the group creation page as illustrated below: 
 
Group Meta Data Tab 
 
Each group has a standard set of meta-data fields that need to be completed; these are 
shown in Figure 18. All fields marked with an asterisk are required and you cannot continue 
unless these fields at the minimum have been completed.  
 
Please Note - You will not be able to enter any information in the other tabs of the group 
until the óMeta Dataô tab has been completed and the óSave Meta Dataô button has been 
clicked. 
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Figure 18 ï Group Meta Data 

 

1. Group Name: Enter a name for the group. 

2. Group Type: Select a group type, currently only Thematic and Project group types 
are available, if you require additional group types please contact your system 
administrator 

3. Short Description: Enter a short description for the group; this will appear directly 
under the group title and banner, when viewing a group. 

4. Long Description: Enter a more detailed description for the group. 

5. Owner: To reassign the group to another user select the user for the list. Only 
available to system administrators. 

6. Image Thumb Path: Select from the list an image that will be used as a thumbnail 
for the Group, this image will appear on the home page as a representation of the 
group. If additional images are required please contact your system administrator. 

7. Image Banner Path: Select from the list an image that will be used as the banner 
for the Group, this image will appear on the home along-side the title of the group on 
the group page.  If additional images are required please contact your system 
administrator. 

8. Show on home page: Select óYesô or óNoô if you would like this group to appear on 
the homepage or not. 
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9. Sort Order: Enter a number to set the sort order (leave blank to accept the default 
order). On the home page there is a scoller that contains all Groups that are 
available on the home page, the Sort Order determines the order these groups 
appear in. 

10. Archive: Tick to archive the group which removes it from the front end. 

 
Group Security 
 
The Group Security tab controls which users have the authority to view the group, and if 
applicable which portals the group will be available in.  
 

 
Figure 19 ï File Resource Security 

 
1. Security Settings ï Select the access applicable for this group:  

 
a. Portal/Area ï applicable if the Partner Portals module has been set-up and 

only relevant for Project groups it specifies which Portals this group should be 
available under.   

b. Data - specify which user data roles should have access to this group. 
Different roles will be set-up depending on your own configuration. Groups 
can be made available to whichever user roles are appropriate.   

2. Hold the CTRL key to select multiple roles. 



 by   

Origin System  
Data Manager Manual  

Document No: FLU-MAN-Origin Data Manual v.5.0 

 

© Fluent Technology Ltd CONFIDENTIAL ï INTERNAL USE ONLY PAGE: 33 of 60 

AUTHORISED: David Cordner DATE: 01/06/2010 Issue 5.0 
 

 
Once the security tab has been completed click the óSave Securityô button located in the 
bottom right of the screen.  
 
 
Group Linked Items 
 
The Group Linked Items tab shows a list of datasets, baskets, resources and profiles that 
have been linked to the group, see below. These items can be viewed or edited from this 
tab. 
 

 
Figure 20 ï Group Linked Items 
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3.  Dataset Management  
 

3.1  Introduction 

 
The primary purpose of the Origin statistical data store is to provide a means to store a vast 
array of aggregated statistical information in a consistent and normalised format that makes 
it useable in analysis, reporting and other outputs.  
 
This information is deemed to have the following in common: 
 

¶ is collected over time  

¶ is collected for one or more geographical regions  

¶ is collected for one or more variables 
 
Origin achieves the goal of storing disparate data in a structured way by a process of Meta 
data definition. This comprises of a methodology of maintaining datasets by defining the 
structure of the data once and then uploading each new data in the consistent format. This 
definition comprises of Meta data describing the structure of the data set. Meta data is used 
to describe the make-up or composition of the dataset, and includes: 
 

¶ General meta data, including  
o the name, description and other describing factors of the data set,  
o the custodian or owner of the information ï this is the system user who will 

have the authority to manage the dataset,  
o the aggregation method for the dataset - if appropriate the system can 

aggregate source data (e.g. OA or LSOA) up to higher geographic levels. 
o the originating source of the data ï defines the source of the data,  
o the frequency of the data ï monthly, annually etc,  
o the standardisation method to be applied to the data, if appropriate, 
o the ranking method to be applied to the data, if appropriate, 
o other attributes controlling the security and access to the data, 
o Standards ï meta attributes from national standards such as eGMS. 
 

