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1. Base Concepts

1.1 Origin Home Page/Dashboard

Origin System
Data Manager Manual

When you first access Origin you will be presented with the Origin Homepage.
The homepage will differ in terms of layout, colour and style based upon your own

implementation of Origin.

@'\_/" \g http://surrey.localinformationsystems.co.uk/MainMenu.aspx

-‘l Google

v|4,‘,\

'3 Favarites | & Home - Origin - (PILOT LIS)

Nelcome Data Custodian(Data Custodian)

OBIG | N LIS & Data Observatory

B Data Admin
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ou are here: Home

YourTasks || Data Custodian Dashboard

No data tasks The following functions are available to you:

Manage Datasets
View out of date variabless

ja)
|

Your Prefile

View/Edit profile
Area Profile Search

Discover facts and statistics about the

Stats On Maps

Change password

For security you will be automatically logged out 55 min 7 secs

Home About  FAQs  Contact Toolbox MyData~ A A

Location: All Areas (clear filter) -

Toolbex -
-4

ﬁ Data Browser

i; Locate Tool

)

Surveys )

Baskets

area where you live. Simply type your
postoode or ward below and dlidk the
‘Search’ button

Log out

Enter your postcode:

Enter your ward

g

Resource Library

Children & Young People
Explore >

Library
Explore the entire region to view Stats.
On Maps* covering a veriety of
thematic profiles including oime, road
eccidents and deprivation.

-
View All Resources >

ABOUT YOUR AREA BROWSE MAPS ENGAGE!

Services sooss the region -
seled the survey you have been invited
to complete:

,E-, Resources

E Profiles

test survey

)

Latest Updates ’i

Welcome to our new LIS

UPDATED DATASETS

Surrey - Child Wellbeing Index

Surrey - 2001 Census
Households

. Surrey - Annual survey of
; hours and earnings - resident

m

analysis
® ol ol =
@ Internet | Protected Mode: Off g v |10% -
Figure 1 - Origin Home Page
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The homepage is made up of a number of elements as illustrated in figure below.

@'Home - Origin - (PILC
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k] Velcome Data Custodian(Data Custodian) Not You? For security you will be automatically logged out 59 min 7 secs -

Home About FAQs Contact Toolbox My Data~ A A

I OB I GI N LIS & Data Observatory "

\ Search

BDataAdmin @ E@MyData @@ Tools &Reports  E@Help

You are here: Home 3 8 Location: All Areas (clear filter) - I
2| YourTasks [ |Data Custodian Dashboard 8 Toolbox L
e
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No data tasks [;ﬂ Data Browser
= )

Manage Datasets

Change password

Discover facts and statistics about the ing Services across the region -

select the survey you have been invited

View out of date variabless |
Your Profile a Ff; Locate Tool
View/Edit profile 4 =

Area Profile Search Stats On Maps Surveys () Baskets

to complete: Er Resources

Log out area where you live. Simply type your

postoode or ward below and click the

‘Search’ button. o =
test survey
Resource Library & Enisy yous poaloce; 7 E Profiles
v
Children & Young People
Explore > 7

Library Enter your ward:

()

< Explore the entire region to view Stats Latest Updates
View All Resources > On Maps* covering a variety of
Search thematic profiles including crime, road

accidents and deprivation.
o Welcome to our new LIS

I ABOUT YOUR AREA BROWSE MAPS ENGAGE!

Surrey - Child Wellbeing Index

Themes | Projects

Surrey - 2001 Census
Households
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[0} I

& Internet | Protected Mode: Off fa v ®i100% ~

Figure 2 - Origin Home Page Elements

1. Header — These appear on all system pages and contains:
a. Information on the user you are logged into the system as.

b. Drop down menus allow access tyg Danatijo
“Dat a Admi ndptiossmependentiumom your access level.

c. Quick Search
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2. , Tasks" & ,—Yoriains liRks to fany lowdstanding tasks, which depending
on your access level will be data, resource or user related. Links are also available
to edit your profile, change your password or log out.

3. Introduction Area — This area will provide you with an introduction to the system
based on your access level and will provide shortcuts to some of the common tools.

4. Featured Modules — | f avail abl e, this area wil/| pr e:
depending upon your own specific configuration.

5. Themes and Projects — This area will provide quick access to different projects and
themes that your account has the access privilege to see.

6. Tool Box — This area contains icons that provide you with easy access to common
tools and functions. These are also availab
the header.

7. Latest Updates — This area provides you with links to the most recently added news,
datasets and other resources.

8. Portals — If configured in your system this provides quick access to other configured
portals.
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1.2 Registered User Common Functions

1.2.1 Logging In

Many features are directly available without needing to login to Origin. However registered
users may login to the system to access extra functions, tools and data especially those
functions specific to managing data. To log into the system use the login panel on the
homepage (if available) or click on the Sign In or Log-in link on the header of all pages.

Enter your email address and password and click Login

Figure 3 - Login Panel

Email : - -
Email is required

Password : 1. Enter your email address
Rsm:mbi:rEmsiP 2. Enter your password
2 3. Click the Login button

New Users Reqister Here

If you have not accessed the system in a while (normally 6 months), the system will
automatically lock your account. Contact your system administrator to unlock your account.
If you do not have an account you can register by clickingt he “ New User s
link.

Note - If this is your first login to the system you may be asked to read and accept an
acceptable usage disclaimer or agreement before being granted full access. Failure to
accept the agreement will reduce your access rights to a basic level.

Once you have successfully logged in, the dashboard changes depending on your access
level.

Your User Profile

o
Your Profile [ Figure 47 Your Profile

Links are presented to allow you to edit your user profile, log out or

View/Edit profile
change your password.

Change password

Log out
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Page Header

1
.‘.'e-:-:'l:ﬂu- System Admin{System Manager) Nol You?

ORIGI N LIS & Data Observatory

Hame About FAQs Comtact Toolbox HyData = & A

3
Seanch

Figure 5 - System Header

Upon logging into the system the header of the page also changes:

Your full name and access level is displayed at the top left.

New menu options appear displaying functions specific to your access level.

A quick search is available.

An automatic timeout warning is displayed at the top right. If the system is left idle for
a period of time (usually 60 minutes) the system will automatically log you out. Once
logged in this information is available at the top of every page.

hrwpbE

If your session is due to expire you will be presented with a warning 5 minutes and
then again 1 minute before expiration as illustrated below:

Your session will time out in less than 1 minute please
save your work or else navigate to another page to reset
the timer.

To prevent your session from expiring you simply have to navigate to another page
or perform a function which resets the counter.
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Your Tasks

Figure 6 - Tasks Panel

Your Tasks J A task panel also appears on the home page providing links to
various tasks that require your attention. The tasks available are

el relevant to your user access level and role within the system.
Common tasks include:

No resource tasks
1. Datasets that are overdue an update (data custodians)

No user tasks

2. Content that is about to expire (publishers)

3. Comments posted against your content that require your
approval (publishers)

4. Content requiring your attention (publishers)
5. Content requiring your approval (publishers)
6. User accounts requiring authorisation (administrators)

7. Data Profiles that are about to expire (profile authors)

1.2.2 Forgot Your Password

If you have forgotten your password, click the Forgotten your details link and you will be
presented with the following form which you can complete to have a password reset link
sent to you via email.

- Forgotten Your Password? -

Enter your email address and click Send.
We will send your password to your email address.

Email : Send

Figure 7 - Forgotten Password

When you receive the password reset email, follow the instructions within the email to reset
your password.
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1.2.3 My Data

As a registered user you have access to a variety of tools and functions such as data
baskets, objects and resource. You also have your own workspace for saved maps and
queries. These are described in more detail later in this manual.

Note — The tools and function available to you are dependent on your access level.
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1.2.3 Changing your password

The system will prompt you to change your password every so often (normally every 3
months). Alternatively you can change your password at any time by accessing the
Help A Change Password function (note this menu item only appears once you have
logged in).

Change Password -

Current Password: To change your password enter your
| | |current password followed by a new
password,

Mew Password:

| | » Passwords must be at least &

characters in length.

Confirm Password: m Passwords must contain at least one

| | numeric character,

s You cannot use any of wour last &
passwords,

I[:hange Pas5wurd| |Eance| |

Figure 8 - Change Password

1. Enter your current password.
2. Enter your new password.
3. Confirm your new password by entering it again.

4. Click the button Change Password6 .

Depending upon the security policy of your organisation, you may have to follow certain
rules when setting your password. A common password policy may be:

1 There may be a minimum password length
1 Your password may have to contain numbers as well as alphabetical characters

1 You may not be able to use previous passwords
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1.3 Data Grids

A Data Grid allows users to list database records (e.g. content, datasets etc.) and to locate
specific records in a convenient and consistent way. Data Grids are used extensively
throughout Origin. For example:

My Baskets

My Data Objects
My Resources

My Profiles

My Saved Maps
My Saved Queries

E R

A Data Grid consists of Rows and Columns (much like an Excel table) and provides a
number of standard features to aid in locating, navigating and accessing records, such as:

Grouping

Sorting

Searching / Filtering
Exporting

E N

For example, the following Data Grid is used to manage My Saved Maps.

Saved Maps

You have saved the following maps. Select an appropriate action View/Delete
Ciick here to view ma ps saved by all users

Category &

Savad Map Owwner Last Viewad Views

& Category: Community Insight {Count=1}

ACom example System Adrmin 18/05/2010

G5 Test Systam Adrma 27042010 .

SY IMD Map System Admin 12/ 1172008

Export List to PDF Export List to XLS Export Lt to RTF Export List to C5V

Figure 9 - Data Grid showing Saved Maps
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The Data Grid is made up of a number of elements as illustrated in figure below.

Saved Maps
IR CETE sl Cain g can A sanpropriate action View/Delete
Ciick here fo view maps saved by all users.
Category &
2 Saved Map Owenier Last Viewad Views
& Category: Community Insight {Count=1)
ACDM example System Admin 18/05/2010
G5 Tast Systam Adrm 27012010 3
SY IMD Map System Admin 12/1172008 2
D S5Y Districts System Admin 1040972008 L] ew Delete
5| Count= Tt I

Bl Export List to PDF || Export List to XLS || Export List to RTF || Export List to €5V |

Figure 10 - Data Grid Elements

1. Grouping Panel — The grid allows rows to be grouped by different database record
fields. In this example, the recordsaregr ouped by t he fThraadhout “ Cat e
Origin, different grids will have different default groupings applied depending upon
the nature of the grid and some may not have any groupings applied at all. You can
apply your own grouping by dragging Column Headers (see next point) and dropping
them onto the Grouping Panel. You can also change the sort order of the grouped
items by clicking on the & ¥ icons.

2. Column Headers — The next element displays each of the column headers. You can
sort the order of the data by clicking on the & ¥ icons. You can group records by a
specific column by dragging and dropping it onto the Group Panel (see previous
point).

3. Searching/Filtering — You can search for a specific value in any of the columns by
entering a search term into the text box below the column header. You will be
returned results that match your search query. You can also filter the grid by any
column by clicking the = icon, you will then be presented with a list of filter options
and by selecting a filter option the grid will return the items that match the selection.

4. Group Item — You can expand or collapse grouped items by clicking on the S
icons respectively. Expanding a group item will list the corresponding row items
below it.

