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1. Base Concepts

1.1 Origin Home Page/Dashboard

When you first access Origin you will be presented with the Origin Homepage.
The homepage will differ in terms of layout, colour and style based upon your own
implementation of Origin.

— |
*§ Google R

@i\..fl - \g http://surrey.localinformationsystems.co.uk/MainMenu.aspx - | +s ‘ b e

'3 Favarites | & Home - Origin - (PILOT LIS)

Nelcome Data Custodian({Data Custodian For security you will be automatically logged cut 53 min 7 secs -

Home About  FAQs  Contact Toolbox MyData~ A A

OBIG | N LIS & Data Observatory l

B Data Admin

B y

ou are here: Home

Location: All Areas (clear filter) - I

Your Tasks g Data Custodian Dashboard s

No data tasks

m

(J

The following functions are available to you: ﬁ Data Browser

Manage Datasets

o View out of date variabless
Your Profile il e eeeees @ Locate Tool

ViewiEdit profile

Area Profile Search Stats On Maps Surveys {~ Baskets

Change password
Discover facts and statistics about the

Services sooss the region -

Log out area where you live. Simply type your select the survey you have been invited
posteode or ward below and clidk the to complete: .E> Resources
‘Search’ button
) test survey
i = Enter your postcode:
Resource Library [ your po E Profiles
- e—
Children & Young People Search
Explore >

Library Enter your ward

—_
)

- Explore the entire region to view Stats Latest Updates
View All Resources > On Maps* covering a variety of
Search thematic profiles including cime, road

eccidents and deprivation.
i Welcome to our new LIS

ABOUT YOUR AREA BROWSE MAPS ENGAGE!
UPDATED DATASETS

Surrey - Child Wellbeing Index

Surrey - 2001 Census
Households

. Surrey - Annual survey of
; hours and earnings - resident I
‘(\ analysis

Q| mexo L

@ Internet | Protected Mode: Off g v |10% -

(O]

i:igure 1- Origin Home Page
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The homepage is made up of a number of elements as illustrated in figure below.

@'Home - Origin - (PILC

@u 4 ‘E http://surrey.localinformationsystems.co.uk/MainMenu.aspx v | s ‘ X -' Google b -
1.7 Favorites & Home - Origin - (PILOT LIS)
k] Velcome Data Custodian(Data Custodian) Not You? For security you will be automatically logged out 59 min 7 secs -

Home About FAQs Contact Toolbox My Data~ A A

I OB I GI N LIS & Data Observatory "

\ Search

BDataAdmin @ E@MyData @@ Tools &Reports  E@Help

You are here: Home 3 8 Location: All Areas (clear filter) - I
2| YourTasks [ |Data Custodian Dashboard 8 Toolbox L
e

IThe following functions are available to you:

No data tasks [;ﬂ Data Browser
= )

Manage Datasets

Change password

Discover facts and statistics about the ing Services across the region -

select the survey you have been invited

View out of date variabless |
Your Profile a Ff; Locate Tool
View/Edit profile 4 =

Area Profile Search Stats On Maps Surveys () Baskets

to complete: Er Resources

Log out area where you live. Simply type your

postoode or ward below and click the

‘Search’ button. o =
test survey
Resource Library & Enisy yous poaloce; 7 E Profiles
v
Children & Young People
Explore > 7

Library Enter your ward:

()

< Explore the entire region to view Stats Latest Updates
View All Resources > On Maps* covering a variety of
Search thematic profiles including crime, road

accidents and deprivation.
o Welcome to our new LIS

I ABOUT YOUR AREA BROWSE MAPS ENGAGE!

Surrey - Child Wellbeing Index

Themes | Projects

Surrey - 2001 Census
Households

Surrey - Annual survey of
) hours and earnings - resident I
1\ analysis

[0} I

& Internet | Protected Mode: Off fa v ®i100% ~

Figure 2 - Origin Home Page Elements
1. Header i This appear on all system pages and contains:
a. Information on the user you are logged into the system as.

b. Drop down menus allow accesstof uncti ons and tools suc
ADat a Admi n optiensdbpendenhuwonsgour access level.

c. Quick Search
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2. daskso& &our Profiledi Contains links to any outstanding tasks, which depending
on your access level will be data, resource or user related. Links are also available
to edit your profile, change your password or log out.

3. Introduction Area 7 This area will provide you with an introduction to the system
based on your access level and will provide shortcuts to some of the common tools.

4. Featured Modules i If available, this area will present certain Aif eat umdided 0 mo
depending upon your own specific configuration.

5. Themes and Projects T This area will provide quick access to different projects and
themes that your account has the access privilege to see.

6. Tool Box i This area contains icons that provide you with easy access to common
tools and functions. These are al smenwmivai |l ab
the header.

7. Latest Updates i This area provides you with links to the most recently added news,
datasets and other resources.

8. Portals 1 If configured in your system this provides quick access to other configured
portals.
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1.2 Registered User Common Functions

1.2.1 Logging In

Many features are directly available without needing to login to Origin. However, registered
users may login to the system to access extra functions, tools and data, especially those
functions specific to managing data. To log into the system use the login panel on the
homepage (if available) or click on the Sign In or Log-in link on the header of all pages.

Enter your email address and password and click Login

Figure 3 - Login Panel

Email : - -
Email is required

Password : 1. Enter your email address
Rsm:mbi:rEmsiP 2. Enter your password
2 3. Click the Login button

New Users Reqister Here

If you have not accessed the system in a while (normally 6 months), the system will
automatically lock your account. Contact your system administrator to unlock your account.
If you do not have an accountyou canregisterby c¢cl i ck the fANew Users R

Note - If this is your first time logging into the system you may be asked to read and accept
an acceptable usage disclaimer or agreement before being granted full access. Failure to
accept the agreement will reduce your access rights to a basic level.

Once you have successfully logged in, the dashboard changes depending on your access
level.

Your User Profile

[
Your Profile [ Figure 47 Your Profile
Links are presented to allow you to edit your user profile, log out or

View/Edit profile
change your password.

Change password

Log out
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Page Header

1
.‘.'e-:-:'l:vrm- System Admin(System Manager) Mol You?

ORIGI N LIS & Data Observatory

Home About Filuys Comtact Toolbox HyData - & A

3
Search

Figure 5 - System Header

Upon logging in the header of the page also changes:

1. Your full name and access level is displayed at the top left.
2. New menu options appear displaying functions specific to your access level.
3. A quick search is available.
4. An automatic timeout warning is displayed at the top right. If the system is left idle for
a period of time (usually 60 minutes), the system will automatically log you out. Once
logged in this information is available at the top of every page.
If your session is about to expire you will be presented with a warning 5 minutes and
then again 1 minute before expiration as illustrated below:
Your session will time out in less than 1 minute please
save your work or else navigate to another page to reset
the timer.
To prevent your session from expiring you simply have to navigate to another page
or perform a function which resets the counter.
Your Tasks
Your Tasks :I Figure 6 - Tasks Panel
No data tasks A task panel also appears on the home page providing links to
various tasks that require your attention. The tasks available are
No resource tasks relevant to your user access level and role within the system.
Common tasks include:
No user tasks
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1. Datasets that are overdue an update (data custodians)

2. Content that is about to expire (publishers)

3. Comments posted against your content that require your approval (publishers)
4. Content requiring your attention (publishers)

5. Content requiring your approval (publishers)

6. User accounts requiring authorisation (administrators)

7. Data Profiles that are about to expires (profile authors)

1.2.2 Forgot Your Password

If you have forgotten your password, click the Forgotten your details link and you will be
presented with the following form which you can complete to have a password reset link
sent to you via email.

- Forgotten Your Password? -

Enter your email address and click Send.
We will send your password to your email address.

Email : Send

Figure 7 - Forgotten Password

When you receive the password reset email, follow the instructions within the email to reset
your password.

1.2.3 My Data

As a registered user you have access to a variety of others tools and functions such as
data baskets, objects and resources and also your own workspace for saved maps and
gueries. These are described in more detail later in this manual.

Note i the tools and function available to you are dependent on your access level.
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1.2.3 Changing your password

The system will prompt you to change your password every so often (normally every 3
months). Alternatively you can change your password at any time by accessing the
Help A Change Password function (note this menu item only appears once you have
logged in).

Change Password -

Current Password: To change your password enter your
| | |current password followed by a new
password,

Mew Password:

| | » Passwords must be at least &

characters in length.

Confirm Password: m Passwords must contain at least one

| | numeric character,

s You cannot use any of wour last &
passwords,

I[:hange Pas5wurd| |Eance| |

Figure 8 - Change Password

1. Enter your current password
2. Enter your new password
3. Confirm your new password by entering it again.

4. Click the button Change Password

Depending upon the security policy of your organisation, you may have to follow certain
rules when setting your password. A common password policy may be:

1 there may be a minimum password length
1 your password may have to contain numbers as well as alphabetical characters

1 you may not be able to use previous passwords
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1.3 Data Grids

A Data Grid allows users to lists database records (e.g. content, datasets etc.) and to
locate specific records in a convenient and consistent way. Data Grids are used extensively
throughout Origin. For example:

My Baskets

My Data Objects
My Resources

My Profiles

My Saved Maps
My Saved Queries

E R

A Data Grid consists of Rows and Columns (much like an Excel table) and provides a
number of standard features to aid in locating, navigating and accessing records, such as:

Grouping

Sorting

Searching / Filtering
Exporting

E N

For example, the following Data Grid is used to manage My Saved Maps.