¶ Geographic meta data, including  
o the geographies or regional areas of the dataset ï for example, wards, local 

authorities etc 
 

¶ Variable meta data, including  
o the variables of data within the data set,  
o the dimensions of each variable,  
o the descriptors for each dimension. 
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Once a dataset is defined in Origin data then may be added to it using the import tool 
described later.  
 
The diagram below depicts a dataset definition. 
 

 
Figure 21 - Dataset definition 

. 
Within Origin there are a number of tools to help with the management of datasets.  These 
are all accessed under the ñData Adminò menu located at the top of the user interface.  The 
exact options are dependent upon your access level. 
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3.2  Adding a new Dataset 

 

3.2.1  Introduction 

 
 
To view datasets within Origin go to Data Admin Ą Manage Datasets 
You are presented with the following screen. 
 

 
Figure 22 ï Manage Datasets 

 
The list of available datasets will be dependent on your access level. System 
Administrators can see all datasets; however data custodians can only see their own 
datasets or template datasets and portal/area manager will see all datasets but can only be 
able to edit those for their area/portal. 
 
Template datasets are used to create new datasets in the system.  Templates define 
different geographical structures that you want to store data at. 
 
To create a new dataset it is best to select a template which best fits the geographic profile 
of the dataset you want to add to the system. 
 
To create a new dataset click the Copy action beside the required template. 
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. 
You will then be presented with the dataset definition screen as illustrated below: 
 

 
Figure 23 ïDatasets Definition 

 
A number of tabs enable you to configure all aspects of the dataset.  These include: 
 

¶ Meta Data ï allows you to specify high level Meta data for the dataset. 

¶ Standards ï allows you to add national eGMS specific meta data attributes to the 
Dataset definition ï e.g. eGMS. 

¶ Geographies ï lists the geographies that are available to this dataset and allows you 
to add/remove geographies. 

¶ Variables ï allows you to configure the indicators appropriate to the dataset. 

¶ Import Data ï allows you to configure the import configuration for the dataset and 
upload actual data. 

¶ Security/Access details ï allows you to configure user access rights to the dataset. 
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3.2.2  Meta Tab 

 
The Meta data tab allows you to specify the following information: 
 

¶ Name ï a descriptive name for the dataset. 

¶ Theme ï the primary classification for the dataset.  You can tag a dataset to be 
available under multiple themes through the security tab. 

¶ Custodian ï the owner of the dataset who is a user in the system. This defaults to 
your own user account but can be changed by the system admin. 

¶ Type ï this is usually ñStandardò however other options such as NeSS may be 
available.   

¶ Browser ï this specifies which data browser tools end users can utilise to access 
this dataset. The All Data option should only be used for relatively small datasets, 
i.e. avoid this option if the dataset contains thousands of Output Areas. 

¶ Aggregation ï if the source data is to be aggregated up to other levels choose an 
appropriate option based on the source dataset, otherwise leave as None. 

¶ Enable Import ï This enables the import option. 

¶ One Off ï check this option if the dataset is a one-off import ï this ensures that the 
system doesnôt alert you that it requires an update..  

¶ Archive Data ï check this option if you want the dataset to be archived which will 
simply take it offline allowing you to easily reinstate it at any stage.   

¶ Private Notes ï this allows you to specify notes about the dataset.  These notes are 
private to you and other administrators. 

¶ Public Notes ï this allows you to specify notes about the dataset that are publicly 
available to all users of the system. 

¶ Reference Links ï this allows you to specify web URL links to any associated web 
site or reference in relation to this dataset. This could be an external website or an 
internal document e.g. located on your intranet document library.  To add a new 
document: 

o Under the Add New section of the Reference Links: 

o Enter a Title for the reference. 

o Enter a URL reference e.g. http://mysite.com/mypage.html 

o Click the ñAddò button 

¶ Standard Meta Data ï  

o Source ï the source of the data.  Additional sources can be added using the 
Meta data management tools. 

http://mysite.com/mypage.html
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o Frequency ï the frequency of the data.  Additional frequencies can be added 
using the Meta data management tools. 

o Standardisation ï Origin allows you to store rated/standardised data for each 
variable value.  This can be either uploaded manually or calculated by the 
system. This option allows you to specify the standardisation types.  By 
default these are: 

Á None - Donôt apply standardisation or ranking. The system will just 
store and display the value. 

Á No Standardisation ï only ranking - The system will use the supplied 
values to calculate a rank. Use this option if the data is already 
standardised at source and you want the system to calculate the rank 
or if the you donôt have any standardised rate at all and you want the 
system to calculate the rank based on the value. 