5. Summary — The Summary will display a count of the records in the grid and where
appropriate show sum, average, minimum and maximum values.
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6. Export — The grid can be exported into PDF, Microsoft Excel (XLS), Rich Text
Format (RTF) or Comma Separated Values (CSV) formats by clicking any of the
buttons in the export area.

7. View All Items (in the system or in the portal) — Normally a grid will list only your own
records, however if you are a System Administrator or Portal Manager you can view
all of the records in the system or in the portal by clicking this option. Once checked
the grid will be automatically reloaded with all records grouped by user. Uncheck
the box and the grid will be loaded with just your items.
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1.4 Origin Data Structure

The Origin data store is a repository for statistical information that holds data from
numerous sources. Data within the statistical data store has the following in common:

1 Itis collected for one or more periods of time (known as time dimension in Origin)
1 Itis collected for one or more geographical areas (known as regions in Origin)
1 It represents one or more indicators (known as variables & dimensions in Origin)

To capitalise on the power of Origin it is useful to understand the internal informational
structure.

The data store comprises of a structure that allows many different collections of data to be
stored, browsed, searched and analysed. These collections of data are called Datasets. If
presented in tabular form, each column of a dataset represents a variable dimension and
each row represents a geographic and contains an assignment of values for each of the
variables.

This is illustrated in the table below:

Indicator A Indicator B Indicator C Indicator D
Geography A 1 2 3 4
Geography B 2 3 4 3
Geography C 2 4 6 5
Geography D 4 3 5 4

In Origin, we call each indicator a Dimension and we refer to a group of dimensions as a
variable. Fore x ampl e a dat aset mi g ht have aounatr”’i asn cke
the di mensions of t K30 "'v,a&r0i3a0b0D#AO0OmiI §bt+" be *“ 18

Each data dimension in the system can store a raw value (e.g. a count) a standardised rate
(e.g. per 1000 population) and also a rank (or index). The rate and rank values can either
be manually included or the system can be configured to automatically calculate these
during the data upload process.

In Origin a dataset can contain multiple geographies (or regions) and we group these into
Region Types. For example a dataset might contain data at both Local Authority level and
also Ward level, each of these being a different region type.

This is illustrated in the table below:

Variable Unemployment Count
Dimensions 18-30 30-40 40-50 50+
Belfast (Local Authority) 22 34 32 28
Anderstonstown (Ward) 2 3 4 3
Ardoyne (Ward) 2 4 6 5
Ballyhackamore (Ward) 4 3 5 4
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Data can be uploaded for any configured region type and new types can be set up when
required. Origin is also capable of aggregating small regions into larger ones, for example
LSOA to Ward, Ward to Local Authority etc. These are called Aggregations.

The overall dataset structure is defined in Origin along with other key attributes such as
data source, frequency, owner etc. We call these attributes Meta Data i.e. information that
describes the data.

The figure below depicts the structure of a dataset.

Meta Data - Source
Dataset E— - Frequency of data
— - Notes
— |
[ |
Geographies
Variable
Wards
1
|
Dimension ’u Local Authorities
Others

Dataset Structure

To make it easier for users to locate and find datasets we organise them into Groups (also

known as Themes/Projects). For example we can create a group ¢
Sustainable Communities” and categor i ssecanal | ro
be referenced inmultipl e t hemes however all datasets must

Sometimes datasets contain multiple variables representing a variety of topics so it makes

sense to classify each variable. To do this we sort them into Categories (also known as

realms within Origin). For exampl e, we mi ght have a “Ce
variables across many topics so we can create appropriate categories (e.g. Education,

Health, etc) and sort each variable accordingly.
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Note i The t eTheme0 fia Gategoiiyd0 ar e chte infthe gystenaso these might
be referred to differently in your implementation of Origin. For example, your system might
be configured to refer to themes as firopicsa

In addition, meta-data is used to define what period in time the datasets applies to. Meta-
data is used to define different periods of time, these are called Frequency Types and

standard ones include “Calendar Year "’ ,
Y e a rHbwever custom frequency types can also be created.

The data management features of Origin include the following:
1. Master Meta Data Management — A series of tools are available to add, amend,
archive and delete master meta-data — master meta data is used within the system

to ensure all information is consistently tagged across all datasets.

2. Dataset Management — the dataset manager allows datasets to be created in the
system and data to be uploaded to them.

The majority of these features are managed through the Data Admin menu; however some
meta-data is held in the system codes table which is configured through System Admin A
Manage Codes function.

The next section of this document discusses the meta-data management features in detalil.

Note - Access to the meta data management is restricted and may not be available to your
access level.
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2. Master Meta Data Management

Note — Master Meta data is normally only available to System Administrators therefore this
section may not apply to your user access levels.

2.1 Introduction

The Meta data management features of Origin broadly include the following:

Data Source Management.

Geography Management.

Category Management (also known as Realms)
Frequency Type Management

Time Period Management

o 0k~ whRE

Region Types

You can use these tools to configure the different master meta attributes before you
configure Datasets.

The majority of these features are managed through the Data Admin menu; the exception
being Region Types which are configured through System Admin A Manage Codes
function.
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2.2 Managing Data Sources

Data Sources are used to tag Datasets and resources with the source provider of the data.
In datasets they are referred to as a Data Source and in Resources they are referred to as
a Publisher respectively. A look-up list of data sources are maintained centrally and these
can be anything from your own organisation or department name to external partners or
companies.

To manage data sources click on Data Admin A Manage Sources.
You will be presented with the entire data source in a data grid.

Create a New Data Source

Drag a column header here to group by that column

Data Source Name % Data Source Description *  Data Source URL “ Datasets © Archived *

% Clear
CACI http://www.caci.co.uk 0 Edit Delete
Care Services Efficiency

Delivery Programme http://www.csed.dh.gov.uk/ ] O Edit Delete
(CSED).

Centre for International ) ) )
Competitiveness http://www.cforic.org ] O Edit Delete

The national Child and
Maternal Health Observatory is

Chid and Maternal a public health observatory

established to provide wide- . ) )
Féﬁiﬁgtt))bsewatory ranging, authoritative data, http://www.chimat.org.ukf ] O Edit Delete
evidence and practice related
to children's, young people's
and maternal health.
Children in Need (CIN) )
census 2008/09 0 Edit Delete
Client Caseload
Information System i O Edit Delete
(CCIs)
Commissioning Minimum Edit Delete

Data Set (CMDS) SUS

Communities and Local

Community Health http://www.apho.org.ukfresource/view.aspx?

Profiles RID-95272 O Edit Delete
Connexions http://www.connexions.gov.ukf 0 O Edit Delete
Countryside Aliance http://www.countryside-alliance.org.uk/ 0 O Edit Delete
CPR3 statutory return

from localauthorities to 0 Edit Delete
the DCSF

Count=12

Figure 11 - Data Source Manager
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To ADD a new source

1. Click the Create a new Data Source button
2. The grid will then be presented in insert mode allowing you to create a new record:

=

Data Source Name % Data Source Description ™ Data Source URL

C% Clear

Data Source Name Data Source Description

Data Source URL Archived (=}
Update Cancel

3. Enter detalils for the following fields:
a. Name - the name of the source
b. Description — a description of the source

c. URL (optional) — a URL for the Source, if provided this source will
automatically be listed under the Useful Links section of the web site.

d. Archive — a flag to indicate if the source is archived.
4. Click Update to save your changes.

5. Or Cancel to quit.

To EDIT a source
1. Select the record (it will become highlighted in blue)
2. Click the Edit link.

3. The record will then be presented in edit mode:

Centre for International . .
CET PRI _ PN ERIE 00 “_

Data Source Name | Centre for International Competitiveness Data Source Description

Data Source URL | http:/fwww.cforic.org Archived F
Update Cancel

1. Make any required updates and click Update to save your changes.

2. Or Cancel to quit.

To DELETE a source

1. Select the record (it will become highlighted in blue)
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2. Click the Delete link.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Note - Care must be taken when deleting a source. If you delete a source that is being
used, all associated data will also be deleted (e.g. datasets and variables). If in doubt it is
best to archive the source instead.
To VIEW the usage of a source

1. Select the record (it will become highlighted in blue)

2. Click the More Info link and you will be presented with details of the datasets and
resources that are tagged with this source. This is illustrated below.

Source Popup Info

Datasets that belong to this source:
DataSetlD DataSet Name Theme Custodian Last Updated
DWP Benefits -
354 Pensioner client group People and Society 23/05/2011 14:59:06
analysis
Pension Credit ' L.
436 Caseload People and Society 23/05/2011 14:26:59
421 Surrey - Disability o1, and well-being 27/05/2011 15:50:40
Living Allowance

Resources that belong to this source:

ResourcelD Title Type Owner Last Modified

543 DC audit object test PublishedObject System Admin 09/08/2011 11:38:13

540 DC audit test 2 Report System Admin 09/08/2011 10:19:20

542 dc audit test 4 Report System Admin 09/08/2011 11:28:52

541 dec audt test 3 Report System Admin 09/08/2011 10:46:28
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2.3 Managing Geographies

Origin stores data that is aggregated to various geographic levels for example LSOA,
Council Wards and Local Authority etc. Origin comes with ONS geographies already
preloaded (as defined by the ONS SNAC database) however; you can easily add your own
geographic regions.

To manage geographies click on Data Admin A Manage Geographies.
You will be presented with all the geographies on a data grid.

Geography Management

Use the following form to add, amend or delete geographies. Select the Edit action on a row to edit the item. You can also sort a rows by selecting the column
name, and you can apply multiple sorts by holding the shift key and selecting multiple columns.

Filter list by geography type: | Imposed Averages/Totals |Z| (You can add new types using the Manage Codes function_)
Please note some of these lists are large and will take a few moments to load.

[ Create a New Geography

Parent Geography 4 ©

Geography % Geography Type % Geography Code L
UK Average JImposed Averages/ Totals UK_AVG [l Edit Delete
UK Total Imposed Averages/ Totals UK_TOT O Edit Delete
Count=2

@ Parent Geography: Great Britain in United Kingdom (Country)
Enaland & Wales Average JImposed Averages/ Totals E&W_AVG ] Edit Delete
England & Wales Total JImposed Averages/ Totals EaW_TOT O Edit Delete
Count=2

@ Parent Geography: Surrey in South East (County)
Coldingley JImposed Averages/ Totals Prison01 O Edit Delete
Count=1

@ Parent Geography: England & Wales in Great Britain (Country)
England Average Imposed Averages/ Totals ENG_AVG O Edit Delete
England Total Imposed Averages/Totals ENG_TOT O Edit Delete
Count=2

| Export List to PDF || Export List to XS || Export List to RTF || Export List to CsV |

Figure 12 - Geography Manager

You can use the filter at the top of the page to filter the list by geography types (also known
as Region Type).

Note — geography management does not contain boundary information used for mapping.
Boundaries are maintained separately so if you require new boundaries please contact
your administrator.
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To ADD a new geography
1. Click the Create a new Geography button.

2. The grid will then be presented in insert mode:

-

“  Geography Type % Geography Code

Geography Geography Type
Parent Geography Geography Code
Archived =

Update Cancel

3. Enter details for the following fields:

a. Geography — the name of the geography

b. Parent Geography — select the parent geography. This must be an existing
geography in the system. Type a name and the list will filter to display the
available geographies.

c. Type —you can add new geography types (also known as Region Types)
using the Manage Codes function.

d. Code - an optional geography code. We recommend you use standard codes
such as ONS codes.

e. Archive — a flag to indicate if the geography is archived.