Saved Maps

You have saved the following maps. Select an appropriate action View/Delete
Ciick here to view ma ps saved by all users

Category &

Savad Map Owwner Last Viewad Views

& Category: Community Insight {Count=1}

Acom example System Admin 18052010 3 ew Delete

SY IMD Map

]
Py

mw W
r

BMD 5Y Districts System Adrmin 10y/09120

Export List to PDF Export List to XLS Export Lt to RTF Export List to C5V

Figure 9 - Data Grid showing Saved Maps
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The Data Grid is made up of a number of elements as illustrated in figure below.

Saved Maps
IR CETE sl Cain g can A sanpropriate action View/Delete
Ciick here fo view maps saved by all users.
Category &
2 Saved Map Owenier Last Viewad Views
& Category: Community Insight {Count=1)
ACDM example System Admin 18/05/2010
G5 Tast Systam Adrm 27012010 3
SY IMD Map System Admin 12/1172008 2
D S5Y Districts System Admin 1040972008 L] ew Delete
5| Count= Tt I

Bl Export List to PDF || Export List to XLS || Export List to RTF || Export List to €5V |

Figure 10 - Data Grid Elements

1. Grouping Panel i The grid allows rows to be grouped by different database record
fields. In this example, the records are grouped by the field ACategoryo Throughout
Origin, different grids will have different default groupings applied depending upon
the nature of the grid and some may not have any groupings applied at all. You can
apply your own grouping by dragging Column Headers (see next point) and dropping
them onto the Grouping Panel. You can also change the sort order of the grouped
items by clicking on the & ¥ icons.

2. Column Headers i The next element displays each of the column headers. You can
sort the order of the data by clicking on the & ¥ icons. You can group records by a
specific column by dragging and dropping it onto the Group Panel (see previous
point).

3. Searching / Filtering i You can search for a specific value in any of the columns by
entering a search term into the text box below the column header. You will be
returned results that match your search query. You can also filter the gird by any
column by clicking the =/ icon, you will then be presented with a list of filter options,
and by selecting a filter option the grid will return the items that match the filter.

4. Group Item 7 You can expand or collapse grouped items by clicking on the S
icons respectively. Expanding a group item will list the corresponding row items
below it.

5. Summary i The Summary will display a count of the records in the grid, and where
appropriate show sum, average, min and max values
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6. Export T The grid can be exported into PDF, Microsoft Excel (XLS), Rich Text
Format (RTF) or Comma Separated Values (CSV) formats, by clicking any of the
buttons in the export area.

7. View All Items (in the system or in the portal) i Normally a grid will list only your own
records, however if you are a System Administrator or Portal Manager you can view
all of the records in the system or in the portal by clicking this option. Once checked
the grid will be automatically reloaded with all records for grouped by user. Uncheck
the box and the grid will be loaded with just your items.
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2. Data Baskets

2.1 Introduction

Data Baskets is a method of grouping together multiple queries from a variety of different
datasets into one collection of queries. You can use Baskets for many purposes; you may
simply want to group together queries that you often use for your own research, or you may
create baskets for specific reporting purposes (e.g. to share JSNA data), or use them as
supporting evidence for research by sharing linking them to reports and sharing them with
other users, partners or the general public.

Note - Baskets can also be used as a data source for the profiler module, see the Profile
Module documentation for further details.

Baskets contain one or more dataset queries (known as basket items). These queries are
Aliveo | inks to t heingtmtteeudenywhaovigwsd bdsketditent s ensur
always sees the relevant data. Each item can contain relevant query parameters (i.e.

geographies and indicators) as well as descriptive contextual information.

When you create a basket it is saved in your workspace within the system itself and not on
your local PC this means you can return to it at any time or any location. To create and
manage your own baskets go to the menu option My Data A My Baskets.

When you publish a basket for others to see it becomes available under the Tools A
Baskets menu option.
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2.2 Managing Baskets

Your data baskets can be accessed by selecting the My Data A My Baskets menu; this
will display your baskets as shown in Figure 11.

My Baskets

0 You have created the following data Baskets. Select an appropriate action Edit/Delete or Copy. Croate a New Basket
reate a New Baske

[Clview those published by all users.

Name = Owner & Last Viewed = Views

@ Category: Children & Young People

@ Category: Crime
Data Basket test (2 item/s) Systern Admin 27/04/2011 26 View Edit Delete Copy
Count=1 Sum=26

@ Category: Training items

@ Category: Waste
Count=8 Sum=265

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV |

Figure 111 My Baskets

The grid displays information about your data baskets and links that allow your baskets to
be viewed, edited, deleted or copied.

Note - System Administrators can also view all baskets for all users, and Portal Managers
can view all baskets within their portal, to do so click the check box called View those
published by all users.

1. New Basket - To create a new basket click the Create a new Basket button at the
top of the page. Upon clicking the link you will be taken to the basket creation page.
This process is described later in this section.

2. Existing Baskets

a. View Basket 1 To view an existing basket locate the basket listed in the grid
(the grid can be filtered and searched 1 see grid functionality in section 1.3)
and click the View link. Upon clicking the link you will be taken to the view of
the basket.
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b. Edit Basket T To edit an existing basket locate the basket listed in the grid
and click the Edit link. Upon clicking the link you will be taken to the basket
details page. This process is described later in this section

c. Delete Baskets i To delete an existing basket locate the basket listed in the
grid and click the Delete link. You will be asked to confirm the deletion before
the basket is removed. Please note deleting a basket does not delete the
underlying data, it simply deletes the basket and any basket items. Itis
however a permanent action and cannot be undone. Also note that you
cannot delete a basket that has been published to the public, you must first
remove the public access before it can be deleted.

d. Copy a Basket 1 To copy an existing basket find the basket listed in the grid
and click the Copy link. This process is described later in this section.

2.2.1 Adding a new Basket

Go to the basket management page by clicking on the My Data A My Baskets menu. To
create a new basket, click the Create a New Basket button at the top of the page. Upon
clicking the button you will be taken to the New Basket page, shown in Figure 12.

My Baskets

. ) Baskets allow you to group together a number of queries (Baskets items) for quick and easy access to data.
« Enter the Name, Category. and Description for your Baskets and select Save.
« To add items to your Baskets simply select the Add to Baskets button which is visible on the data selection page.
« With the appropriate access rights you can publish your Baskets to other users/groups. Select the Security tab (if available) and specify which
groups should have access to this Baskets.

Status: OK
MName: | |
Enable Collaboration [ None - only | can add to this basket. [=]
Category: |D (category not temporarily selected) Iz‘
Description:

g

Figure 121 Adding a new basket
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Details Tab

The Details Tab allows you to complete the Meta data for the baskets.

1. Namei Enter a name for the new basket. This should describe the content that will
be contained in the basket. Itis a recommended that you make the title descriptive,
for example ACrimes by Ward within.

2. Enable Collaboration 1 by default only you as the basket owner can add data
queries (items) into the basket. This option allows you to specify other users who
can add items to the basket (i.e. collaborate on the basket contents). The drop-
down-list contains a list of data roles, you can simply specify a role and then all other
users who have access to that role will also be able to add items to this basket.

3. Category i Select the category that best classifies the basket content. This is used
to organise all baskets in the system.

4. Description i Enter a short description of the basket contents.

Click Save to commit your changes.
Note - at this point the basket will contain no data queries. Adding data queries to the
basket is described in section 2.2.5.

Security Tab

The Security tab controls the data access and availability settings for the content including
publishing the content to the public.

Data Access and Availability
This defines the settings (roles) for determining:

1. Data Access (i.e. who should have access to it):
a. Data - specify which users should have access to this content.
b. Marking - specify the protective marking for this content.

2. Portal & Group Availability (where it should be visible):
a. Group - specify which groups (i.e. themes or projects) this content will be
available under.
b. Portal - specify which portals this content will be available under.
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This is illustrated below.

Hold the CTRL key to select multiple roles.

Data Access Roles (who should see this) Portal & Group Availability (where should it be)
Data - DP: WHS Data » | |Group - Adult Social Care -
Data - OF: Data Custodian Metwork: Group - Children & Young People

Data - OP: Data Management Access Group - Children, Schools & Families E
Data - DP: LIS Help Desk Group - Community Safety Partnership | 4
Data - DP: Partnership Shared Data Group - Democracy & Engagement

Data - OF: Project Team Group - Economic Assessment

Data - OP: Training Data Group - Economy

Data - DP: Test data Group - Education, Training & Skills

Group - Governance & Organisations

Group - Health & Well-being

Group - Housing, Infrastructure & Environment
_ || Group - Inequality & Deprivation

-

Select the required settings by holding the CTRL key and clicking each of the required
roles. Click the Save Security button to commit the changes.