Á Manual/Other ï Allows a value and a rate to be manually loaded from 
source.  Use this option if your source file includes both a count and a 
rate. 

Á Others - Origin can be configured to perform automated 
standardisation of data. This requires denominator datasets and 
additional methods to be configured in the system.  If these are 
available choosing one of these will force the system to automatically 
standardise data as it is imported, for example ñper 1000 populationò or 
ñ% of Householdsò.  Other Standardisation Methods are configured by 
the System Admin. 

o Rank Type ï if a standardisation method has been selected, then this allows 
you to apply the appropriate ranking methodology.  Out-of-the-box Origin 
provides one option. 

Á Rank regions by region type : this approach ranks all geographic 
regions of the same type 

Á It is possible through customisation to develop a bespoke ranking 
methodology. For example, rank region by geographical hierarchy.  

o Last Updated ï allows you to specify the date that data was last added to the 
system.  The system automatically sets this every time an import is run or 
data is manually added to the dataset. 

o Next Update ï The system automatically sets this date according to the 
ñFrequency Typeò rules. E.g. if the frequency definition for quarterly has been 
selected this shall automatically set this date to ñLast Updated dateò + 3 
months.  This Meta data is then used internally by the system to inform the 
custodian when updates are due or data is out of date by displaying a system 
alert on the Homepage prior to the next update date. 
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Once you have entered the generic metadata for the dataset click the ñSave Changesò 
button.  This will enable the other tabs to allow you to configure the appropriate 
geographies, variables and other attributes of the dataset. 
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3.2.3  Standards Tab 

 
The Standards tab allows you to configure national standard Meta elements in the system, 
for example eGMS.  This is entirely optional. 
 
During implementation, we configure Origin to force a number of mandatory standards such 
as eGMS or others. When you click on the Standards tab, these are presented as follows. 
 

 
Figure 24 - Standards tab 

 

Complete the appropriate elements and click ñSave e-GMS Meta Dataò button to commit 
your changes to the database. Information on each element is provided when you hover 
your mouse over the  icon. However, for complete guide-lines on the elements, please 
refer to the appropriate standard eg. eGMS, INSPIRE etc. 
 
You can add any optional element from the standard. 
 

1. Click the link titled ñClick here to add optional elementsò 
2. Select the desired 

element:   
  

3. The element will then be added to the main form where you can add the 
appropriate value. 
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3.2.4  Geography Tab 

 
The Geographies tab allows you to set-up the different regions that apply to the dataset.  If 
you have created the dataset from a template then all regions will be listed here. 
 
Before adding additional regions to a dataset, they must first be available as Master Meta 
data geographies within the Manage Geographies tool as discussed in detail in Section 2.3. 
 
Clicking on the geographies tab you are presented with the following screen. 
 

 
Figure 25 - Geographies tab 
 
This tab lists all existing regions currently configured for the dataset. However, if this is a 
new dataset the list will be empty. For each geography that you add to the dataset, the 
following information will be displayed: 
 

¶ ID ï a numeric internal unique identifier for the geography 

¶ Geography ï the descriptive name of the geography 

¶ Parent ï the parent region within the geographic hierarchy  

¶ Type ï the type of geography e.g. Ward, County etc 

¶ Archived ï whether the geography is archived.  
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To ADD a geography to the dataset 
 

¶ Click on the  icon.  

¶ Type the name of the geography you want to add. The list will automatically filter the 
options available from the Geography Meta database. 
 

 

¶ Select the required geography 

¶ Click the  icon to add the selection. 

¶ Repeat this process until you have selected all the geographies you require for the 
dataset. 

 
Origin allows you to build up a geographic structure for the dataset that includes multiple 
region types.  Therefore your datasets can contain for example, county, district and ward 
data.   
 
Note ï you can use the copy dataset function to duplicate the geographic structure 
of an existing dataset, this can save considerable time when creating new datasets. 
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3.2.5  Variable Tab 

 
The Variables tab allows you to configure the different indicators for the dataset.   
 
Clicking on the variables tab you are presented with the following screen. 
 

 
Figure 26 - Variable tab 
 
This tab lists all existing variables currently configured for the dataset. However, if this is a 
new dataset the list will be empty. For each variable that you add to the dataset the 
following information will be displayed in the list: 
 

¶ Name ï the descriptive name for the variable 

¶ Last Updated* ï the date that data was last added for this variable which should 
correspond to the date the dataset was last updated. 