3. Click Update to save your changes.
4. Or Cancel to quit.

Note — you can create geographies for any area required and they do not necessarily need
to be linked to geographic boundaries. Therefore you can use geographies to reference
other information such as schools, communities etc.
To EDIT a geography

1. Select the record (it will become highlighted in blue)

2. Click the Edit link.

3. The record will then be presented in edit mode:

I T [ A W
Geography UK Average Geography Type | .Imposed Averages/Totals
Parent Geography | United Kingdom in All Geographies (Country) Geography Code UK_AVG
Archived |}
Update Cancel
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5. Make any required updates and click Update to save your changes.

6. Or Cancel to quit.

To DELETE a geography
1. Select the record (it will become highlighted in blue)
2. Click the Delete link.

You will be prompted to confirm the deletion, click OK to confirm or Cancel.

Note - Care must be taken if deleting a geographic. If you delete a geography that is being
used (i.e. a dataset has been configured to use it) all associated data will also be deleted.
If in doubt it is best to archive the geography.

It is possible to bulk load large sets of geographies however a detailed
understanding of the database scheme is required to do this as well as direct access
to the Origin database. Fluent can bulk load new geographies for you as a support
or system change request.

Mapping boundaries are managed separately to geographies within Origin. As part
of your implementation we pre-load the boundaries that you require. Additional
boundaries can be added at a later stage through manual configuration. Please
contact Fluent if you need new boundaries configured.
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2.4 Managing Categories

Categories are used throughout Origin to categorise data in various parts of the system.
Areas include dataset variables and resources or saved user queries and saved maps.
The term Category is a configurable parameter in the system and might be referred to
differently for your specific implementation of Origin (e.g. Category might be referred to as
‘Realm” or “Topic” in your i mplementation).

To manage realms click on Data Admin A Manage Categories.
You will be presented with all the realms in a data grid.

Category Management

Use the following form to add, amend or delete Categories. Select the Edit action on a row to edit the item. You can also sort rows by selecting the column
name, and you can apply multiple sorts by holding the shift key and selecting multiple columns.

Create a New Category

Drag a column header here to group by that column

%
e @ | cooke |
Children & Young People B Edit Delete
Civil Emergency .} Edit Delete
Community Cohesion B Edit Delete
Community Engagement B Edit Delete
Community Insight B Edit Delete
Community Involvement B Edit Delete
Community Profiles [} Edit Delete
Community Safety B Edit Delete
Crime .} Edit Delete
Culture B Edit Delete

Count=11

‘ Export List to PDF || Export List to XLS || Export List to RTF H Export List to CSV |

Figure 13- Category Manager

To ADD a new category
1. Click the Create a new Category button.

2. The grid will then be presented in insert mode:

%
MName Description
Archived [7]
Update Cancel
3. Enter details for the following fields:
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4.

5.

a. Name - the name of the category.
b. Description — an optional description for the category.
c. Archive — a flag to indicate if the category is archived.

Click Update to save your changes.

Or Cancel to quit.

To EDIT a category

1.

4.

5.

Select the record (it will become highlighted in blue)

Click the & button

The record will then be presented in edit mode:

Name Children & Young People Description | Categorizes all data relating to children and young people

Archived [7]
Update Cancel

Make any required updates and click Update to save your changes.

Or Cancel to quit.

To DELETE a category

1.

2.

Select the record (it will become highlighted in blue)

Click the Delete link.

You will be prompted to confirm the deletion, click OK to confirm or Cancel.

Note - Care must be taken if deleting a category. If you delete a category that is being
used (e.g. variable have been classified using the particular category) all associated data
will also be deleted. If in doubt it is best to archive the category.
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2.5 Managing Frequency Types

Origin is designed to allow you to store data over time and therefore each dataset has a
Meta attribute which defines the frequency of the underlying data. Frequency Types are
used to define the different frequencies available for storing data against for example
Monthly Snapshot, Quarterly, Bi-Annual, Calendar Year etc. Several common frequency
types are preloaded in the system; however Origin allows you to add additional frequency

types.

To manage frequency types click on Data Admin A Manage Frequency Types.
You will be presented with all the frequency types in a data grid.

Frequency Type Management

Use the following form to add, amend or delete Frequency Types. Select the Edit action on a row to edit the item. You can also sort rows by selecting a
column name, and you can apply multiple sorts by holding the shift key and selecting on multiple columns.

Create a Mew Frequency Type

Drag a column header here to group by that column

% Archived

Ed Unchecked Clear
-:—

% Months in Period *

Frequency Type Example Format  ©  NeSS Periodicity

5 Year Pooled Data 1999 - 2003 None O Edit Delete
Academic Year 12 2008/09 Acadermic Year O Edit Delete
As Shown by DataSet 36 Current Date None O Edit Delete
Calendar Quarter 3 2009/Q1 Roling Quarter O Edit Delete
Calendar Year 12 2010 Calendar Year O Edit Delete
Census (10 years) 120 2001 Census None O Edit Delete
Custom Year 12 Oct 2008 - Sep 2009 Mone O Edit Delete
Financial Quarter 3 2007/08 Fin Q1 None O Edit Delete
Financial Year 12 2008/09 Financial Year O Edit Delete
Indices of Deprivation (3 years) 36 Jan 2005 - Dec 2009 None O Edit Delete
Month 1 Nov 2008 None O Edit Delete
Monthly Roling Year 1 Sep 2007 - Aug 2008 Roling Year O Edit Delete
N/A - One off 60 Date Shown Date O Edit Delete
Population projection 60 Projection for 2008 MNone ] Edit Delete
Quarterly Roling Year 3 Oct 2008 - Sep 2009 None O Edit Delete
Six Monthly 6 Jan -Jun 2001 None O Edit Delete
Two Years 24 Jan 2003 - Dec 2005 None O Edit Delete

Count=18

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CsV |

Figure 141 Frequency TypeManager

Note-t here i s a

FrequerOnpe TQpe” cahi ed

datasets i.e. those not collected over time.
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To ADD a new frequency type
1. Click the Add a new Frequency Type button.

2. The grid will then be presented in insert mode:

Frequency Type % Months in Period = Example Format ©

Unchecked Clear
Frequency Type Manths in Period
Example Format NeSS Periodicity
Archived ]

Update Cancel

3. Enter details for the following fields:
a. Frequency Type - the name of the frequency type, e.g. Quarterly
b. Months in Period — the number of months in this period, e.g. 3. This is used to
determine how often you will be reminded to update a dataset.
c. Example Format — a visual format of how you want the frequency type to be
presented to the user e.g. Q1 2006
d. Archive — aflag to indicate if the frequency type is archived.

4. Click Update to save your changes.

5. Or Cancel to quit.

To EDIT a frequency type
1. Select the record (it will become highlighted in blue)
2. Click the Edit Link.

3. The record will then be presented in edit mode:

Frequency Type  Academic Year Months in Period 12
Example Format | 2008/09 MeSS Periodicity | Academic Year
Archived =

Update Cancel

4. Make any required updates and click Update to save your changes.
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5. Or Cancel to quit.

To DELETE a frequency type
1. Select the record (it will become highlighted in blue)
2. Click the Delete link.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Note - Care must be taken if deleting a frequency type. If you delete a frequency type that

is being used (e.g. data has been stored against this type), all associated data will also be
deleted. If in doubt it is best to archive the frequency type.
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2.6 Managing Time Dimensions

Time Dimensions define the actual period in time that data is stored against. Each Time
Dimension belongs to a Frequency Type (as described in section 2.5). For example a
Frequency Type of Quarterly can have multiple Time Dimensions e.g. Q1 2005, Q2 2005,
Q3 2005 etc.

All data within a dataset is tagged against a relevant Time Dimensions that defined the
appropriate period that the data applies to. When you add data into the system you will be
prompted to specify the appropriate Time Dimension for the data, if the required Time
Dimension is not available this function can be used to add new ones.

Origin comes with many common Time Dimensions preloaded for the common Frequency

Typese . g. t he Fr eCpersar ¢ aliay petoaded Time Dimensions of 1981

to 2021. Origin allows you to add your own Time Dimensions for your own Frequency

Types or additional Time Dimensions for existing Frequency Types. In addition, the Import

Tool which is described | ater, al | ohers 1 yw”0o u( it.oe
during import) although to ensure consistency this function is restricted to System
Administrators.

To manage time dimensions click on Data Admin A Manage Time Dimensions.
You will be presented with all the time dimensions in a data grid.

[ Create a New Time Dimension

Frequency Type 4 ©

Frequency Type: Calendar Quarter

Frequency Type: Six Monthly

A

Frequency Type: Calendar Year
Frequency Type: Census (10 years)
Frequency Type: Financial Year
Frequency Type: Academic Year
Frequency Type: N/A - One off
Frequency Type: Two Years

Frequency Type: 3 Year Pooled Data
Frequency Type: 5 Year Pooled Data
Frequency Type: As Shown by DataSet
Frequency Type: Month

Frequency Type: Indices of Deprivation (3 years)
Frequency Type: Quarterly Rolling Year
Frequency Type: Custom Year
Frequency Type: Financial Quarter

€ € 6 € € € ©C 0 6 C 0 0 G o0 o G

Frequency Type: Population projection

Count=295

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV |

Figure 151 Time Dimensian Manager
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To ADD a new time dimension

1. Click the Add new Time Dimension button

2. The grid will then be presented in insert mode:

Description
Period Start

Archived 0

Frequency Type

Period End

3. Enter details for the following fields:
a. Description — the name of the Time Dimension, e.g. Q1 2005
b. Type — select the frequency type for the Time Dimension
c. Period Start — specify the start date for this period e.g. 01/01/2005
d. Period End — specify the end date for the period e.g. 31/03/2005
e. Archive — aflag to indicate if the frequency type is archived.

4. Click Update to save your changes.

5. Or Cancel to quit.

To EDIT atime dimension

1. Select the record (it will become highlighted in blue)

2. Click the Edit link.

3. The record will then be presented in edit mode:

2011/Q1 01/01/2011 31/03/2011 “_

Description | 2011/Q1
Period Start | 01/01/2011
Archived =

Frequency Type  Calendar Quarter

Period End 31/03/2011

Update Cancel

Update Cancel

4. Make any required updates and click Update to save your changes.

5. Or Cancel to quit.
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To DELETE atime dimension
1. Select the record (it will become highlighted in blue)
2. Click the Delete link.
You will be prompted to confirm the deletion, click OK to confirm or Cancel.
Note - Care must be taken if deleting a time dimension. If you delete a time dimension that

is being used (e.g. data has been stored against this dimension) all associated data will
also be deleted. If in doubt it is best to archive the time dimension.

To VIEW the usage of a Time Dimension
1. Select the record (it will become highlighted in blue)

2. Click the More Info link and you will be presented with details of the datasets that
have data stored against this Time Dimension. This is illustrated below.

| Time Popup Info X

Datasets that use this time dimension:

DataSet Domain Owner Last Updated

gr\:\;ﬁ;g;neﬂts - Pensioner client group People and Socisty Holly maskell ii{ggiggll

Pension Credit Caseload People and Society Holly maskell ii"gg"ggll

Surrey - Disability Living Allowance Health and Well-being Kathy Trott ig"gg"igll
et =798 0 S i and Young pecple  Senee? 02502810
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2.7 Managing Region Types (Geography Types)
This is only available to System Admins

As described previously all geographies in the system have an associated region type (e.g.
Ward, Local Authority etc). Origin has a number of common geography types preloaded in
the system; however you can add new types as required.