Note - only those roles that you are authorised to user will appear in the list based on your
user access level. If you need to assign the content to other roles which you do not have
access to contact your system administrator.

Publishing Content to the Public

Within Origin content can be published to the general public. The methodology for doing
this depends on your system configuration but two methodologies are available:

1. No Authorisation Method - If this method is enabled in your configuration of Origin
then any authorised user can publish content to the public simply by selecting the
rolecalle d fA Pu bl i. @hisAsawakaklesirothe Data Access Roles section as
illustrated below:

Data Access Roles (who should see this)
Data - DP: NH3 Data 4

Data - DP: Data Custodian Metwark
Data - DP: LIS Help Desk
Data - DP: Partnership Shared Data
Data - DP: Public Access

Data - DP: Test data

Marking - Mot Protectively Marked
Marking - Protect
Marking - Restricted

2. Authorisation Method 1 if this method is enabled in your configuration of Origin then
users must request the content to be reviewed and approved by a colleague before
it will be available to the general public. This is a useful method for ensuring content
is relevant and accurate before going live. In the Security tab the author is
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presented with the Publish to Public form as illustrated below:

Publish Content to the Public

This content must be approved before it can be published to the public. To do this please select up to two users to review and
approve this content. Don't forget to apply any other security settings above before requesting approval.

Public Access Status: Mot Set History
Requested By: Mot Set
Date Requested: Mot Set
Date Published: Mot Set
Approved By: Mot Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Please select an approver E|
Second Approver: Optionally select a second approver E|
Notes:

Request Approval

Approval Process:

a. To publish the content to the public the author must first select another user
to review and approve their content. They can select up to two individual
users and can also provide notes for the approver as illustrated below:

First Approver: Test NHS Portal Manager (WHS Surrey) E|
Second Approver: Optionally select a second approver El
Notes: Please review thi=s for the J3NA
e
Request Approval

b. Once approval has been requested the relevant user/s will be notified that
new content requires their attention both by email and on their dashboard
tasks. The status of the content is updated and an audit history is maintained
as illustrated below:
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Publish Content to the Public

This content is awaiting approval.

Public Access Status: Awaiting Approval History

Requested By: Test NHS Portal Manager(NHS Surrey) pyblic Access approval requested by Test NHS Portal
Date Requested: 26/0772011 11:13:54 Manager on Jul 26 2011 11:13AM

Date Published: Mot Set

Approved By: Not Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Test NHS Portal Manager (NHS Surrey)
Second Approver: Optionally select a second approver
Notes: Flease review this for the J3KA

A

[Apprwe Content ] [ Reject Approval ]

c. The approver logs in and views the resource. If they approve the content the
status is updated and the content is then available online to the public as
illustrated below:

Publish Content to the Public

This content has been approved for public availability.

Public Access Status: Approved History

Requested By: Test NHS Portal Manager(Fluent) Public Access approved by Test System Manager on Jul
Date Requested: 26/07/2011 11:30:02 26 2011 11-30AM

Date Published: 26/07/2011 11:30:06 Public Access approval requested by Test NHS Portal
Approved By: Test System Manager Manager on Jul 26 2011 11:30AM

Revoke Public Access

Note - Only one of the approvers is required to review and approve or reject
the content.

d. If they reject the content they must update the notes to inform the author why
the content is rejected. The author will then be notified and can review the
notes and rectify any issues.

e. If the content is to be removed from the public a new button is available called
Revoke Access.

Note i once content is published to the public the author can still make further
updates to the content if required, i.e. the content does not need to be taken
offline to do this.
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2.2.2 Editing a Basket

Go to the basket management page by clicking on the My Data A My Baskets menu. To
edit a basket click the Edit link beside the appropriate basket, this will display the basket
information as shown in Figure 13.

.1 Baskets allow you to group together a number of queries (Baskets items) for quick and easy access to data.
+ Enter the Name. Category, and Description for your Baskets and select Save.
¢ To add items to your Baskets simply select the Add to Baskets button which is visible on the data selection page.
¢ With the appropriate access rights you can publish your Baskets to other users/groups. Select the Security tab (if available) and specify which
groups should have access to this Baskets.

Status: OK
MName: |Test Crime basket for April 2010 |
Owner: |Test MHS Portal Manager (Portal Manager) EI
Enable Collaboration [ None - only I can add to this basket. []
Category: | Crime EI
Description: Example of Crime basket with April 2010 data

A

Figure 131 Basket Information

Details Tab

The name of the basket and its description can be edited by updating the required
name/description text boxes, the baskets category can be changed by selecting the
appropriate category from the drop down list.

Security Tab

See Security under section 2.2.1.

Items Tab (queries)

If you have created a new basket there will be no items listed yet, to add items to the
basket see section 2.2.5. If you have already added items to the basket they will be listed
here. Each item listed includes the following details:

1 Item name i the short name for the query which you entered when adding the
basket item.
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1 Description T the short description for the query which you entered when adding the
item.

1 Last Accesses i the date the query was last viewed by a user.
1 Accesses i the number of times this query has been accessed.

1 Actioni allows you to select an action (View, Select, Edit, Delete), as shown in
Figure 14.

.1 Baskets allow you to group together a number of queries (Baskets items) for quick and easy access to data.
+ Enter the Name. Category, and Description for your Baskets and select Save.
* To add items to your Baskets simply select the Add to Baskets button which is visible on the data selection page.
» With the appropriate access rights you can publish your Baskets to other users/groups. Select the Security tab (if available) and specify which
groups should have access to this Baskets.
Status: OK

The following queries (items) are in this Baskets. You can view, edit or delete the items by clicking the appropriate Action link.

Description Last Accessed Accesses Action
73 Robbery in April 01/04/2011 9 \iew Item | Edit Selections | Edit ltem | Delete Item|
08:40:31
74 Domestic burglary in 28M10/2010 1 \View Item | Edit Selections | Edit ltem | Delete ltem|
April 2010 17:07:29
75 Mon Domestic Burglary 14/09/2010 0 \View Item | Edit Selections | Edit ltem | Delete ltem|
in April 2010 14:08:40

Figure 141 Basket Iltems Information

Actions
1 View Item i this option loads the actual data query into the Data Viewer.

i Edit Selection 1 this option loads the Query Selection and allows you to change the
items (geographies and variable dimensions of the query)

1 EditItem 1 this option will display the query name and description (Meta data) in a
popup window and allows you to edit them. You can also move the query into
another basket by changing the basket which it belongs to.

91 Delete Item i this option removes the item from the basket. Please note that this
does not delete the underlying data, it simply removes the query from the basket,
however it is a permanent action and cannot be undone.

Ani | lustration ofisghéweinRigukeilZ | temo form
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1. Select the basket you want the item to be added ta:
| DC Test Crime basket for April 2010 (3 item/s) [=]

2. Provide a name to identify the data in the basket.
[Domestic burglary in April 2010 |

3. Select an optional period: i

Provide a short description of this data.

[ Save item] [ Exit/Cancel ]

Figure 157 Edit Basket Item

Note - some web browsers may attempt to block this popup window. If this happens
change your browser settings to accept pop-ups from this website.
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2.2.3 Deleting a Basket

To delete a complete basket go to My Data A My Baskets and locate the basket you want
to delete. Click the Delete link beside the basket. Deleting a basket is a permanent action
so the system will open a confirmation dialog asking you to confirm deletion. Click OK to
delete or Cancel to terminate the deletion.

Message from webpage ﬁ

| Are you sure you want to delete this basket?

- Click OK to DELETE or CANCEL.

Figure 16 1 Deleting confirmation

2.2.4 Copying a Basket

A basket can be copied in its entirety and then modified including the descriptions and
items. An example of where this might be useful is if you needed to re-create a basket
similar to a previous one. You would set the basket up once, copy it as required and
update the meta data for the copied basket.

To copy a basket go to My Data A My Baskets and locate the basket you want copy and
click the Copy link beside the basket. You will then be directed to the Edit a basket page
with all of the details prefilled. The name of the basket willhaveapr ef i xe d.66 Copy of
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2.2.5 Adding Items to a Basket

To add items (queries) to a basket you can do this in two different areas of the system:

1. Inthe Select Options page (accessed through the Data Browser or Locate Tool)
2. In the Data Viewer

Adding an item to a basket within the Select Options page

When you locate a dataset in Origin using the data browser you are presented with
variables as illustrated below:

B Realm: Deprivation / Poverty | Vitality Index
= Data Set: 1991 Fuel Poverty Index

More Info

Deprivation and - ) ) N .
p Centre for Sustainable Energy and Bristol University All Datas=>

1991 Fuel Poverty Index

vitality Select Data>>
= Data Set: IMD CC & LA Summary information (2007)
_— : ) Maore Info
y ., [P 5 Deprivation and Dept of the Environment, Transport and the —
IMD CC & LA Summary info (2007 only) Vitality Regions, Indices of Deprivation 2000
= Data Set: IMD Domain Scores by LSOA (2004 and 2007)
_— . ) : Mare Info
rat] t =
IMD Domain Scores by LSOA E;__Elfnl:g_lon and gnpn'url;j;lrnig:lljes and Local Government, Indices of
ity eprivat Select Datas>
@ Data Set: IMD Domain Scores by Neighbourhood and Ward (2004 and 2007)
i - . - More Info
fat] t = A0
IMD Domain Scores by Meighbourhood and Ward Deprivation and Lormmuniies and Local Government, Indices of All Dataz>
Vitality Deprivation Selact Datas>

Figure 171 Regular Data Browser

Choose the Select Data >> link and you will be presented with the Select Options page
which will allow you to choose geographies and variables.