¶ Archived ï whether the data variable is archived 

 

To add a new variable click the  icon.  This will take you to the Variable Definition 
screen. 
 

If you want to copy an existing variable highlight it (the row becomes blue) and click the  
icon, this is useful if you have to create a large dataset that has many similar variables. 
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3.2.6 Variable Definition 
 

Origin allows you to configure multiple variables for a dataset.  The flexibility of Origin 
allows you to structure your datasets in a multitude of ways and to include additional Meta 
data at a variable level.  The Variable Definition screen is used to configure dataset 
variables and is illustrated below. 
 

 
Figure 27 - Variable Definition  - Meta Data 
 
A number of tabs enable you to configure all aspects of the variable.  These include: 
 

¶ Meta Data ï allows you to configure Meta data specific to the variable. 

¶ Dimension ï allows you to configure the various dimensions appropriate to the 
variable. 

¶ Summary ï this allows you to view a summary of data that is available for this 
particular variable.  

¶ Dataset ï returns you to the dataset definition screen. 
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Variable Meta Data 
 
The Meta data tab allows you to specify the following information unique to each variable: 
 

¶ Variable Name ï a name for the variable 

¶ Dataset ï Read-only - shows you the dataset which this variable belongs to ï if you 
want to move a variable to another dataset please contact the system administrator. 

¶ Code ï an optional code for the variable. 

¶ Custodian ï the owner of the dataset who is a user in the system. This value is 
inherited from the Dataset and cannot be modified. 

¶ Standardisation ï Origin allows you to store rated/standardised data for each 
variable value.  The system can then rank regions accordingly.  This option is 
inherited from the Dataset value but you can change each individual variable here. 

¶ Source ï the source of the data.  This value is inherited from the Dataset and cannot 
be modified. 

¶ Ranking Method ï See dataset rank type. If this is a standard dataset this value is 
inherited from the Dataset and cannot be modified. 

¶ Category ï a classification for the variable.  Additional categories can be added 
using the Meta data management tools. 

¶ Standardisation ï See dataset standardisation. If this is a standard dataset this value 
is inherited from the Dataset and cannot be modified. 

¶ Frequency ï the frequency of the data. If this is a standard dataset this value is 
inherited from the Dataset and cannot be modified. 

¶ Last Updated ï allows you to specify the date the data was last added in the system.  
The system will automatically sets this every time an import is. This value is inherited 
from the Dataset and cannot be modified. 

¶ Next Update ï The system automatically sets this date according to the ñFrequency 
Typeò rules. E.g. if the frequency definition for quarterly has been selected this shall 
automatically set this date to ñLast Updated dateò + 3 months.  This information is 
then used internally by the system to inform the custodian when updates are due or 
when variables are out of date. This value is inherited from the Dataset and cannot 
be modified. 

¶ Archive ï allows the variable to be archived. 
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¶ Locked ï allows you to lock a variable that will prevent it being accidently deleted 
from a dataset.  This does not prevent the variable from being deleted if the entire 
dataset is deleted. 

¶ Detailed Notes ï allows you to specify detailed notes about the variable.  These will 
be available to users to view when browsing datasets. 

¶ Export/Print Notes ï allows you to specify notes that show specifically when data is 
exported/printed within the Data Viewer.  Useful if you want to include something 
different to that in the detailed notes. 

¶ Keywords ï allows you to specify keywords for the variable.  These are then indexed 
for use in the search tool.  

 

Once you have entered the generic metadata for the dataset, click the ñSave Changesò 
button.  This will enable the other tabs to allow you to configure the appropriate dimensions 
for the variable. 
 
 
 
Dimensions Table 
 
Dimensions define the actual indictors within a variable.  Origin provides you with the 
flexibility to define dimensions however you choose.  You may decide to create one 
dimension per variable and have many variables or you may define just a few variables and 
have many dimensions within each.  For example, if you have a dataset that contains a 
variable by age bands for male and female you must decide if you may construct your 
dataset with separate variables for Male, Female and Total with age bands as dimensions 
or vice-versa. 
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Figure 28b - Dimensions 
 

To add a dimension click the  icon at the top right of the table.   
 
You are then presented with a form within the table of dimensions. The exact fields 
available on the form are dependent upon the Aggregation, Standardisation and Ranking 
Methods specified for the Variable or Dataset. 
 