Region Types are managed through the System Codes & Parameters tool which is
accessible through the System A Manage Codes function. For details on how to use this
function please refer to the System Manager Manual. Region Types have the following
structure in the Codes Manager:

Field Description

Code Type Al ways ‘TRee@i"on

Valuel Unigue sequential numeric code. Once a region type is in use this field
should not be modified.

Value2 This should indicate the hierarchical order of the region type.

Description The name of the Region Type. This can be changed at any time.

Warning - Care must be taken when deleting a region type. DO NOT DELETE region
types that are being used in the system as this may cause functional problems.
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2.8 Managing Groups (Themes and Projects)

This is only available to System Admins

All content (datasets, resources, baskets and profiles) within Origin can be organised into
Groups. Groups can be created to represent themes, topics, projects, services or anything
that is appropriate for the organisation and presentation of your data.

To manage groups click on Data Admin A Manage Groups.
You will be presented with all of the groups that you own in a data grid, as illustrated below.

Group Management

Use the following form to add, amend or delete groups. You can group by dragging any column to the grouping area. Select the Edit action on a row to edit the
item. You can also sort rows by selecting the column name, and you can apply multiple sorts by holding the shift key and selecting multiple columns.

[T iew all groups by all users. Create a New Group
Group Type 4
Group Name % Group Owner = Show On Home Page ¥ Sort Order % Archived
= Group Type: Project Group
Community Safety Partnership Systern Admin False 4 False Edit Delete Preview
Library Systern Admin True 4 False Edit Delete Preview
Count=2

& Group Type: Thematic Group

Children and Young People Systern Admin True 4  False Edit Delete Preview
Democracy and Engagement Systern Admin True 9 False Edit Delete Preview
Economy Systern Admin True 3 Fale Edit Delete Preview
Education, Training and Skills Systern Admin True 1 False Edit Delete Preview
Governance and Organisations Systern Admin True 12 Fale Edit Delete Preview
Health and Wel-being Systern Admin True 5 False Edit Delete Preview
Esﬁi?ionngﬁjéﬁmstructure and Systern Admin True 7 Fale Edit Delete Preview
Inequality and Deprivation Systern Admin True 2 False Edit Delete Preview
Maps and Boundaries Systern Admin False 11 False Edit Delete Preview
People and Society Systern Admin True 8 Fale Edit Delete Preview
Safer and Stronger Communities Systern Admin True 6 False Edit Delete Preview
Surrey-i Support Documentation Systern Admin True 10 False Edit Delete Preview
Test Theme Systern Admin True 0 False Edit Delete Preview
Count=13

Count=15

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to C5V |

Figure 161 Group Management

If you are a System Administrator or Portal Manager you can view all groups created by all
users in the system or portal by checking the option at the top of the page.
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Creating a new group

To add a new group click ,Create a new Groupdbutton located at the top of the page. You
will be taken to the group creation page as illustrated below.

Group Meta Data Tab

Each group has a standard set of meta-data fields that need to be completed; these are
shown in Figure 17 below. All fields marked with an asterisk are required and you cannot
continue unless these have been completed.

Note - You will not be able to enter any information in the other tabs of the group until the
, MeDat a“ tab has been completed and the ,Save

Meta Data Linked Items Publication Rights

Meta Data Settings
Add meta data information for the group. Each meta data field has information associated with it,
to view this information hover over the field or list.

Group MName:*

Group Type:* Please select. . E

Short Description:

Long Description:

B

Owner: System Admin (Fluent Technology) E
Image Thumb Path: blank.gif -
Image Banner Path: blank.gif -
Show on home page: @ Yes ) No

Sort Order:

Archive: [C] Archive

Status: OK

Figure 1771 G1r(r)up Meta Data

Group Name: Enter a name for the group.

Group Type: Select a group type. The types available are predefined, if you require
additional group types please contact your system administrator.

3. Short Description: Enter a short description for the group; this will appear directly
under the group title and banner when a user views the group.
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4. Long Description: Enter a more detailed description for the group.

5. Owner: This specified the owner/creator of the group and defaults to the logged in
user. This can only be changed by system administrators.

6. Image Thumb Path: Select from the list an image that will be used as a thumbnail
for the Group, this image will appear on the home page as a representation of the
group. If additional images are required please contact your system administrator.

7. Image Banner Path: Select from the list an image that will be used as the banner
for the Group, this image will appear on the home along-side the title of the group on
the group page. If additional images are required please contact your system
administrator.

8. Show on homepage: Sel ect ,Yes® or ,No" if you woul
the homepage or not.

9. Sort Order: Enter a number to set the sort order (leave blank to accept the default
order).

10.Archive: Tick to archive the group which removes it from the front end.

Group Security

The Security tab controls the data access and availability settings for the content including
publishing the content to the public.

Data Access and Availability
This defines the settings (roles) for determining:

1. Data Access (i.e. who should have access to it):
a. Data - specify which users should have access to this content.
b. Marking - specify the protective marking for this content.

2. Portal & Group Availability (where it should be visible):
a. Group - specify which groups (i.e. themes or projects) this content will be
available under.
b. Portal - specify which portals this content will be available under.

This is illustrated below.

© Fluent Technology Ltd CONFIDENTIAL 7 INTERNAL USE ONLY PAGE: 34 of 68
AUTHORISED: David Cordner DATE: 17/08/2011 Issue 7.0




O B I GI N by o Data?l(/ilgznasgrsﬁg]n ual

Document No: FLU-MAN-Origin Data Manual v.5.0

Hold the CTRL key to select multiple roles.

Data Access Roles (who should see this) Portal & Group Availability (where should it be)
Data - OF: WHS Data » | |Group - Adult Social Care -
Data - OF: Data Custodian Metwork Group - Children & Young People

Diata - DF: Data Management Access Group - Children, Schools & Families 3
Data - OP: LIS Help Desk Group - Community Safety Partnership | &
Data - DP: Partnership Shared Data Group - Democracy & Engagement

Data - OF: Project Team Group - Economic Assessment

Data - OP: Training Data Group - Economy

Data - DP: Test data Group - Education, Training & Skills

Group - Governance & Organisations

Group - Health & Well-being

Group - Housing, Infrastructure & Environment
Group - Inequality & Deprivation

-

Select the required settings by holding the CTRL key and clicking each of the required
roles. Click the Save Security button to commit the changes.

Note - only those roles that you are authorised to use will appear in the list based on your
user access level. If you need to assign the content to other roles which you do not have
access to contact your system administrator.

Publishing Content to the Public

Within Origin content can be published to the general public. The methodology for doing
this depends on your system configuration but two methodologies are available:

1. No Authorisation Method - If this method is enabled in your configuration of Origin
then any authorised user can publish content to the public simply by selecting the
role call ed ‘“thixislvailalde inAhe OaasAscess Roles section as
illustrated below:

Data Access Roles (who should see this)
Data - DP: NH3 Data a

Data - DP: Data Custodian Metwark
Data - DP: LIS Help Desk
Data - DP: Partnership Shared Data
Data - DP: Public Access

Data - DP: Test data

Marking - Mot Protectively Marked
Marking - Protect
Marking - Restricted

2. Authorisation Method — if this method is enabled in your configuration of Origin then
users must request the content to be reviewed and approved by a colleague before
it will be available to the general public. This is a useful method for ensuring content
is relevant and accurate before going live. In the Security tab the author is
presented with the ,Publish Content to Public” form as illustrated below:
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Publish Content to the Public

This content must be approved before it can be published to the public. To do this please select up to two users to review and
approve this content. Don't forget to apply any other security settings above before requesting approval.

Public Access Status:
Requested By:

Date Requested:
Date Published:
Approved By:

Mot Set
Mot Set
Mot Set
Mot Set
Mot Set

History

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver:

Second Approver:
Notes:

Approval Process:

Please select an approver

Optionally select a second approver

[x]
[=]

Request Approval

a. To publish the content to the public the author must first select another user
to review and approve their content. They can select up to two individual
users and can also provide notes for the approver as illustrated below:

First Approver:

Second Approver:

Notes:

Test NHS Portal Manager (NHS Surrey)

Optionally select a second approver

Flease review this for the JIHA

[ []

Request Approval

b. Once approval has been requested the relevant user/s will be notified that
new content requires their attention both by email and on their dashboard
tasks. The status of the content is updated and an audit history is maintained
as illustrated below:
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Publish Content to the Public

This content is awaiting approval.

Public Access Status: Awaiting Approval History

Requested By: Test NHS Portal Manager(NHS Surrey) pyblic Access approval requested by Test NHS Portal
Date Requested: 26/0772011 11:13:54 Manager on Jul 26 2011 11:13AM

Date Published: Mot Set

Approved By: Not Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Test NHS Portal Manager (NHS Surrey)
Second Approver: Optionally select a second approver
Notes: Flease review this for the J3KA

A

[Apprwe Content ] [ Reject Approval ]

c. The approver logs in and views the resource. If they approve the content the
status is updated and the content is then available online to the public as
illustrated below:

Publish Content to the Public

This content has been approved for public availability.

Public Access Status: Approved History

Requested By: Test NHS Portal Manager(Fluent) Public Access approved by Test System Manager on Jul
Date Requested: 26/07/2011 11:30:02 26 2011 11-30AM

Date Published: 26/07/2011 11:30:06 Public Access approval requested by Test NHS Portal
Approved By: Test System Manager Manager on Jul 26 2011 11:30AM

Revoke Public Access

Note - Only one of the approvers is required to review and approve or reject
the content.

d. If they reject the content they must update the notes to inform the author why
the content is rejected. The author will then be notified and can review the
notes and rectify any issues.

e. If the content is to be removed from the public a new button is available called
Revoke Access.

Note — once content is published to the public the author can still make further
updates to the content if required i.e. the content does not need to be taken
offline to do this.
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Group Linked Items

The Group Linked Items tab shows a list of datasets, baskets, and resources that have
been linked to the group as illustrated below. These items can be viewed or edited from
this tab.

m Linked Items Publication Rights

Group Linked Item
Below is a list of all datasets, Baskets and Resources that are currently linked with this group.
Use the links beside each item to edit or view item.

= Linked Datasets

EE Surrey - Anti Social Behaviour by Category (Safer Neighbourhoods) (24 June 2011) View Edit
EE Surrey - Anti Social Behaviour by Category (Ward) (24 June 2011) View Edit

EE Surrey - Crime by Category (Safer Neighbourhoods) (24 June 2011) View Edit

EE Surrey - Fire Incident Data (Ward) (27 April 2011) View Edit

EE Surrey - Prison Population by Prison (14 March 2011) View Edit

EE Surrey - Drug and Alcohol Data (LA) [RESTRICTED] (20 October 2010) View Edit

EE Surrey - Test Purchases (LA) (20 July 2010) View Edit

EE Surrey - Door Step Complaints (LA) (20 July 2010) View Edit

EE Surrey - Road Traffic Casualties (LA) (13 July 2010) View Edit

* Linked Resources

Status: OK

[ Cancel/Exit ] [ New Group] [View this group]

Figure 181 Group Linked Items
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3. Dataset Management

3.1 Introduction

The primary purpose of the Origin statistical data store is to provide a means to store a vast
array of aggregated statistical information in a consistent and normalised format that makes
it useable in analysis, reporting and other outputs.