If you use the Locate Tool to filter available datasets by geographic selection you will use
the Filter Selection >> link to be taken to the Select Options page. This is illustrated
below:

= Realm: Deprivation | Poverty / Vitality Index
B Data Set: IMD Dommain Scores by Neighbourhood and Ward (2004 and 2007)

More Info
Filter Selection==

IMD Dormain Scores by Meighbourhood and Ward Deprivation and Vitalty | Communities and Local Government, Indices of Deprivation

Figure 181 Locate Tool i Data Browser
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The Select Options page is where you can choose the geographic and indicator selections
for a as illustrated below.

1. Choose geographies (tick all that apply): 2. Choose indicators (tick all that apply):
3 United Kingdom (Country) 4@ IMDCC & LA Summary info (2007 only)
3 Great Britan (Country) [} select al dmensions below..

3 England & Wales (Country) ¥ Average Scxre
3 England (Country) ~ Averags Rank
¥ East Mdands (Government Office Region) ] Bxtent
# East of Engiand (Goverrment Office Region) ] Local Concentraton
#  London {Government Office Region) ] 1ncome Scale
S Nocth East (Government Office Regon) [ Employment Scale
[T) Selact 8 geographies below.,
[ parington (Local Authority) =

@ [ ourham (County)
[ reartiepoat (Local Authority)
) mddestrough (Local Authonty)
8 [ northumbertang (County)
[ Redcar and Cleveland (Local Autharity)
[ Stockton-on-Tees (Local Authority)
3 Tyne and Wear (Newcaste Oty Region) (County)
[2) select al geographies below.,
[ Gateshead (Newcastie City Region) (Local Autharity)
[ Newcastie upon Tyre (iewcaste Oty Regon) (Local Authon
[2) Moeth Tyneside (Newcastie Gty Region) (Local Authority)
{¥] South Tyneside Quewcaste Oty Regon) (Local Authonty)
[[) sunderiand Puewcaste Gty Region) {Local Authority) -

« m »

sk bag lonou data foriig Seloclion >
o Click hwre (o add the selection to 8 Basket >.

Figure 191 Adding items to a basket
Once you have made your selections click the button located at the bottom right hand
corner of the page as highlighted above.

Note - this option will not be available to all users, availability of this function is dependent
upon your user access level.

Once clicked a popup window is loaded as illustrated in figure 20 below.
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1. Please pick an existing Basket or create a new one. (You will return here after creating the new basket).
@ Just my baskets © include all portal baskets © include collaboration baskets
| DG Test Crime basket for April 2010 (3 item/s) [~]

2. Provide a name to identify the data in the basket.
| |
3. Select an optional period: | (optional) [+]|@

Provide a short description of this data_

Save item Cancel

Figure 21i Add Basket Item

This form allows you to add the query to a basket. There are a number of options available
depending on your access level:

1. Just my baskets i this is the default options and lists all of your own baskets.

2. Include portal baskets T this options is available to System/Portal Managers and
allows all baskets in the portal or system to be listed.

3. Include collaboration baskets i allows you to list any collaboration baskets as
well as your own.

To add the query:

1. Select the basket which you want this query to appear within.
2. Enter a short name for the basket item.

3. Enter a description for the data.

4. Click Save item.

If you have not yet created any baskets you can do so by clicking the create a new one
link at the top of the page. Once you have created a new basket you will be redirected
back to this page so you can continue to add your item.

Note - some browsers may attempt to block this popup window. If this happens change
your browser settings to accept pop-ups from this website.
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Adding an item to a basket within the Data Viewer page

You can add any query to a basket that you have created within the Data Viewer. The Data
Viewer is illustrated below:

[ Add to basket ] [ Pivot and share table ] - Printer Friendly

Simply click the Add to Basket button when available and follow the instructions.
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2.3 Basket Preferences
2.3.1 Introduction

Whenever a user views a basket the items are displayed in a single page as illustrated
below:

Basket - South Tyneside JSNA - Adults/Working Age

Author: Anthony Hall
Description: Data in the JSNA grouped by the theme "Adults’

Data in this basket:

Unemployment - Monthly Claimant Count (Number and Rate)
Shows the monthly number of unemployment claiments by Local ﬂfﬁ
Authority the Morth East and English Industrial Hinterlands

Households with Dependent Children

Sourced from the 2001 Census, this Dataset supplies the “EE
employment status of households both with and without dependant

children

Figure 22i Basket View with no preferences

When a user views a basket item by clicking the appropriate option they are taken to a
tabular view of the query displayed using the Origin Data Viewer. From here users can
access the normal Data Viewer tools to generate charts and maps of the query.

However, as the author of a basket you may also want to provide users with a specific chart
or map when they view the item. For example, in an unemployment dataset you may
prefer users to view the data as a time series chart, or view a thematic map of the
unemployment claimant rates rather than counts. This can be achieved by adding a chart
and/ or map {o@mbasketéetame Witcea & basket item includes a preference
additional icons are presented as illustrated below:

Data in this basket:
B
*I_:J

Child Well-being index

IMD 2007 deprivation affecting children

L4
b

Acorn categories

Figure 23i Basket View with preferences

A user views a chart or map preference by clicking on the appropriate icon and they are
taken to the Data Viewer displaying the appropriate chart or map
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2.3.2 Adding a Chart Preference

To add a chart preference:

1. View the basket item which you want to create a preference for by clicking the

ﬁ icon.

2. Click on the Chart Tab.
3. Generate the required chart by changing the data, format and customise options.

4. Once you are satisfied with the chart cl i
Preferencebo

5. When the preference has been saved a message should be displayed stating:
AThe preference has been assigned to this

You can change the preferences at any time by repeating the steps above or you can
remove the preference altogether by clicking the Remove Preference button.

Note - You can only add preferences to a basket that you have created in the system.
However, System Administrators can create preferences for any baskets.

2.3.3 Adding a Map Preference

To add a chart preference:

1. View the basket item which you want to create a preference for by clicking the

-EE icon.

2. Click on the Map Tab.
3. Generate the required map by changing the data, format and customise options.

4. Once you are satisfied with the map click the button called Set Basket
Preference

5. When the preference has been saved a message should be displayed stating:
AThe preference has been assigned to this
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You can change the preferences at any time by repeating the steps above or you can
remove the preference altogether by clicking the Remove Preference button.

Notes
1 In the Profiler module if you use a data basket as the data source for your profile

then item preferences can be used to tailor the presentation of any table, chart or
map within the profile. Please see the Profiler manual for full details.

1 When you create a basket item with preference these automatically become objects
that are available in the HTML resource editor for use in reports. See section 4.2.3

for full details
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3. Data Objects

3.1 Introduction

Tables, charts, and maps generated within Origin are also known as Data Objects. Data
Objects are fAstaticod snapshot sherotieywleeet a cr eat ed
generated.

Unlike baskets and basket preference (see section 2) they are not dynamically linked to
underlying data and therefore once they have been generated they cannot be modified.

Objects can be used for a variety of purposes, common uses are:

1. To be exported offline for use in your own research.

2. Tobe added to the AObject Libraryo, this m:
HTML report writer which is part of the Resource Library (see section 4). This
allows you to create HTML report combining any number of tables, charts and
maps and publish it to other users or the general public.

3.To be added as a APublished Objecto withir
add context and supporting Meta data and share with other users or the public.

Data Objects are created within the Data Viewer using one of the following functions:

1. Data Tab A Pivot Tool
2. Chart Tab
3. Map Tab

These are described in this section.

When you create a data object it is saved in your workspace in the system, not on your
local PC this means you can return to them at any time or anywhere. To access Baskets
go to the menu option My Data A My Data Objects.
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3.2 Managing Data Objects

Your published data can be accessed by selecting the My Data A My Data Objects menu.
This will display a summary of your published data as shown below:

Data Objects

You have created the following data views (table.chart or map objects). Select an appropriate action View/Edit/Delete.
Click here to view objects created by all users.