If the standardisation method is ñNoneò the following form will be displayed: 
 

 
 

If the standardisation method is ñRawò then the following form will be displayed: 
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If the standardisation method is ñManualò and no ranking is applied then the following form 
will be displayed: 
 

 
 
If the standardisation method is ñManualò and any ranking is applied then the following form 
will be displayed: 
 

 
 
 
Depending upon the specific form displayed as illustrated above, the following fields are 
available: 
 

¶ Dimension Name: this is the display name for the indicator. 

¶ Data Type: this is the display format for the indicator ï note that all data is stored as 
decimal values, this setting simply sets the display options for the Data Viewer. 

¶ Code: this is an optional code that you can specify for the indicator. You can use it 
for your own reference, or you can enter the Excel column reference which will then 
be automatically picked up for the import configuration. 

¶ Null Description: you can enter free text that will be used within the Data Viewer to 
inform users what empty cells mean. For example ï ñsuppressedò or ñmissingò. 

¶ Agg(regation) Method: This is only applicable for datasets which use automatic 
aggregation (where aggregation has been set within the Dataset Definition). It 
specifies the calculation method  that will be used to perform the aggregation. The 
options are: 

o SUM ï calculates based on adding up the indicator values. 

o AVERAGE - calculates based on an average of the indicator values. 

o SKIP ï doesnôt perform an aggregation. Useful if you have a particular 
indicator that you donôt want to apply the aggregation to. For example, in the 
Child Well Being index, you may import the regional Score at LSOA level 
which can aggregate up to Wards, however you may also include the Rank 
within England which does not make sense to aggregate. 

¶ Show Value: indicates whether the indicator value should be visible to users in the 
data browser. Useful if you want to hide the count and show the rate. 
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¶ Show Rate or Rank: Only applicable for datasets that have Standardisation applied 
(see Dataset Definition) and allows you to specify for each indicator if you want the 
rate/rank to be visible to users. 

¶ Rank Order: Only applicable for datasets that have Ranking applied (see Dataset 
Definition) and allows you to specify for each indicator if 1 is better or if 1 is worse 
when calculating the ranking. 

¶ Rate Label: Only applicable for datasets that have Standardisation applied (see 
Dataset Definition) and allows you to specify for each indicator a separate label for 
the rate (e.g. for an indicator called ñCount of anti-social behaviourò you may specify 
a rate label of ñAnti-social behaviour per 1000 populationò. If the blank the system 
will generate a generic label when necessary. 

¶ Rank Label: Only applicable for datasets that have Ranking applied (see Dataset 
Definition) and allows you to specify for each indicator a separate label for the rank. 

¶ Order: not applicable when adding a new dimension. Once added it allows you to 
change the display order of the dimension. 

¶ Archive: allows you to archive a specific dimension. 

 
Note ï aggregation, rate and ranks are entirely optional when defining a dataset in 
the system and are available as options depending upon the Dataset/Variable Meta 
settings. 
 
You can add as many dimensions as is necessary for you to construct your variable. 
It is important to note that Origin does not enforce a specific format upon you; you can 
create variables with single dimensions or multiple dimensions depending upon how you 
want them to appear in the Data Browser.   
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3.2.7 Import Data tab 

 
Origin comes with an Excel Import Tool which allows data that exists in MS Excel to be 
mapped to the Origin data structures and imported using the Import Tool. This mapping 
process assumes that each column in the spreadsheet contains variable/indicator data and 
each row represents a different geographic boundary.   
 
For example, the following dataset is an extract of the Child Wellbeing Index. 
 

 
Figure 29 - Example Excel spreadsheet dataset 
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 The Import configuration tab allows this format to be mapped to the Origin dataset 
structure. 
 
Note that this process is only required once for each dataset when it is first to be 
loaded. Each subsequent upload of data will use the existing configuration. 
 
To do this the dataset is first defined in Origin as described in sections 3.2.1 to 3.2.6 
including, meta data, geographic structure, and variables. 
 
Once the dataset is defined in Origin the Import Configuration can be completed and data 
can be uploaded. 
 
The import configuration tab allows you to map the Excel layout to the Origin definition and 
then load data by uploading Excel documents.   
 