This information is deemed to have the following in common:

9 is collected over time
1 is collected for one or more geographical regions
9 is collected for one or more variables

Origin achieves the goal of storing disparate data in a structured way by a process of meta-
data definition. This comprises of a methodology of maintaining datasets by defining the
structure of the data once and then uploading each new data in the consistent format. This
definition comprises of meta-data describing the structure of the data set. Meta-data is
used to describe the make-up or composition of the dataset and includes:

1 General meta-data including;
o the name, description and other describing factors of the data set
0 the custodian or owner of the information — this is the system user who will
have the authority to manage the dataset
the aggregation method for the dataset - if appropriate the system can
aggregate source data (e.g. OA or LSOA) up to higher geographic levels
the originating source of the data — defines the source of the data
the frequency of the data — monthly, annually etc
the standardisation method to be applied to the data, if appropriate
the ranking method to be applied to the data, if appropriate
other attributes controlling the security and access to the data
standards — meta attributes from national standards such as eGMS

(@)

O O0OO0OO0OO0o0Oo

1 Geographic meta data, including
o the geographies or regional areas of the dataset — for example, wards, local
authorities etc

1 Variable meta data, including
o the variables of data within the data set
o the dimensions of each variable
o the descriptors for each dimension
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Once a dataset is defined in Origin, data then may be added to it using the import tool
described later.

The diagram below depicts a dataset definition.

Dataset
Dafiniticn
'
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Figure 19 - Dataset definition

Within Origin there are a number of tools to help with the management of datasets. These
are al/l a c ¢ e shsita Admin"mene tocatechaethe“top of the user interface. The
exact options are dependent upon your access level.
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3.2 Adding a new Dataset

3.2.1 Introduction

To view datasets within Origin go to Data Admin A Manage Datasets
You are presented with the following screen-shot.

DataSet Management

The following datasets are available. Datasets highlighted are due to be updated and require immediate attention. If setting up a new dataset it is best to copy a template as
these have pre-defined geographic coverages, alternatively click here to add a new dataset.

[ Display template & archived datasets?
Theme &

Data Set Custodian Variables Regions Last Updated Next Update Archived Action

]

Theme: Children and Young People (Count=2)

]

Theme: Economy (Count=2)

=

Theme: Inequality & Deprivation (Count=2)

=

Theme: People and Society (Count=6)

]

Theme: Safer and Stronger Communities (Count=1)

o

Theme: Templates (Count=4)
Template - Surrey (Wards,Districts, County) System Admin 220 No Edit Delete Copy
Template - Surrey (OA,LSOA,Wards,Districts, County) | System Admin 4440 No Edit Delete Copy

929 No Edit Delete Copy

o o o o

(
Template - Surrey (LSOA,Wards, Districts, County) System Admin
Template - Surrey (Districts, County) System Admin 14 No Edit Delete Copy

Count=17 Sum=61

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV

Figure 201 Manage Datasets

The list of available datasets will be dependent on your access level. System
Administrators can see all datasets; however data custodians can only see their own
datasets or template datasets. Portal/area managers will see all datasets but can only be
able to edit those for their area/portal.

Template datasets are used to create new datasets in the system. Templates define
different geographical structures that you want to store data at. To create a new dataset it
is best to select a template which best fits the geographic profile of the dataset you want to
add to the system.

To create a new dataset click the Copy action beside the required template.
Note — You can create a dataset based on an existing dataset by clicking the copy link

beside an existing dataset. This will copy the geographic and variable structure but will not
copy the data.
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You will then be presented with the Dataset Definition page as illustrated below:

MName:

Theme:

Type:
Browser:

Dataset Meta Information : DataSet Unique ID - 963

Custodian: |Tesl NHS Portal Manager (Portal Manager)

Aggregation: |N0ne

Standard Meta Data All indicators within this dataset will inherit this
meta data. (excluding Mixed DataSets which can contain different options
per indicatar)

Meta Data Standards Geographies (12) Variables (0) Import Data Security/Access

Public Notes (available to anyone who has access to this dataset)
(88 9- 0 - % G2 @ [Zom <[5 0 @ |
(B Z U A-&- ==

| i = = = FontName - |Real. - |

|New DataSet

[TestTheme

&

|Standard variables

|[ViewAII] option only

1 (5] 1 5] [5]

Enable Import D One Off I:l;—‘dchivs Data

Source: |Surrey County Council E'
Frequency: [ calendar Year [+] |/ Design |¢»HTML @ Preview
Standardisation: [ None [~] Reference Links (you can setup links to other web pages.:
Rank Type: [None [=] Title URL
Last Updated: [E Mext Update: =
Private Notes (only available to you and other administrators)
Add Mew Link:
Title: | JURL: | [ Add |

Save Changes

Figure 2171 Datasets Definition

A number of tabs enable you to configure all aspects of the dataset. These include:

1 Meta Data — allows you to specify high level Meta data for the dataset.

i Standards — allows you to add national eGMS specific meta data attributes to the
Dataset definition — e.g. eGMS, GEMINI etc.

1 Geographies — lists the geographies that are available to this dataset and allows you
to add/remove geographies.

1 \Variables — allows you to configure the indicators appropriate to the dataset.

1 Import Data — allows you to configure the import configuration for the dataset and
upload actual data.

1 Security/Access details — allow you to configure user access rights to the dataset.
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3.2.2 Meta Tab

The Meta data tab allows you to specify the following information:

T

Name — a descriptive name for the dataset.

Theme — the primary theme for the dataset. This is the main theme the dataset will
appear under within the Data Browser. You can tag the dataset to be available
under other themes or projects within the Security tab.

Custodian —this is a user in the system who is the owner of the dataset. This
defaults to your own user account but can be changed by the System Admin or
Portal Admin to be a different user.

Type —this defaultsto “ St a n\thaables” h owe v er orhay leeravairild,
such as “National Statistics Exchange”

Browser — this specifies which viewing options are available in the Data Browser for
this dataset. Options are:

o [Select Data] option only — this forces the user to select data options before
viewing the dataset. This is useful for very large datasets which contain many
different geographies.

o [View All] option only — this allows users to view all variable in one view.
o Both options — this allows both options to be presented to the user.

Aggregation — if the source data is to be aggregated to other geographic levels

choose an appropriate option based on the source dataset, otherwise leave as none.

Enable Import — check this to enable manual imports.

One Off — check this option if the dataset is a one-off import — this will ensure the
dataset does not show up in reports on out of date data.

Archive Data — check this option if you want the dataset to be archived. This will
simply take it offline allowing you to reinstate it at any stage.

Private Notes — this allows you to specify notes about the dataset. These notes are
private to you and system administrators.

Public Notes — this allows you to specify notes about the dataset that are publicly
available to all users of the system who have access to the dataset.

Reference Links — this allows you to specify web URL links to any related web site.
This could be an external website or an internal document e.g. located on your
intranet document library. To add a new document:

o Under the Add New section of the Reference Links:

o Enter a Title for the reference.
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o Enter a URL reference e.g. http://mysite.com/mypage.html
o Click the “Add” button

i Standard Meta Data —

0 Source — the source of the data. Additional sources can be added using the
Meta data management tools.

o Frequency — the frequency of the data within the dataset e.g. monthly,
annually etc. Additional frequencies can be added using the Meta data
management tools.

o Standardisation — Origin allows you to store a standardised rate and an
optional rank for each data value. These can be either uploaded manually or
calculated by the system based on denominator datasets. This option allows
you to specify the standardisation method that is to be used by the dataset.
The options are dependent on your own configuration of Origin:

A None-Don“t apply st mankidga The systemtonlyostoreso r
and displays values or counts.

A No Standardisation i only ranking - The system will use the supplied
values to calculate a rank. Use this option if the data is already
standardised and you want the system to calculate a rank based on
the supplied value or for cases whenyoud o n “ t a dtaadardised
rate and you want the system to calculate the rank based on the
supplied value.

A Manual/Other — This allows a value and a rate to be manually supplied
at source. Use this option if your source data file includes both a count
value and a rate value.

A Other options - Origin can be configured to perform automated
standardisation. This requires denominator datasets and
standardisation methods to be configured in the system by the System
Administrator.

o0 Rank Type - if a standardisation method has been selected above, then this
allows you to apply a ranking methodology so the data is ranked or indexed.
Out-of-the-box Origin provides one option.

A Rank regions by region type : this approach ranks all geographic
regions of the same type

A It is possible through customisation to develop a bespoke ranking
methodology. For example, rank region by geographical hierarchy.

0 Last Updated — allows you to specify the date that data was last added to the
system. The system automatically sets this every time an import is run or
data is manually added to the dataset.

0 Next Update — The system automatically sets this date according to the
“Frequency Tgyifpghe frequency defmitiom for quarterly has been
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selected this shall automati calplusy3 set
months. This Meta data is then used internally by the system to inform the
custodian when updates are due or data is out of date by displaying a system
alert on the Homepage prior to the next update date.

Once you have entered the generic meta-data for the dataset click the Save Changes
button. This will enable the other tabs to allow you to configure the appropriate
geographies, variables and other attributes of the dataset.

© Fluent Technology Ltd CONFIDENTIAL i INTERNAL USE ONLY PAGE: 45 of 68

AUTHORISED: David Cordner DATE: 17/08/2011 Issue 7.0

t

h



OH I GI N by o Datacl)li/ilginnasgrﬁl\ji:nual

Document No: FLU-MAN-Origin Data Manual v.5.0

3.2.3 Standards Tab

The Standards tab allows you to configure national standard Meta elements in the system,
for example eGMS. This is an optional configuration.

During implementation we can configure Origin to force a specific Meta data standard.
When you click on the Standards tab, these are presented as follows.

Meta Data Standards Geographies (12) Variables (0) Import Data Security/Access

Standard Meta Data. Use this if standards have been setup such as e-GMS, GEMINI, Inspire.

Element Value Definition

Coverage.Spatial | County (1) Local Autharity [ ]

Coverage. Temporal |Calendar Year

Creator System Manager

Date Created 22/08/2011

Language

Publisher

Subject.Category |Test Theme

Subject Keyword

Title New DataSet

-2 AR 2E--BE- 2R - B

Title. AlternateText

Save Meta Data

Add optional elements

Figure 22 - Standardstab

Complete the appropriate elements and click Save Meta Data button to commit your
changes to the database. Information on each element is provided when you hover over
the € icon. However, for complete guide-lines on the elements, please refer to the
appropriate standard e.g. eGMS, GEMINI etc.

You can add any optional element from the standard.

1. Click on the Add optional elements link
2. Select the desired element from the list and click the Add Selected Element
button:

| Accessibility [~
[Add Selected Element]

3. The element will then be added to the main form where you can enter the
appropriate value.
4. Click Save Meta Data button to commit your changes.
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3.2.4 Geography Tab

The Geographies tab allows you to set-up the different geographies that cover the dataset.
If you have created the dataset from a template then all the geographies within the dataset
will be listed here. You can remove geographies or add new ones using this tool.

Before adding additional geographies to a dataset, they must first be available within the
Master Meta data as discussed in detail in Section 2.3 Manage Geographies tool.