Published By A

Reference Title Type Category Last Viewed Views Available Published? Action

(3]

Published By: Alison Bowyer
Published By: Chris Cope

B B

Published By: Danny Gihooly

B Publshed By: Demo User
151 | Primary School Attendance Rates '.T_;rg:l‘ Eﬁ?_grop'n;& 26/01/2009 0 Mo Edit Delete Preview
Primary School Attendance Rates Health & wWell N f ) y e
152 Attendance Rate (%) Chart Being 0e/02/2010 5 Mo Edit Delete Preview
- | Primary School Attendance Rates | o, Educational a/ns) n . . e
153 | Attendance Rate (%) SVG Map Attainment 03/02/2010 3 Mo Edit Delete Preview
Count=3 Sum=8
Published By: Help Desk
Published By: James Leach
B Published By: Local System Manager (Sheffield) (Continued on the next page)
162 | 5. Yorks - Post Sectors (2008) SVG Map | Boundaries 05/06/2010 79 ;i;[lrlcn Edit Delete Preview
Sheffield - 100 Natural - e Yes-1 . )
] ! / v ity reviaw
120 Neighbourhoods PG Map | Boundaries 04/06/2010 86 resource Edit Delete Pravie
110 | Sheffield - Community Assemblies | JPG Map | Boundaries 07/06/2010 67 p;izL_lrlcn Edit Delete Preview
Sheffield - Consumer Categories Community e Yes-1 )
158 (Acorn) (ls0a) 1PG Map Insight 08/06/2010 41 resource Edit Delete Preview
-, | Sheffield - Post Sectors (City ] . —ines Yag-1 )
187 Centre) SVG Map | Boundaries 27/05/2010 31 resource Edit Delete Preview
Count=53 Sum=1277

Page 1 of 2 (30 items) 11 2 >

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV

Figure 241 Your Published Data Objects

The summary gives an overview of the data you have published.

System Administrators can view all published objects for all users, to do so click the check
option Click here to view objects published by all users

Note - this option is not available to all users.
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From the Data Objects page, you can edit, delete or preview your data objects.

a. Edit Data Object 1 To edit a data object find the data object listed in the grid (the grid
can be filtered and searched i see section 1.3) and click the edit link. Upon clicking the
link you will be taken to the edit published objects page for the selected data object.
This process is described in a later section.

b. Delete Data Object T To delete a data object find the data object listed in the grid (the
grid can be filtered and searchedi see section 1.3) and click the delete link. You will be
asked to confirm the deletion before the data object is removed. This process is
described in a later section.

c. Preview Data Object i To preview a data object find the data object listed in the grid
(the grid can be filtered and searchedi see section 1.3) and click the preview link. You
will be redirected to the data object page that authorised viewers will see. This process
is described in a later section.
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3.3 Tables

To create a table use the Data Browser or Locate tool to create a query and view the data
in the Data Viewer. This will display the data as shown below:

[ Add to basket ] [ Pivot and Create Table Object ] < Printer Friendly
Currently showing time period: | 2010 E2 Compare with: [¥| Percentage values

Quick Export: | o poF || toxLs || toRTF || tocsv |

[] Show or hide min/max/average & count summary information.

_ _ _ _ Total-% _
' Region o *  Total (conf %) ™ change since o

i Full Time
Wgr—;glne ¥ wWorkers (conf ®
fast year 5 %)

@ Type: Country

064 England £411.50 0.20% 2.1% £506.00 0.20%
@ Type: County

43 Surrey £518.10 2.30% 0.2% £630.10 2.10%
@ Type: Government Office Region

] South East £439.80 0.80% 1.0% £547.80 0.70%
@ Type: Local Authority

43UB Elmbridge £567.40 7.90% 1.9% £690.10 7.90%
43UC Epsom and Ewel £458.20 9.20% -10.2% £606.20 7.50%
430D Guildford £528.90 5.20% 0.0% £613.00 6.20%
43UE Mole Valley £555.70 9.40% 6.2% £661.00 8.40%
43UF Reigate and Banstead £555.00 7.00% 8.4% £649.40 5.30%
43UG Runnymede £521.90 9.80% 5.6% £635.30 7.70%
43UH Spefthorne £548.70 6.50% -1.2% £615.80 5.70%
4311 Surrey Heath £556.30 7.40% 5.1% £651.60 7.10%
43UK Tandridge £483.50 8.90% 5.1% £569.20 7.10%
43UL Waverley £493.70 8.00% -0.4% £657.60 9.20%
43UM Waking £452.90 9.30% -5.0% £574.30 6.00%
4| mn F

Figure 2571 Data Viewer

To generate a Data Table object click the Pivot and Create Table Object button. This will
display a popup window allowing you to pivot the table and create a table object if required.
The pivot table tool is illustrated below:
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Surreyi Development Version 6.7 - Pivot Data o X
Pivot Tabular Table

Tip - select the maximize butfon beside the X in the top right comer to view a larger work area.
Data Options

1. What data do you want displayed in columns: [variables  [+]
Total

Select column data: Total (conf %) B
(hold CTRL to select multiple) Total - % change since last year I
Full Time Workers 2
2. What do you want on the rows: Geographies [+]
England (Country)
Choose time geographies: Surrey (County)
(hold CTRL to select multiple) South East (Government Office Region)
Elmbridge (Local Authority)

3. Select the Time Period you would like to [2010[~]
view:
Display Options

Enter an optional title | |

Include summary footer: [ Totals [ Average [ Smallest [ Largest []Count [7] Standard Deviation
Column display order  [Ato z[+]

Actions

[eamerata ot [

The on-screen instructions guide you through the steps that allow you to define what data
you would like in the table rows and columns (variables, geographies or time).

After selecting the appropriate data, you can optionally enter a title for the table and specify
to include a summary footer and sort order. To view the table click the Generate button
which will display the results as illustrated below:

Surreyi Development Version 6.7 - Pivot Data o X
- - -
Column display order:  [A to Z [+]
Sort Data By Column: [ Default Sort [+] [Low to High[+]
Actions

[Generate Table] [Create Table Object] [ Export to Excel | [Exit]

| G- % Ca R E- u}.(u.lﬁRaﬂ,E@ %Q’CustomLinksle’ X, ﬂtﬁlzflﬂb|
| Paragraph St... -| Font Name - Real... vl B I Uae E= E E EE = = | A - & -|Apply CSSCL. - |&F -
[0-O- & % % @|zoom -|5%- 8]
‘ Example table | I
Total Weekly pay - gross - Total Total Weekly pay - gross - Total Total Weekly pay - gross - Total -
(conf %) % change since last year
England 4115 02 21
South East 439.8 0.8 1
Surrey 518.1 23 02 L
Elmbridge 567.4 79 19
.+ Design I 4% HTML 0\ Preview Words: 41 Characters: 224 _°
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Once the table has been generated a number of additional options will be available:

1 Create Table Objecti allows you to create a HTML table object in your data
object library using the results.

Export to Excel T Exports the table into Microsoft Excel

Print 7 Prints the table

Exiti Closes the popup window without saving the table.

A =4 A =4

Set Basket Preference i this is only available if the table has been created from
a basket item query. This button allows you to assign a table format preference
for the basket item.

1 Remove Basket Preference - this is only available if the table has been created
from a basket item query. This button allows you to remove the table format
preference for the basket item.

If you want to use the table for use in reports or as a resource click the Create Table

Objectbut t on and you wil | be t pageewhereyou cantset MgtaP u b | i s
data and availability information for the table object. More details of this is covered in

section 3.6 Creating & Editing Data Objects.

Note T you can also edit the table that is generated using the HTML content editor before
creating a table object. This allows you to add custom formatting or highlighting of data.
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3.4 Charts
3.4.1 Introduction

To create a chart use the Data Browser or Locate tool to create a query and view the data
in the Data Viewer, then click on the chart tab. This will display the chart options as shown
below:

Select Data Attributes: DExpand options. = Collapse options.

Type: | Indicator Series E'

Options: To choose multiple indicators, periods or areas press the CTRL key while selecting.

Child Wellbeing Index - CWI| Score - -
Child Wellbeing Index - CWI Rank in Surrey
Child Wellbeing Index - CWI England Rank (SOA only)

Change Chart Format: DExpand options. = Collapse options.

Chart Type: |H0rizonta| E‘ Series Type: | Bar |
Scales: [Mone [x] Bar Series Options

Colour: [ Default [+] Shading Effect: | Option One

Chart Size: [a00x600 [+] Legend Position: | Bottom Middle (=]

Bubble size series: | Child Wellbeing Index - CWI Score
Effects: ¥l Use 3D Effect [¥]Use Shading Effect [T Show Labels on Elements [T Transpose the X-Axis inta Series
Customise Chart Appearance: =] Expand options. = Collapse options.

Calculated Line: Annotate Elements:
Labels: ) Series | X-Axis Annotation Text |«
: Chart Title:  [Child Wellbeing Index - CWI Score |

2009 CWI|Elmbridge

X-Axis Label- [area
Y-Axis Label: [Value/Rate

2009 CWI|Epsom and Ewell

2009 CWI|Guildford

|
|
|
2009 CWI|Mole Valley |
|
[

Custom Chart Size: Height| | Width:| |(pixels}
Custom X Axis : Start: | | End: | | values.
2009 CWI|Reigate and Banstead
Custom Y Axis :  Start: | | End: | | values.
2009 CWIIRunnvmede S
Chart Precision : 1 Decimal Place = Chart legend:
Apply Axis Marker: Value: | | Label:| | Series |Legend
Cluster Columns:  [[]X Axis [C]Y Axis 2009 CVW1[2009 Cw |
Sort: [Area [+] [Ascending [+]

[ Generate Chart ] [ Save As JPG ] [ Open in new window] [ Share Chart ] [ Set Basket Preference ] [ Remove Preference

Figure 26 i Data Viewer Chart Tab

The chart options are split into three sections:
1 Select Data Attributes
1 Change Chart Format

1 Customise Chart Appearance
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3.4.2 Select Data Attributes

1. Type: Select the series type for the chart i changing type resets any previous
settings and applies default setting for the selected type. Options are:

a. Indicator Series T this produces a chart with one or more indicators as the
series of the chart.

b. Time Series i this produces a chart with one or more time periods as the
series of the chart.

c. Area Series i this produces a chart with one or more geographies as the
series of the chart.