1. Row and Column Mapping - Specifying the row which data starts in and the 
column where regions are defined. In this case the data starts in row 10 and regions 
are defined in column A 
 

 
 

2. Variable Mapping - Secondly the variables are mapped to the Excel layout. 
Variables can be organised across multiple Worksheets if necessary, so the import 
configuration allows you to define multiple sheets and map the variables as 
necessary:  
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a. Enter the name of the worksheet and click Add worksheet. (Add as many 

worksheets as necessary). 

b. The system then produces a table which lists all the variable dimensions in 
the system and allows you to enter the corresponding Excel Column letter 
and also select the appropriate worksheet where this column is located.  If 
you provide a code for the dimension this will automatically appear in the 
mapping. NOTE ï if this is the case you still must click the Save Changes 
button. 

c. Note that the Rate and Rank Columns are optional and are only required if 
ñManual Standardisationò has been specified for the variables. 

d. Once you have mapped all the columns click the Save Changes button. 

 

3. Geography Mapping - Next the geographies must be mapped to the Excel layout.  
In most cases this is automatically done as the system will use the predefined 
Region Code, mostly ONS SNAC codes. 

 
a. If you do need to change the mapping click the Geographies tab (within the 

Import configuration) 
 

b. The system then produces a list of all the geographies as defined for this 
dataset (under the Geographies tab) and allows you to enter the Excel Cell 
Text that corresponds to the dataset geography. Each mapped CellText must 
be unique to avoid data conflicts. By default the system will display the 
corresponding region/geography code e.g. the ONS code but you can 
overwrite the Cell Text field as necessary with the text which appears in the 
spreadsheet.  
 
For convenience it is useful if your source Excel datasets contain standard 
codes.  
 

c. Once you have mapped all the geographies, click the Save Changes button 
 

 
4. Import Tool ï once the mapping is complete you can then upload data.  Note the 

mapping only needs to be done once, for subsequent datasets you can go straight to 
this tab. 
 

a. Is Aggregation: check this box if the source data is to be aggregated. This is 
only applicable and available if the dataset definition has an Aggregation 
value set (see Meta Data tab). 
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b. Time Dimension: choose the appropriate time period for this dataset. If the 
time period you require is not available contact the system admin. 
 

c. New Dimension: this is only available to authorised users and allows certain 
users to add new time periods while uploading data.  
 

d. Excel File: choose the file you required to upload which must match the 
format that has been mapped. 
 

e. Click Import Data ï the system will upload the data file and import it into 
Origin. This may take several minutes depending upon the size of the 
file and the number of cells to be inserted.  

 
This is illustrated in the screen below: 

 
If you are overwriting data for an existing time period the system will display a warning 
message and ask for confirmation that you want to proceed.  If data is overwritten the 
system will archive existing data before inserting the new data.  This allows you to restore 
data that has been overwritten in error. 
 
Each time period uploaded will appear as a separate batch in the import history.  A button 
is available to delete a batch and roll back to previous batch if you have overwritten data by 
mistake or if you spot an error in your data. 
 
Once the import has been completed the system will automatically update the ñLast 
Updatedò and ñNext Update Dueò dates for the dataset.  You can view these dates by 
viewing the ñMeta Dataò tab and if required you can manually change the dates.  The 
system will prompt you before the next update is due. 
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3.2.8 Security & Access tab 

 
The Security/Access tab allows you to configure who has access to the dataset and what 
features are available as illustrated in the following screen: 
 

Figure 30 - Security & Access tab 
 
Configuration Options 
 

¶ Enable Data Export ï if checked, users can export within the Data Viewer. 

¶ Enable Charting ï if checked, users can chart data within the Data Viewer. 

¶ Enabling Mapping ï if checked, users can thematically map the data assuming the 
appropriate boundaries have been loaded into the system. 

¶ Enable View Creation ï if checked, specialist users can create SQL Server views for 
use in other systems. 
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Security Options 

The system uses a role based security model to configure who has access to each dataset. 
There are three different types of role in the system, each having a specific purpose. 

 

Á Portal/Area ï applicable if the Partner Portals module has been set-up and specifies 
which Portals this dataset should be available under.  All dataset will always be 
available under the master portal automatically. 

Á Group - specify which thematic or project Groups this dataset should appear under.  