Clicking on the geographies tab will present you with the Geography definition for the
dataset as illustrated in the following screen-shot.

Meta Data Standards Geographies (12) Variables (0) Import Data Security/Access

The following geographies have been configured for use within this dataset. You can add amend or delete geographies from the dataset here. Any new
geography you wish to add must first exist as geography meta data. If in doubt please check with your System Manager.

Add a New Geography to the Dataset

Geography Type &

RegionID Geography Geography Code Parent Geography Archived #
= Geography Type: County
88  Surrey 43 South East O Edit Delete
Count=1
= Geography Type: Local Authority
707 | Elmbridge 43UB Surrey O Edit Delete
708  Epsom and Ewell 43UC Surrey O Edit Delete
709  Guildford 43UD Surrey O Edit Delete
710 Mole Valley 43UE Surrey O Edit Delete
711  Reigate and Banstead 43UF Surrey O Edit Delete
712 | Runnymede 43UG Surrey O Edit Delete
713  Spelthomne 43UH Surrey O Edit Delete
714  Surrey Heath 4311 Surrey O Edit Delete
715  Tandridge 43UK Surrey O Edit Delete
716  Waverley 43UL Surrey O Edit Delete
717  Woking 43UM Surrey O Edit Delete
Count=11
Count=12

| Export Regions to PDF || Export Regions to XLS || Export Regions to RTF || Export Regions to CSV

Figure 23 - Geographies tab

This tab lists all existing geographies currently configured for the dataset. However, if this is
a new dataset the list will be empty. For each geographic that you add to the dataset, the
following information will be displayed:

1 Region ID — a numeric internal unique identifier for the geography, this is generated
within Origin and uniquely identifies the geography.

1 Geography — the descriptive name of the geography.
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1 Parent —the parent geography within the geographic hierarchy, for example if the
geography is a Ward the parent is usually the District. This hierarchical structure is
used to determine how the geographies are organised in the Data Browser.

1 Type —the type of geography e.g. Ward, County etc.
Archived — whether the geography is archived.

To ADD a geography to the dataset

Click on the Add a new Geography to the Dataset button.

T I'n the box besi dtea d éhte ypmtheahme dfthe geogiaphy
you want to add. The list will automatically filter the available options from the
Geography Meta database.

RegionID Geography Geography Code Parent Geography Archived #
Mew Dataset Region | England| | o Update Cancel
= Geography Type: County| Region Name Region ID
88 | England & Wales Average in Great Britain (.Imposed Averages/ Totals) 285622 Edit Delete
England & Wales in Great Britain (Country) 26443
o Geography Type: Local A England & Wales Total in Great Britain (.Imposed Averages/ Totals) 285624
707 England and Wales in Great Britain (County) 26424 Edit Delete
208 England Average in England & Wales (.Imposed Averages/ Totals) 285621 Edit Delete
700 England in England & Wales (Country) 39 Edit Delete
710 England Total in England & Wales (.Imposed Averages/ Totals) ] 285630 Edit Delete

Select the required geography
1 Click the Update link to add the selection.

Repeat this process until you have selected all the geographies you require for the
dataset.

Origin allows you to build up a geographic structure for the dataset that includes multiple
region types. Therefore your datasets can contain for example, county, district and ward
data and/or comparators.

Note — you can use the copy dataset function to duplicate the geographic structure of an
existing dataset, this can save considerable time when creating new datasets.
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3.2.5 Variable Tab

The Variables tab allows you to configure the different variables and dimensions (i.e.
indicators) for the dataset.

Clicking on the variables tab you will present you with the Variable definition for the dataset
as illustrated in the following screen-shot.

Meta Data Standards Geographies (12) Variables (0) Import Data Security/Access

The following variables/indicators have been configured for this dataset. You can add.amend or delete variables here. A dataset can have as many variables as

required. Each variable can have one or more "dimensions” depending upon how you want to structure your dataset.
Create a Mew Variable

Realm A

Name Last Updated Archived #

Count=0

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV

Figure 24 - Variable tab

This tab lists all existing variables currently configured for the dataset. However, if this is a
new dataset the list will be empty. For each variable that you add to the dataset the
following information will be displayed in the list:

1 Name — the descriptive name for the variable

Last Updated* — the date that data was last added for this variable which should
correspond to the date the dataset was last updated.

M1 Archived — whether the data variable is archived

To add a new variable click the Create a New Variable button. This will take you to the
Variable Definition page.

Note — you can copy an existing variable by locating the required variable to be copied in
the list and clicking the Copy link. This will copy all the meta-data related to the Variable
including all the dimensions.
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3.2.6 Variable Definition

The Variable Definition page is used to configure meta-data and data dimensions (i.e.
indicators) for the variable. This is illustrated below.

Meta Data Dimensions Summary Return to DataSet
Variable Definition - ID: NEW Inhented Meta Data from Dataset Definition:
Variable Name: | | Data Set: [New DataSet |
Code (optional): | | Custodian: [ Test NHS Portal Manager (NHS Surrey) |
Standardisation: |N0ne El Source:|Surre;.-'C-:nunt;.-'C-JunciI |
Ranking Method: | None [=] Frequency: | Calendar Year |
Category: |D (category not temporarily selected) |Z| Last Updated: Update due:
[Tl Archive [[]Locked (prevents deletion) Motify overdue days before next update.
Detailed MNotes
|84 9 -0~ §Ea@ (Zoom |- B @B 7 U A~ E==E E|E E =S [fontName  -[Real.-
/" Design | ¢ HTML  © Preview
Export/Print Notes
A
Keywords (for searching) Select/Enter a Tag -
o
Save Change

Figure 25- Variable Definition - Meta Data
A number of tabs enable you to configure all aspects of the variable. These include:

Meta Data — allows you to configure Meta data specific to the variable.

Dimensions — allows you to configure the various data dimensions that data will be
stored at within the variable.

1 Summary — this allows you to view a summary of data that is currently available for
this particular variable.

1 Dataset — returns you to the Dataset Definition page.
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Variable Meta Data tab
The meta-data tab allows you to specify the following information unique to each variable:
9 Variable Name — a name for the variable

1 Dataset (Read-only) - shows you the dataset which this variable belongs to — if you
want to move a variable to another dataset please contact the system administrator.

1 Code - an optional code for the variable which can be used for your own
referencing.

1 Custodian — a user in the system who is the owner of the dataset. This user is
inherited from the Dataset and cannot be modified.

1 Standardisation — Origin allows you to store rated/standardised data for each
variable value. The system can then rank data accordingly. This option is inherited
from the Dataset value but you can choose a different method for each individual
variable if appropriate.

1 Source — the source of the data. This value is inherited from the Dataset and cannot
be modified.

1 Ranking Method — See dataset rank type. If this is a standard dataset this value is
inherited from the dataset and cannot be modified.

1 Category — a classification for the variable. Additional categories can be added
using the meta-data management tools.

M Standardisation — See dataset standardisation. If this is a standard dataset this value
is inherited from the Dataset and cannot be modified.

1 Frequency — the frequency of the data. If this is a standard dataset this value is
inherited from the Dataset and cannot be modified.

1 Last Updated — allows you to specify the date the data was last added in the system.
The system will automatically set this every time an import is. This value is inherited
from the dataset and cannot be modified.

T NextUpdate—The system automatically sets this d
Type” rul es. E. g. if the frequency definit.i
automatically set this date to ihfarmadidnisUpdat
then used internally by the system to inform the custodian when updates are due or
when variables are out of date. This value is inherited from the Dataset and cannot
be modified.

M Archive — allows the variable to be archived.
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1 Locked — allows you to lock a variable which will prevent it from being accidently
deleted from a dataset. If a Variable is locked then the dataset cannot be deleted
until all variables within it are unlocked.

1 Detailed Notes — allows you to specify detailed notes about the variable. These will
be available to users to view when browsing datasets.

1 Export/Print Notes — allows you to specify notes that show specifically when data is
exported/printed within the Data Viewer. Useful if you want to include something
different to that in the detailed notes.

1 Keywords — allows you to specify keywords for the variable. These are then indexed
for use in the search tool.

Once you have entered the generic meta-data for the dataset, click the Save Changes
button. This will enable the other tabs to allow you to configure the appropriate dimensions
for the variable.

Dimensions tab

A single variable can contain multiple dimensions of data (e.g. Male, Female, Total) and
these are configured in the Dimensions tab. Origin provides you with the flexibility to define
variables and dimensions that are relevant to your dataset. You may decide to create one
dimension per variable and have many variables or you may define just a few variables and
have many dimensions within each. For example, if you have a dataset that contains a
variable by age bands for male and female you must decide if you may construct your
dataset with separate variables for Male, Female and Total with age bands as dimensions
or vice-versa.
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Data v | Dimensions A ry v-'n to Datasu}
The following dimensions have been configured for this variable/indicator. You can add, amend, archive or delete dimensions here. To add a new dimension click the % | insert ican. Note that if you delete a dimension all associated
data will be lost.
D Sz Data Type Code - Agg Method | Show Value? It lzis iy Rank Order | Rate Label | Rank Label Order Archive ® =
Name Description C Rank?
5883 Robbery Whole Number D 1is worse :{;Ub[l;i’rgpper & e
Domestic Domestic
8584 Whole Humber E 1is worse burglary per Vedt ]
burglary 1000 pop
pelncelenme Vehicle crime
5885 (excluding Whole Number F 1is worse & e
per 1000 pop
intereference)
Viglencs with Violence with
3586 injury Whole Number G 1is worse injury per 1000 Vedt ]
pop
Total Notifiable oo
5887 Whole Number H 1is worse Offences per & e
Offences 1000 pop
Viglence without Violence without
3588 injury Whole Mumber | 1is worse injury per 1000 Vedt ]
pop
Non-domestic AEEEE
5889 Whole Number J 1is worse burglary per & e
burglary 1000 pop
Theft (other than
vehicle) & Theft per 1000
3590 handling stolen Whole Number K 1is worse pop Vedt ™
goods
Criminal Eanaa
8891 e Whole Number L 1is worse damage per & e
g 1000 pop =
ann Moo Bmcne MMhole Blmbs 1 4 e e Drug offences [ [ Alen
Status: Ok Visible on the page: 1- 14 Total visible: 14 Total rows: 14

Figure 26b - Dimensions

:|+E

To add a dimension click the = icon at the top right of the table.

You are then presented with a form allowing you to define the settings for the dimension.
The fields available on the form are dependent upon the meta-data for the datasets.
Dataset options such as Aggregation, Standardisation and Ranking Methods will determine
which fields are required.

If the standardisation method is “ Bne” the following form will be displayed:

ID Dimension Name Data Type Code Null L. Order Archive §¢
Description

| [oecmer Tl

Ifthest andar di s at Nostandardidatiorg chnkingsonly” t hen t he f ol |l ow

will be displayed:

ID Dimension Name Data Type Code Null L Show Rank? Rank Order Rank Label Order Archive 3¢
Description

m X - x| O

| f the standardisation method is “Manual” and
will be displayed:

ID Dimension Name Data Type Code gg!criptinn Show Rate? Rate Label Order Archive §§

!J lDecimaI (l)ij m

| f the standardi sation method is “Manual” and
will be displayed:
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ID Dimension Name Data Type Code Null L. Show Rate & Rank Order Rate Label Rank Label Orderarchive w
Description Rank?
] ETe] - e — v

Depending upon the specific option, the following fields are available:

T
T

Dimension Name: this is the display name for the variable dimension.