2. Options i what determines what data is displayed on the X/Y axis and chart series:
a. Chose which indicators to display on the chart.
b. Chose which time dimensions to display on the chart
c. Chose which region types to appear on the chart.

Hold the CTRL key to select more than one option.

3.4.3 Change Chart Format

This allows you to customise the appearance of a chart, e.g. the colour, size and series
types. The chart size is particularly useful if the chart is intended to be used on websites.

1. Chart Type: this is a list of the different types of chart that can be created with
Origin; they range from Vertical charts to Bubble charts. Some of the chart types
require 2 or more indicators to be selected before they are shown. You will be
notified if the chart type requires further selections.

2. Series Type: Depending on the selected chart type the series type may or may not
be available. If the series type is available you can choose to have the series
displayed as a line, bar, cylinder etc. You can also produce a chart to display
confidence intervals; however for this to work the underlying dataset must contain
upper and lower confidence interval data. If you do select this option be sure to
compl et e t he i Bahichal@vs yoets speciytwhich mdicatorso use
for the upper and lower confidence intervals.

3. Scales: This allows you to choose different scaling options for the chart, i.e.
logarithmic, range stacked etc.

4. Colour: Allows you to change the colour of the series type.
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5. Shading Effect: Changes the shading of the selected series type, this may not be
applicable to all chart or series types.

6. Chart Size: Allows you to set a preset height and width for the chart, there is also
the option to make it the full screen width. If you intend to use the chart within a
HTML report through the Resource Library, please ensure you select a chart size
that is appropriate for the web and in particular for your version of Origin.

7. Legend Position: Allows you to customise the location of the chart legend.

8. Bubble size series: If you select a chart of type bubble you must select two
indictors within the Select Data Options to represent the X & Y axis and a third
indictor here to represent the bubble size.

9. Effects:
a. Use 3D Effect: displays the chart in 3D
b. Use Shading Effect: turns on off the shading effects
c. Show Labels on Bars: displays the labels and values on the chart elements.
d. Transpose the X-Axis: changes the X-Axis into a single series.

3.4.2 Customise Chart Appearance

These options enable you to apply a calculated line, customise the max/min Y axis values
and customise the size of thechart. Sel ect i ng A Manual | abel so
which allow you to state the chart title and X/Y labels.

1. Apply calculated line: displays a calculated line on the chart, choose one of the
preset calculated lines from the list or optionally draw a manual line.

2. Labels:

a. Chart Title: preloaded with the default chart title, alter the text to change the
chart title.

b. X-Axis label: preloaded with a default label, alter the text to change the X-Axis
on the chart.

c. Y-Axis label: preloaded with a default label, alter the text to change the Y-Axis
on the chart.

3. Custom Chart Size: if the preset chart sizes in the chart format section do not meet
your needs you can set a custom height and width for the chart.

4. Custom X Axis: by default the X-Axis will start at 0 and end at 10% greater than the
largest value. The start and end values of the axis can be customised to by
updating the start and end values.
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5. Custom Y Axis: by default the Y-Axis will start at 0 and end at 10% greater than the
largest value. The start and end values of the axis can be customised to by
updating the start and end values.

6. Apply Axis Marker: to add a custom marker to the chart, add the value you would
like it to start at.

7. Cluster Column: this feature enables columns in 3D modes to cluster (draw side by
side) or not (draw one in front of the other). The default behaviour is to cluster and
column must be clustered in 2D mode.

8. Sort: Apply a custom sort order to the chart.

9. Annotate Elements: displays a list of series by X-Axis, by adding annotation text in
the text box, this will display the text beside the value on the chart, allowing you to
add some commentary to the chart.

10.Chart Legend: allows you customise the legend titles.

To generate the chart make any required changes to the settings described above and click
the Generate Chart button, this will generate the chart and display it at the bottom of the

page.

A number of additional buttons then become available:
1 Save as JPG - Saves the chart to your hard drive as a jpg.
1 Open in new window - Opens the chart in a popup window.

1 Create Chart Objecti Gener ates a fAstatico version of
Data and Obiject Library.

1 Set Basket Preference 1 this is only available if the chart has been created from
a basket item query. This button allows you to assign a chart format preference
for the basket item.

1 Remove Basket Preference - this is only available if the chart has been created
from a basket item query. This button allows you to remove the chart format
preference for the basket item.

Note 1 when a Chart Object is created it is added to the Object Library by default. If you
want to share the object for use as a resource but not add it to the object library then you
must edit the objectandun-c hec k t he fiadd i e sectiorb3r6dordetails.opt i on
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3.5 Maps
3.5.1 Introduction

The system provides the following mapping options:

1 Single Indicator (Interactive) i this produces a thematic boundary map of a single
indicator and includes an interactive map with chart or table depending on selected
options.

1 Single Indicator (Print map only) T this produces a thematic boundary map,
optimised for printing.

1 Single Indicator (Print with table/chart) 1 this produces a thematic map, optimised for
printing with a table or chart.

71 Double Indicator (Correlation) 7 this produces a thematic boundary map for the first
indicator and thematic discs for the second indicator and also produces a scatter
chart, correlation coefficient and regression line.

1 Double Indicator (Comparison) i this allows you to map two indicators and two
different types of geography (e.g. LSOAs as Indicator 1 and Wards as Indicator 2)

To create a map use the Data Browser or Locate tool to create a query and view the data in
the Data Viewer, then click on the map tab. This will display the map options as shown
below:
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Map Data Options

Map Type: | Single Indicator (Interactive) E' Show on map:

Geographies: [Local Autharity [=]

Indicator 1: [ Crimes by Category - Robbery [+] @ Period:
Background: | E' Boundary Labels:

Customise the Map

Indicator 1 settings

# of classes: (5 [=] Value Colour|Label
Method: [EqualRanges [=] |124 (|~ (=124 |
Scope: [Setection <] [os [ ~ ) |e8t0124 |
Colours: [Defauls  [=] [71999999| | v | (72098 |
Opacity: o % [46 ||_" [46t072 |
[4.6 I~ |48 |
Titles
Title 1: [crimes by Category - Robbery |
Title 2: [Local Authority |
Title 3: |Latest Data |

Location Data
Show the following locations on the map:

[¥I'vouth Centre @

Figure 271 Data Viewer Map Tab

The map options are split into two sections:
1 Map Data

1 Customise the Map

Note - not all users will have access to all of the mapping option and Location data options
are dependent upon your implementation of Origin.
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3.5.2 Map Data Options for Single Indicator Maps

Single indicator maps are used to display one indicator on a map thematically represented
by the colour shading for each geographic boundary. The thematic shadings are based on
the settings.

The following options are available whenever a single indicator map is selected from the
Map Type list:

1. Map Type: select a map type from the list, single indicator interactive, print map
only or print with table/chart

2. Show on map: select how you would prefer the values to be displayed on the map,
in a chart or table format or not displayed.

3. Geographies: select the appropriate geographies to be displayed on the map, e.g.
Local Authorities, Ward etc. The options available are based on the geographic
selection of the query.

4. Indicator 1: the indicator in the data selection that the thematic ranges on the map
will be based on, for single indicator maps only one indicator can be mapped at a
time.

5. Period: select a time period for the indicator, or leave as Latest Data in which case
the system will always use the latest data available for the selected indicator.

6. Background: a background map can be applied to the map, select the required
map or leave blank.

7. Boundary Labels: select from one of the preset values to add a label for each
region on the map.

Customise Map options for Single Indicator Maps

Indicator 1 settings

1. # of classes: allows you to adjust the number of colour classes this will increase or
decrease the number of ranges used in the map, the default value is 5. Note T if the
dataset indicator is category based (e.g. ACORN or MOSAIC) then this option does
not apply. The number of classification will be equal to the number of categories in
the dataset.

2. Method: allows you to specify the classification method for the ranges. The ranges
will be adjusted automatically.

3. Scope: allows you to base the ranges either on the data selection you have made
or on the entire dataset. The ranges will be adjusted automatically.
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4. Colours: Choose for a preset list of colours, which will show which range the
regions fall into. This can be customised once the map has been generated and you
return to the map options via the Change map options button.

5. Opacity: Adjusts the opacity of the background map

Once you generate a map and click the change map settings button, the values and
colours used for the thematic ranges can be customised.