Á Data - specify which user data roles should have access to this dataset. Different 
roles will be set-up depending on your own configuration. Datasets can be made 
available to whichever user roles are appropriate.  Some roles of particular interest 
are: 

o DP: Public Access ï this role will make the dataset available to all public 
users. 

o DP: Training/Testing ï this role will make the dataset available for testing 
purposes. 

o DP: Secure dataset LSOA data and DP: Secure dataset OA data ï will secure 
small area (OA/LSOA) data from users even if it is available in the dataset.  If 
you then want to allow specific users access to the small areas you can 
create and assign additional roles to both the dataset and the users. 

o Other DP roles may be configured for your implementation of Origin.  These 
can be used to both control access to datasets and access to geographic 
levels within datasets. 

 

Additional roles are configured under the security management features by the system 
admin. 

 
Once you have selected the appropriate security settings click Save Changes. 
 
When setting up a dataset for the first time it is good practice to spot check the 
dataset for accuracy before publishing it to the public or other users.  To do this: 
 

1. Complete the setup and upload as described above. 
2. Under security option set the dataset to only be available to the 

Training/Testing role. 
3. Go to the Data Browser and locate the newly created dataset, select 

some data and view the data. 
4. Compare the dataset onscreen with the source data. 
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5. If satisfied with the quality then go back to the Dataset Definition (under 
Data Admin Ą Manage Datasets and add additional security roles as 
required. 
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3.3  Adding new data to an existing Dataset  

 

3.3.1  Finding datasets that require updating. 

 
When a dataset it due to be updated the system will automatically alert you before within 
the dashboard alerts area as illustrated below: 
 

 
Figure 31 ï Dashboard Alerts 
 
Different data alerts are available depending on your access level.  Click on the appropriate 
data task to view all data that is due to be updated as illustrated below. 
 

 
Figure 32 ï Out of date datasets and variables. 
 
Locate the dataset that you want to add data to and click the ñEdit Datasetò link to be taken 
to the Dataset import tool.  You can also access this list at any time from the Data Admin 
ĄReport : My Out of date variables menu item. 
 
You donôt need to wait until a dataset is due an update before you add new data, at any 
time you can open up any dataset by going to Data Admin Ą Manage Datasets, choose 
the relevant dataset that you want to update or add data to, and click Import Data to view 
the import tool. 
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3.3.2  Inserting new data into existing datasets. 

 
When you have located the dataset (see 3.3.1) that you want to add new data to you will be 
presented with the Import Tool as illustrated below: 
 

 
Figure 33 ï Import Tool.  
 
The import configuration should have been completed previously (see section 3.2.7) and 
therefore new data can be uploaded. 
 
The source spreadsheet should be formatted as required and the following steps taken to 
import the data. 

 
1. Is Aggregation: check this box if the source data is to be aggregated. This is only 

applicable and available if the dataset definition has an Aggregation value set (see 
Meta Data tab).  
 

2. Time Dimension: choose the appropriate time period for this dataset. If the time 
period you require is not available contact the system admin. 
 

3. New Dimension: this is only available to authorised users and allows certain users to 
add new time periods while uploading data.  
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4. Excel File: choose the file you required to upload which must match the format that 
has been mapped. 
 

5. Click Import Data ï the system will upload the data file and import it into 
Origin. This may take several minutes depending upon the size of the file and 
the number of cells to be inserted.  

 
If you are overwriting data for an existing time period the system will display a warning 
message and ask for confirmation that you want to proceed.  If data is overwritten the 
system will archive existing data before inserting the new data.  This allows you to restore 
data that has been overwritten in error. 
 
Each time period uploaded will appear as a separate batch in the import history.  A button 
is available to delete a batch and roll back to previous version if you have overwritten data 
by mistake or if you spot an error in your data. 
 
Once the import has been completed the system will automatically update the ñLast 
Updatedò and ñNext Update Dueò dates for the dataset.  You can view these dates by 
viewing the ñMeta Dataò tab and if required you can manually change the dates.  The 
system will prompt you before the next update is due. 
 

 

3.3.3  Dataset Usage Reporting. 

 
Origin gathers many statistics on how a dataset is being including: 
 

1. Which users have queried and viewed the data using the Origin Data Viewer and 
how many times they have viewed the dataset. 

2. A breakdown of views by indicator. 
3. A breakdown of baskets that have been created that link to the dataset. 
4. A breakdown of all profiles that have been configured that use the dataset. 

 
To view a usage report: 
 

1. Go to: My Data ï Manage Datasets 
2. Locate the dataset that you want to view the usage report for. 
3. Click the Usage link beside the dataset as illustrated below. 

 

 
 
The report will appear in a pop-up window which can be printed. 