Data Type: this is the display data format for the indicator. Common display formats
include, whole number, decimals, currency etc. Please contact your System
Administrator if other formats are required.

Note — you can configure dimensions to display text based data by using the
Category format option. This looks up lists to be defined and used to display text
information for datasets such as ACORN or MOSAIC categories.

Code: this is an optional code that you can specify for the dimension. You can use it
for your own reference, or you can enter the Excel column reference that this data
will related to which will then be automatically mapped in the import configuration.

Null Description: you can enter free text label that will be displayed to users within
the Data Viewer to inform them of what empty cells mean. For example — “Empty
cells means suppressed data”  &mpty‘cells means dataismi ssi ng” .

Aggregation Method: This is only applicable for datasets which use automatic
aggregation (i.e. Aggregation has been set within the Dataset Definition). It specifies
the calculation method that will be used to perform the aggregation. The options
are:

o0 SUM - aggregates values based on the sum of values.
0 AVERAGE - aggregates values based on the average values.

o SKIP —-doesn*"t per f or m Useful ifaypy havegaaaritiocolar .
i ndi cator t hrdtoapplpthe aggeegation to.wkor example, in the
Child Well Being Index, you may import the regional score at LSOA level
which can aggregate up to Wards; however you may also include the rank
within England which does not make sense to aggregate.

Show Value: indicates whether the indicator value should be visible to users in the
Data Browser. This is useful if you want to hide the count and show the rate.

Show Rate or Rank: Only applicable for datasets that have a Standardisation
method applied (see Dataset Definition) and allows you to specify for each indicator
if you want the rate/rank to be visible to users within the Data Viewer.
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1 Rank Order: Only applicable for datasets that has Ranking applied (see Dataset
Definition) and allows you to specify for each indicator if 1 is high rank or if 1 is low
rank.

1 Rate Label: Only applicable for datasets that have Standardisation applied (see
Dataset Definition) and allows you to specify for each indicator a separate label for
the rate (e.g. for an ismocdii@adt drehaali load """ Gou
a rate | abeti @af bBdAmavi our per 1000 popul at
will generate a generic label when necessary.

1 Rank Label: Only applicable for datasets that have Ranking applied (see Dataset
Definition) and allows you to specify for each indicator a separate label for the rank.

1 Order: not applicable when adding a new dimension. Once added it allows you to
change the display order of the dimension.

1 Archive: allows you to archive a specific dimension.

Note — aggregation, rate and ranks are entirely optional when defining a dataset in the
system and are available as options depending upon the Dataset/Variable Meta settings.

You can add as many dimensions as is necessary for you to define your variable.

It is important to note that Origin does not enforce a specific format upon you; you can
create variables with single dimensions or multiple dimensions depending upon how you
want them to appear in the Data Browser.
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3.2.7 Import Data tab

Origin comes with an Excel Import Tool which allows data that exists in MS Excel to be
mapped to the Origin data structures and imported using the online import tool. This
mapping process assumes that each column in the spreadsheet contains variable/indicator
data and each row represents a different geographic boundary.

For example, the following dataset is an extract of the Child Wellbeing Index.

3] Vi Child Wellbeing Index (prepared)xls [Compatibility Mode] - Microsoft Excel = @1
g 1 Pagjﬁ!yoi Forli Rﬁw \.f T @ - = x
‘—"J 46 Arial 10~ [IS= = _General = A g=Insert = x - W L_?a
Za ||B 7 U -[|A A= == R R 3 Delete - || (@]~ _
g E@-A] [ EmEm] (w7 Eremat | 2+ A seear
Clipboard ™ Font (F Alignment (F Mumber = Cells Editing
B4 - ( £ v
A B C D E F G H m
Rank of CWI  Rank of CWI
(out of 32,482 in (out of 709 in
England where Surrey where
1 SOA CWI Score 1is best) 1is best) |
2 E01030307 519 2 1
3 E01030907 8.61 8 2
4 E01030437 9.07 11 3 I _l
5 E01030797 10.06 15 4
6 E01030372 11.01 26 5
7 E01030881 11.16 28 6 I
8 E01030923 11.29 31 7
9 E01030930 11.59 34 8
10 |[E01030769 12.43 42 9
11 |[E01030467 12.45 43 10
12 |[E01030297 12.88 55 11
13 E01030998 13.06 56 12
14 |[E01030798 13.15 57 13
15 |[E01030888 13.77 65 14
16 |[E01030882 13.90 66 15
17 |[E01030935 13.96 67 16
18 E01030876 14.49 79 17
19 |[E01030625 14.59 82 18
20 |[E01030460 14.66 83 19
W > | Data . ra AmY — — [ m
Ready Uﬁ@ ESE NS ) BT

Figure 27 - Example Excel spreadsheet dataset
The Import Data tab allows the Excel format to be mapped to the Origin dataset format.

Note - this process is only required once for each dataset when it is first being set up. Each
subsequent upload of data will use the existing configuration.

To do this the dataset is first defined in Origin as described in the previous sections (3.2.1
to 3.2.6) including, meta-data, geographic structure, and variables.
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Once the dataset is defined in Origin the import configuration can be completed and data
can be uploaded.

The import configuration tab allows you to map the Excel layout to the Origin definition and
then load data by uploading Excel documents.

1. Row and Column Mapping

Specifying the row which data starts in and the column where regions are defined. In
this case the data starts in row 10 and regions are defined in column A

Excel Data Import Configuration
Mote the following items require configuration before the import will work:

Please specify the row in the Excel document where data starts,

Please specify the column in the Excel document where data geographies are defined.
Please specify the worksheets which contain the data.

You have not configured any the wariables or dirmensions for this dataset.

Y¥ou have not defined the Excel cell text for any geographies.

Data starts in row: l:l and Regions are defined in column: Save Changes

SRS

2. Variable Mapping

Secondly the variables are mapped to the Excel layout. Variables can be
organised across multiple worksheets if necessary, so the import configuration
allows you to define multiple sheets and map the variables as necessary:

Import Tool Variable Config Geographies

Data can be spread across multiple worksheets if required. Please enter the worksheet names for each worksheet in your source Excel document.

Add Workshest: [ ] AddWorksheet

Exisiting Worksheets: Worksheet Label

Update Remove Filter

Map the columns for each |ID |Description Raw Col Rank Col WorkSheet

variablefindicator

dimension and select the 20283|Child wellbeing index : Score and local rank(b}\b | | \ Data |Z|

button below to commit  150284|Child wellbeing index - Rank of CWi(c) | [ | Data

your changes.

Save Changes

Rate & Rank are optional

and are only required if

you want fo supply your

own standardisation or

rank values.

Save Changes
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a. Enter the name of the worksheet and click Add worksheet. (Add as many
worksheets as necessary).

b. The system then produces a table which lists all the variable dimensions in
the system and allows you to enter the corresponding Excel Column letter
and also select the appropriate worksheet where this column is located. If
you provide a code for the dimension this will automatically appear in the
mapping.

Note — if this is the case you still must click the Save Changes button.

c. Once you have mapped all the columns click the Save Changes button.

Note-t he Rate and Rank Columns are opaéalional
Standardisation” has been specified for ¢t

3. Geography Mapping

Next the geographies must be mapped to the Excel layout. In most cases this is
automatically done as the system will use the predefined Geography Code as
defined in the Master meta-data, in most cases these are ONS SNAC codes.

a. If you do need to change the mapping click the Geographies tab (within the
Import configuration)

b. The system then produces a list of all the geographies as defined for this
dataset and allows you to enter the Excel cell text that corresponds to the
dataset geography as illustrated below.

Import Tool Variable Config Geographies

Map the Cell Text for
each geography and 12345678910... e
RegionlD  |Geography Cell Text

94007 CAS Ward : Addlestone Bourneside (43UGFQ) 3UGFQ

select the button below to
commit your changes.
Each geography maps to

93966 CAS Ward : Ashtead Park (43UEGB) 3UEGB
If you want to view more
geographies on one screen 93969 CAS Ward : Ashtead Village (43UEGC) 3UEGC
you can enter a different page

size here. Please note that 93932 CAS Ward - Auriol (43UCFP) 3UCFP

increasing the page size may

the standard code so you [g400g CAS Ward : Addlestane North (43UGFR) L
should not need to alter 3
these. 94070 CAS Ward : Alfold, Cranleigh Rural and Ellens Green (43ULGF)
Save Changes 93945 CAS Ward - Ash South and Tongham (43UDFY) 43UDFY

93945 CAS Ward : Ash Vale (43UDFZ)
If the dataset contains more
than 50 geographies the data 93947 CAS Ward : Ash Wharf (43UDGA)
will be displayed in multiple
pages as ndicated atthe top 94021 CAS Ward : Ashford Common {43UHFS)
f the list by th
Pumbers Sokoinapege  |94022 CAS Ward - Ashford East (43UHFT)
e e e opons® aanz3 CAS Ward - Ashford Narth and Stanwell South [43UHFU)
make changes fo the data ona gy oy CAS Ward - Ashford Town (43UHFVY)
page you must select the
:ﬂc;e;gzﬂm” buttonon {93957 CAS Weard : Ashtead Common (43UEGA)

4

Samiaantl sFiee yaur 94034 CAS Ward : Bagshot (43UJFS) 3005
prowsers performance 93938 CAS Ward : Banstead Village (13UFFU) 3UFFU -
[5o__] change Page Size Save Changes
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c. Each mapped Cell text must be unique to avoid data conflicts and duplication
of values. By default the system will display the corresponding
region/geography code e.g. the ONS code but you can overwrite the Cell text
field as necessary with the text which appears in the spreadsheet.

For convenience it is useful if your source Excel datasets contain standard
codes.

d. Once you have mapped all the geographies, click the Save Changes button

4. Import Tool

Once the mapping of Excel cells to Origin is complete the data can be uploaded
using the Import Tool. This is available only once the variable and geography
mapping has been completed and is illustrated below.

Import Tool Variable Config Geographies

Dataset: Child well being index (training item)
Aggregate?:

Fill missing values for regions? No ® Use zere ® Use blank €

Time Dimension: 2030 (Calendar Year) [+]

MNew Dimension: ]

MName: Format:( 2010)
Start/End Date:

Excel File: Choose File Mo file chosen

Import Data

To upload data complete the following options:

a. Aggregate: Check this option if the source data is to be aggregated. This is
only applicable and available if the dataset definition has an Aggregation
value set (see Dataset meta-data tab).

b. Time Dimension: choose the appropriate time period for this dataset. If the
time period you require is not available contact the system admin.

c. New Dimension: this is only available to System Administrators and allows
new time periods to be added while uploading data.
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d. Excel File: choose the file from your PC or network to upload; this must match
the format that has been mapped.

e. Click Import Data link to start the import.

The system will upload the data file and import it into Origin. This may take several
minutes depending upon the size of the file and the number of cells to be inserted.

If you are attempting to overwriting data for an existing time period the system will
display a warning message and ask for confirmation that you want to proceed. If
data is overwritten the system will archive existing data before inserting the new
data. This allows you to restore data that has been overwritten in error.