3.5.3 Map Data Options for Double Indicator Maps

Double indicator maps are used to display two indicators on a map thematically. The first
indicator is represented by the colour shading for each geographic boundary for that
indicator; the second indicator is represented by a disc sized thematically for each
geographic represented by the indicator. The thematic shadings are based on the indicator
settings.

1. Map Type: select a map type from the list, double indicator comparison or
correlation.

2. Geographies: select the appropriate geographies to be displayed on the map. l.e.
Local Authorities.

3. Indicator 1: select an indicator from the data selection that will be used to set the
thematic ranges on the map, and will be displayed as the region.

4. Period: select a time period for the indicator 1.

5. Indicator 2: indicator 2 can be selected from the same dataset as indicator 1, or
from another dataset within Origin. Indicator 2 will be displayed as thematic discs on
the map. If indicator 2 is from the same dataset, choose the geography type,
indicator and period to be used. If the indicator is from another dataset select the
dataset, indicator and period to be used.

6. Background: a background map can be applied to the map, select the required
map or leave blank.

7. Boundary Labels: select from one of the pre-set values to add a label for each
region on the map.

Customise Map options for Double Indicator Maps

Indicator 1 settings

1. # of classes: allows you to adjust the number of colour classes this will increase or
decrease the number of ranges used in the map, the default value is 5. Note T if the
dataset indicator is category based (e.g. ACORN or MOSAIC) then this option does
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not apply. The number of classification will be equal to the number of categories in
the dataset.

2. Method: allows you to specify the classification method for the ranges. The ranges
will be adjusted automatically.

3. Scope: allows you to base the ranges either on the data selection you have made or
on the entire dataset. The ranges will be adjusted automatically.

4. Colours: Choose for a pre-set list of colours, which will show which range the
regions fall into. This can be customised once the map has been generated and
you return to the map options via the Change map options button.

5. Opacity: Adjusts the opacity of the background map

Once you generate a map and click the change map settings button, the values and
colours used for the thematic ranges can be customised.

Indicator 2 settings

1. # of classes: allows you to adjust the number of colour classes this will increase or
decrease the number of ranges used in the map, the default value is 5.

2. Method: allows you to specify the classification method for the ranges. The ranges
will be adjusted automatically.

3. Scope: allows you to base the ranges either on the data selection you have made or
on the entire dataset. The ranges will be adjusted automatically.

4. Colours: choose a colour for the thematic discs
5. Opacity: Adjusts the opacity of the background map

1. Title 1: Enter text for the first line of the title, defaults to indicator used.
2. Title 2: Enter text for the second line of the title, defaults to geography type used.
3. Title 3: Enter text for the third line of the title, defaults to period used.

3.5.4 Location Data

Your implementation of Origin may include locations (schools, hospitals etc).

To show the locations on the map select any of the location types by checking the location
type name, take care not to select too many as this clutter the map.

Whenever the map is generated it will show these individual locations on the map.
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3.5.5 Map Generation

To generate the map click the Generate Map button, this will generate the map as
illustrated below. If the map is interactive you can use the controls at the bottom of the
page to zoom and pan. There are a number of buttons along the top of the map, these

perform the following functions.

Origin Demo Version 5.0
L] ! Crime & Anti-Social Behaviour - Total Crime Rate/1000 pop
= n, EB 2005 Statistical Ward

200002

Origin Demo Version 5.0

!u!mn Violence Against the Person v Anti social Behaviour correlat
2005 Statistical Ward data
for Q2 2009

ST 2 —

copyright
A rights reserved 100018816 2008

Local Area Statistics for Yorkshire & The Humber

Acom Consumer Categories - Acom Category.
Lower Super Output Area
2008

Example 2 — Double Indicator Correlation Map

Origin Demo Version 5.0

!uaan People who agree that people mix in their local area.
% of community that i from oustide the UK
Management Area and Ward Comparison

Incicator % Non-UK
Rogion - Contral

Example 3 — Classification dataset based Map

Figure 281 Example map outputs

A number of buttons are available:

= == =4 -

MS Word or other documents.

L S R m—

reviously the Offce of the Deputy Prime Mvster

i ey © Crown copyrnt
(PGS TSR (PRI (HBRIRIENREE) »s rons eserved 100016816 2008

1d on 23 Decerber 2000

Example 4 — Double Indicator Area Comparison Map

Change map options - Returns you to the previous map options.
Full Screen - Opens the map in full screen.
Open in Pop-up - Opens the map in a popup window.

Save As JPEG - Saves the map to your hard drive as a JPG format suitable for
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1 Set Basket Preference i this is only available if the map has been created from a
basket item query. This button allows you to assign a map format preference for
the basket item.

1 Remove Basket Preference - this is only available if the map has been created
from a basket item query. This button allows you to remove the map format
preference for the basket item.

I Create SVG Map Objecti Gener ates a fAstatico version
and adds it to the Data and Object Library.

1 Create JPG Map Objecti Gener at es a A $theatap itIPGforenatsi on O
and adds it to the Data and Object Library.

Note T when a Map Object is created it is added to the Object Library by default. If you
want to share the object for use as a resource but not add it to the object library then you
must edit the objectandun-c hec k t he fadd i e sectiorb3r6dordetails.opt i on

3.5.6 Save Map Settings

You may want to save the map settings so you can return to this exact map at a later date.
If you are in the map view page click the Change Map options to return to the settings

page.
At the bottom of the page there will be a Save Settings panel as illustrated below:

Save Settings

You can save this map configuration and retrieve it at a later date. Saved maps will be
available under My Tools > My Saved Maps.

Saved Name: |SY IMD Map |
Category | Dieprivation IEI
Description:

[ Save settings ] [ Save as new... ]

This process is described in section 5. Saved Maps.

© Fluent Technology Ltd CONFIDENTIAL i INTERNAL USE ONLY PAGE: 47 of 106

AUTHORISED: David Cordner DATE: 09/08/2011 Issue 7.0




OHIGIN by o Publisher?/lr:)gdiﬂle Manual

Document No: FLU-MAN-Origin Publisher Module Manual v.7.0

3.6 Creating & Editing Data Objects

The Publish object page allows you to publish objects so that they can be viewable to other
users. An example of the published object page is shown in Figure 29.

Published Object a

Q Use the following form to share the object with other users or to add it to the resource object library.
When sharing a chart or map as a resource or including the object in the library please be aware of user screen resolutions. Adjust
the image size so it fits on an average screen, e.9. 1024 pixels or less in width.

Object ID: 279

Details A v

Title: [County Of Birin Table

Object Owner: Systern Admin (System Manager) M
Category: Demographics M
Date Published: 10/06/2000 | [ Width:[ | Height[ ]

Properties: [V Available? [[Include in the object library? [C] Share/Publish as a resource?

Commentary:

[ Update I I Cancel J @J I Delete ‘

Figure 291 Published Object

Details Tab

From this page you can edit various attributes
was published and what category the object will belong to, and commentary can also be
added.

1. Title: Enter a title for the published object

no

Object Owner: Reassign the ownership of the object. This option may not be
available to all users

Category: Select an appropriate category for the object.
Date Published: The date the object was published.
Width: Adjust the width of object (only applies to charts)

o 0k~ W

Height: Adjust the height of object (only applies to charts)
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7. Properties:
a. A Av ai |iadbtérmirkesif the published object will be available to view.

b. ilncl ude 1 n t heénclaésjthe abject in ihdabject ligraryofor
use within HTML resources. Please note that this object will be available for
all users who have access to the Resource Library.

c. iShar e/ Publ i s h 7idBiswdl alldveyowta puldish thé object to
t he Resource Li br &ouganadd meta-data, éagsandr c e 0
information through the Resource Manager. To edit the resource data for this
object first click the AUpdateo button,
AResourceso, which wil!/ | i s fThisaslbécausee s our c
it is possible to have multiple resources that use the same object.

8. Commentary: Descriptive commentary for the object which is displayed beneath the
object when inserted into an HTML page. This defaults to the source dataset
however it can be edited.

~

There are four available buttonsi AiUpdat ed, ACancel 6, AExito an
the following functions.

Update- Saves the object.
Cancel - Cancels the publish operation and returns to the Data Viewer.

Exit - Returns to the Data Viewer.

- =2 =2 =

Delete - Deletes the object and returns to the Data Viewer.

Resources Tab

If you create a resource in the Resource Library using this object the Resource tab will
become available. This tab will display a list of all resources that have been created that
use this object. If you click on a link you will be taken directly to the Edit Resource page for
the object. See Error! Reference source not found. for more details.

Preview Tab
The preview tab contains a preview of the data object and for advanced users the HTML

code for the table is generated, this can be edited to suit requirements and the code can be
copied for use in an external website if required.
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4. Resources

4.1 Introduction

Resource Management allows authorised users to create different types of resources within
Origin, the types of resources that can be created are:

Uploaded Files (e.g. MS Word, PDF, PPT, XLS etc)

HTML Reports (author HTML web pages)

Web Links (links to external web pages or resources)

= =2 =4 =4

Data Objects (based on the data tables, charts or maps created within the system i
see section 3.6)

For each of these resource types the following information can be assigned to them:
1 Meta Data i attributes that describe the resource, author, publisher etc.
1 Content1 the actual file, web link, HTML or data object.