Once the import is complete an import batch record is displayed as illustrated below:

D Date Dimension No Inserts FullName Delete/Preview Batch

Delete Batch and roll back to previous
Preview Batch

1864 | 03/Mar/2011 08:51 | 2009 1990 Lynda Dunne

Each data upload will appear as a separate batch in the import history. Two options
are available for each batch:

1. Alinkis available to delete a batch and roll back to previous batch if you have
overwritten data by mistake or if you spot an error in your data.

2. A preview link is available allowing you to preview the data that has just been
uploaded.

When the import has been completed the system will also automatically sett he “ Las't
Updated” and e" Neuxet” UWpad a s Yowcan viewtheseddatésa s et .
by viewMegat bata” tab and i f requemédlde you c
system will then prompt you before the next update is due through the dashboard

alerts.

Note - When setting up a dataset for the first time it is good practice to spot check
the dataset for accuracy before publishing it to the public or other users.
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3.2.8 Security & Access tab

The Security tab controls the data access and availability settings for the content including
publishing the content to the public.

Functional Access Settings

Dataset Functional Access Settings

¥| Enable Data Export V| Enable Charting Y| Enable Mapping Enable View Creaticn {for power users)

Enable Data Export — if checked, users can export within the Data Viewer.
Enable Charting — if checked, users can chart data within the Data Viewer.

Enabling Mapping — if checked, users can thematically map the data assuming the
appropriate boundaries have been loaded into the system.

1 Enable View Creation — if checked, specialist users can create SQL Server views for
use in other systems.

Data Access and Availability
This defines the settings (roles) for determining:

3. Data Access (i.e. who should have access to it):
a. Data - specify which users should have access to this content.
b. Marking - specify the protective marking for this content.

4. Portal & Group Availability (where it should be visible):
a. Group - specify which groups (i.e. themes or projects) this content will be
available under.
b. Portal - specify which portals this content will be available under.

This is illustrated below.

© Fluent Technology Ltd CONFIDENTIAL 7 INTERNAL USE ONLY PAGE: 61 of 68
AUTHORISED: David Cordner DATE: 17/08/2011 Issue 7.0




O B I GI N by o Data?l(/ilgznasgrsﬁg]n ual

Document No: FLU-MAN-Origin Data Manual v.5.0

Hold the CTRL key to select multiple roles.

Data Access Roles (who should see this) Portal & Group Availability (where should it be)
Data - OF: WHS Data » | |Group - Adult Social Care -
Data - OF: Data Custodian Metwork Group - Children & Young People

Diata - DF: Data Management Access Group - Children, Schools & Families 3
Data - OP: LIS Help Desk Group - Community Safety Partnership | &
Data - DP: Partnership Shared Data Group - Democracy & Engagement

Data - OF: Project Team Group - Economic Assessment

Data - OP: Training Data Group - Economy

Data - DP: Test data Group - Education, Training & Skills

Group - Governance & Organisations

Group - Health & Well-being

Group - Housing, Infrastructure & Environment
Group - Inequality & Deprivation

-

Select the required settings by holding the CTRL key and clicking each of the required
roles. Click the Save Security button to commit the changes.

Note - only those roles that you are authorised to use will appear in the list based on your
user access level. If you need to assign the content to other roles which you do not have
access to contact your system administrator.

Publishing Content to the Public

Within Origin content can be published to the general public. The methodology for doing
this depends on your system configuration but two methodologies are available:

3. No Authorisation Method - If this method is enabled in your configuration of Origin
then any authorised user can publish content to the public simply by selecting the
role call ed thiBisévailabte infhe BataAscéss Roles section as
illustrated below:

Data Access Roles (who should see this)
Data - DP: NH3 Data a

Data - DP: Data Custodian Metwark
Data - DP: LIS Help Desk
Data - DP: Partnership Shared Data
Data - DP: Public Access

Data - DP: Test data

Marking - Mot Protectively Marked
Marking - Protect
Marking - Restricted

4. Authorisation Method — if this method is enabled in your configuration of Origin then
users must request the content to be reviewed and approved by a colleague before
it will be available to the general public. This is a useful method for ensuring content
is relevant and accurate before going live. In the Security tab the author is
presented with the Publish to Public form as illustrated below:
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Publish Content to the Public

This content must be approved before it can be published to the public. To do this please select up to two users to review and
approve this content. Don't forget to apply any other security settings above before requesting approval.

Public Access Status:
Requested By:

Date Requested:
Date Published:
Approved By:

Mot Set
Mot Set
Mot Set
Mot Set
Mot Set

History

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver:

Second Approver:
Notes:

Approval Process:

Please select an approver

Optionally select a second approver

[x]
[=]

Request Approval

a. To publish the content to the public the author must first select another user
to review and approve their content. They can select up to two individual
users and can also provide notes for the approver as illustrated below:

First Approver:

Second Approver:

Notes:

Test NHS Portal Manager (NHS Surrey)

Optionally select a second approver

Flease review this for the JIHA

[ []

Request Approval

b. Once approval has been requested the relevant user/s will be notified that
new content requires their attention both by email and on their dashboard
tasks. The status of the content is updated and an audit history is maintained
as illustrated below:
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Publish Content to the Public

This content is awaiting approval.

Public Access Status: Awaiting Approval History

Requested By: Test NHS Portal Manager(NHS Surrey) pyblic Access approval requested by Test NHS Portal
Date Requested: 26/0772011 11:13:54 Manager on Jul 26 2011 11:13AM

Date Published: Mot Set

Approved By: Not Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Test NHS Portal Manager (NHS Surrey)
Second Approver: Optionally select a second approver
Notes: Flease review this for the J3KA

A

[Apprwe Content ] [ Reject Approval ]

c. The approver logs in and views the resource. If they approve the content the
status is updated and the content is then available online to the public as
illustrated below:

Publish Content to the Public

This content has been approved for public availability.

Public Access Status: Approved History

Requested By: Test NHS Portal Manager(Fluent) Public Access approved by Test System Manager on Jul
Date Requested: 26/07/2011 11:30:02 26 2011 11-30AM

Date Published: 26/07/2011 11:30:06 Public Access approval requested by Test NHS Portal
Approved By: Test System Manager Manager on Jul 26 2011 11:30AM

Revoke Public Access

Note - Only one of the approvers is required to review and approve or reject
the content.

d. If they reject the content they must update the notes to inform the author why
the content is rejected. The author will then be notified and can review the
notes and rectify any issues.

e. If the content is to be removed from the public a new button is available called
Revoke Access.

Note — once content is published to the public the author can still make further
updates to the content if required. i.e. the content does not need to be taken
offline to do this.
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3.3 Adding new data to an existing Dataset

3.3.1 Finding datasets that require updating.

When a dataset it due to be updated the system will automatically alert you before within
the dashboard alerts area as illustrated below:

oy
Your Tasks J

Update your out of date
variables

All out of date variables

All out of date resources

Hewly Registered Users

Mo new comments.
Figure 281 Dashboard Alerts

Different data alerts are available depending on your access level. Click on the appropriate
data task to view all data that is due to be updated as illustrated below.

Your out of date variable report

Highlighted variables are out of date. The others are due to be updated in the next 2 weeks. The overdue column specifies the number of days overdue.
Name DataSet Category Frequency Custodian Last Updated Next Update Overdue

Edit Dataset

Barnsley - Average House Barnsley - Average House
Edit Variable

Prices Prices Housing Calendar Year System Admin 01/03/2008 01/03/2009 457

Count=1

| Export List to PDF H Export List to XLS H Export List to RTF H Export List to CSV |

Figure 291 Out of date datasets and variables.

Locate the dataset that you want to add data to and click the Edit Dataset link to be taken
to the Dataset import tool. You can also access this list at any time from the Data Admin
A Report: My Out of date variables menu item.

You don"t need to wai't unt i | a dataset i
time you can open up any dataset by going to Data Admin A Manage Datasets, choose
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the relevant dataset that you want to update or add data to, and click Import Data to view
the import tool.

3.3.2 Inserting new data into existing datasets.

When you have located the dataset (see 3.3.1) that you want to add new data to you will be
presented with the Import Tool as illustrated below:

Meta Data Standards Geographies (1009 Variables (1) Import Data Security/Access

Excel Data Import Configuration

Data starts in row: and Regions are defined in column: Save Changes

Import Tool Variable Config Geographies
Dataset: Child well being index (training item) -
Aggregate?:
Fill missing values for regions? No @ Use zero ® Use blank ®
Time Dimension: 2030 (Calendar Year) [~
New Dimension: E
Name: Format:( 2010)
Start/End Date:
Excellil= Choose File | No file chosen
Import Data 1
1D Date Dimension No Inserts FullName Delete/Preview Batch
Delete Batch and roll back to previous
1864 | 03/Mar/2011 08:51 | 2009 1990 Lynda Dunne .
Preview Batch

Figure 3071 Import Tool.

The import configuration should have been completed previously (see section 3.2.7) and
therefore new data can be uploaded straight away.

The source spreadsheet should be formatted as appropriate and the following steps taken
to import the data.

To upload data complete the following options:
a. Aggregate: Check this option if the source data is to be aggregated. This is

only applicable and available if the dataset definition has an Aggregation
value set (see Dataset Meta Data tab).

© Fluent Technology Ltd CONFIDENTIAL i INTERNAL USE ONLY PAGE: 66 of 68

AUTHORISED: David Cordner DATE: 17/08/2011 Issue 7.0




OBIGI N by o Datacl)li/ilginnasgrﬁl\?li:nual

Document No: FLU-MAN-Origin Data Manual v.5.0

b. Time Dimension: choose the appropriate time period for this dataset. If the
time period you require is not available contact the system admin.

c. New Dimension: this is only available to System Administrators and allows
new time periods to be added while uploading data.

d. Excel File: choose the file from your PC or network to upload; this must match
the format that has been mapped.

e. Click Import Data link to start the import.

The system will upload the data file and import it into Origin. This may take several
minutes depending upon the size of the file and the number of cells to be inserted.

If you are attempting to overwriting data for an existing time period the system will
display a warning message and ask for confirmation that you want to proceed. If
data is overwritten the system will archive existing data before inserting the new
data. This allows you to restore data that has been overwritten in error.

Once the import is complete an import batch record is displayed as illustrated below:

D Date Dimension No Inserts FullName Delete/Preview Batch

Delete Batch and roll back to previous

1864 | 03/Mar/2011 08:51 | 2009 1990 Lynda Dunne Preview Batch

Each data upload will appear as a separate batch in the import history. Two options
are available for each batch:

1. Alink is available to delete a batch and roll back to previous batch if you have
overwritten data by mistake or if you spot an error in your data.

2. A preview link is available allowing you to preview the data that has just been
uploaded.

When the import has been completed the syst
Updat ed"™Nexnd Update Due” dates for the dat as
by viewing the “Meta Data” tab and if requi
system will then prompt you before the next update is due through the dashboard

alerts.
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3.3.3. Dataset Usage Reporting.

Origin gathers many statistics on how a dataset is being including:

1.

Which users have queried and viewed the data using the Origin Data Viewer and
how many times they have viewed the dataset.

2. A breakdown of views by indicator.
3.
4. A breakdown of all profiles that have been configured that use the dataset.

A breakdown of baskets that have been created that link to the dataset.

To view a usage report:

1. Goto: My Datai Manage Datasets
2.
3. Click the Usage link beside the dataset as illustrated below.

Locate the dataset that you want to view the usage report for.

Edit Delete Copy
Browise

The report will appear in a pop-up window which can be printed.
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