1 Security T the access roles for the resource that control who can view the resource
and where in the system the resource will appear.

1 Related Items T links to other resources or baskets that are related to the resource.

1 Tagging 1 IPSV and/or custom tags.

4.2 Managing Resources

4.2.1 Resource Manager

To manage your resources go to the Resource Manager which is usually located at
My Data A My Resources.

The resource management page will list all of the resources that you created within Origin.
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If you are a System Administrator or Portal Manager, there is functionality that will allow
you to view all resources within Origin or your Portal, see section 1.3 Data Grids for
more details.

From the Resource Management page you can preview, add, edit or delete resources.

Resource Library - My Resources

Use the following form to add, amend or delete resources. You can group by dragging any column to the grouping area. Select the Edit action on a row to edit
the item. You can also sort rows by selecting the column name, and you can apply multiple sorts by holding the shift key and selecting multiple columns.

[T wiew all resources by all users.

[ Create a New File ] [ Create a New Report] [ Create a Mew Web Link] [ Create a New Data Object

Resource Type 4 © Resource Ttem Type 4 ©

@ Resource Type: File
@ Resource Type: Published Object
@ Resource Type: Report
@ Resource Item Type: JSNA Page

= Resource Item Type: NHS Page

DB Test Collab Res Access 25/07/2011 False Edit Delete Preview
Count=1 Sum=0
Count=3 Sum=61

@ Resource Type: Web Link
Count=12 Sum=152

| Export List to PDF || Export List to XLS || Export List to RTF || Export List to CSV |

Figure 307 Resource Management Page

1. New Resource - To create a new resource click one of the Create buttons at the top
of the page and you will be taken to the appropriate New Resources page. This
process is described in a later section.

2. Existing Resources

a. Edit Resource i To edit an existing resource find the resource listed in the grid
(the grid can be filtered and searched) and click the edit link. Upon clicking the
link you will be taken to the resource page for the selected resource.

b. Delete Resource i To delete an existing resource find the resource listed in the
grid (the grid can be filtered and searched) and click the delete link. You will be
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asked to confirm the deletion before the resource is removed as illustrated below:

. N
Message from webpage Iﬁ

| Are you sure you wish to delete this resource

QK | I Cancel

c. Preview Resource i To preview an existing resource find the resource listed in
the grid (the grid can be filtered and searched) and click the preview link. You
will be redirected to the resource page that authorised viewers of your resource
will see. This process is described in a later section.

4.2.2 Adding a Resource

To create a new resource click one of the Create buttons as illustrated below:

[ Create a New File ] [ Create a New Report ] [ Create a New Web Link ] [ Create a New Data Object
Figure 317 Creating a new resource

You will be taken to the New Resources page for the appropriate resource type.
A number of standard information tabs are required for each resource type, this includes:

1. Meta Data Tab i defines standard data about all resources.
2. Security Tab 1 defines who should have access to the resource and where it will

be available in the system.
3. Related Items Tab 1 defines any relationships between the resource and other

content in the system.
4. Tagging Tab 1 defines IPSV and custom tags for the resource.

For each resource type additional tabs are available depending on the resource type:

1. File Resource

a. File Upload tab defines the data file for the resource.
2. Report Resource

a. HTML tab defines the HTML content for the resource.
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b. Collaboration tab defines who else can contribute to the resource
(optional).
3. Web Link Resource
a. Content tab defines the URL for the resource.
4. Data Object
a. No additional tab is used however additional object data is defined in the
Meta data tab.

The following sections describe in detail the standard and other tabs for creating resources.
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4.2.3 Standard tabs

4.2.3.1 Meta Data tab

Each resource type will have a standard set of meta-data that need to be completed; these
are shown below. All fields marked with an asterisk are required and you cannot continue
unless these fields at the minimum have been completed.

Note - You will not be able to enter any information in the other tabs until the Meta tab has
been completed and the Save Meta Data button has been clicked.

Meta Data HTML Collaboration Security Related Items Tagging

Meta Data Settings
Add meta data information for the resource. Each meta data field has information associated with it,
to view this information hover over the field or list.

Title:™ DB Test Collab Res

ltem Type:* NHS Page |Z|
Enable Collaboration

Category:* Access (Archived so published data will not display) |Z|

Short Description:

#
Author:* System Admin -
Owner: System Admin (System Manager) |Z|
Publisher:* Fluent Technology Ltd |Z|
Copyright:

Reference (optional):

Date Published: 25/07/2011 [F5 Expires|25/07/2012 [EH Motify expiry |30 | days before. [ archive

Period Relates To:

Save & Exit ] [ Save Meta Data

Status: OK

[ Cancel/Exit ] [ MNew Resource ] [View this resource ]

Figure 321 File Resource Meta Data Tab

1. Title i enter the name of the resource. This is what will appear to users.
2. Iltem Type i select resource item type from the list (this list will vary depending on the
resource type). New items types can be added by the System Manager.
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3. Enable Collaboration i this option only applies to Report resources. Check this option if
you want other users to contribute to the HTML in this resource. More details on this is
available later in this section.

4. Category i select the category for the resource. New categories can be added by the
System Manager.

5. Short Description T enter a short description which describes the resource. This will be
displayed to users.

6. Authori sel ect an author from the |ist or if
name. The list is populated from all the user names in the system, but you can overwrite
this with any text that is appropriate.

7. Publisher i select a publisher from the list. The publishers are populated from the
available sources within the system. New sources can be added by the System
Manager.

8. Copyright T enter any copyright information for the resource if appropriate.

9. Reference i enter an optional reference for the resource.

10. Date Published i enter the publish date for the resource. The resource will only be

available in the system to other users from this date.

11. Expires i this is the expiry date for the resource and determines when it will be

removed from the system. Set this to a future date.

12. Notify Expiry i enter the number of days, before a resource expires, that you wish to be

notified via your tasks

13. Archive i archives the resource when checked.

14. Period Relates To i a text description for the resource that will be displayed on the

front end i71.2009%Quarter 2

Once the meta-data tab has been completed click the Save Meta Data button located in
the bottom right of the page. You will be notified if the Meta Data has been successfully
saved or not via the status message in the bottom left corner of tab.

If the Cancel/Exit button is clicked during the creation of a new resource, all information
relating to the resource is deleted and you will be taken back to the Resource Manger

page.
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4.2.3.2 Security Tab

The Security tab controls the data access and availability settings for the content including
publishing the content to the public.

Data Access and Availability
This defines the settings (roles) for determining:

3. Data Access (i.e. who should have access to it):
a. Data - specify which users should have access to this content.
b. Marking - specify the protective marking for this content.

4. Portal & Group Availability (where it should be visible):

a. Group - specify which groups (i.e. themes or projects) this content will be
available under.

b. Portal - specify which portals this content will be available under.

This is illustrated below.

Hold the CTRL key to select multiple roles.

Data Access Roles (who should see this) Portal & Group Availability (where should it be)
Data - DP: WHS Data » | |Group - Adult Social Care -
Data - OF: Data Custodian Metwork: Group - Children & Young People

Data - OP: Data Management Access Group - Children, Schools & Families E
Data - DP: LIS Help Desk Group - Community Safety Partnership

Data - DP: Partnership Shared Data Group - Democracy & Engagement

Data - OF: Project Team Group - Economic Assessment

Data - OP: Training Data Group - Economy

Data - DP: Test data Group - Education, Training & Skills

Group - Governance & Organisations

Group - Health & Well-being

Group - Housing, Infrastructure & Environment
Group - Inequality & Deprivation

-

Select the required settings by holding the CTRL key and clicking each of the required
roles. Click the Save Security button to commit the changes.

Note - only those roles that you are authorised to use will appear in the list based on your
user access level. If you need to assign the content to other roles which you do not have
access to contact your system administrator.

Publishing Content to the Public
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Within Origin content can be published to the general public. The methodology for doing
this depends on your system configuration but two methodologies are available:

3. No Authorisation Method - If this method is enabled in your configuration of Origin
then any authorised user can publish content to the public simply by selecting the
role called APublic Accesso, this is availa
illustrated below:

Data Access Roles (who should see this)

Data - DP: NHS Data 4
Data - DP: Data Custodian Metwark

Data - DP: LIS Help Desk

Data - DP: Partnership Shared Data

Data - DP: Test data

Marking - Mot Protectively Marked

Marking - Protect

Marking - Restricted

4. Authorisation Method 1 if this method is enabled in your configuration of Origin then
users must request the content to be reviewed and approved by a colleague before
it will be available to the general public. This is a useful method for ensuring content
is relevant and accurate before going live. In the Security tab the author is
presented with the Publish to Public form as illustrated below:

Publish Content to the Public

This content must be approved before it can be published to the public. To do this please select up to two users to review and
approve this content. Don't forget to apply any other security settings above before requesting approval.

Public Access Status: Mot Set History
Requested By: Mot Set
Date Requested: Mot Set
Date Published: Mot Set
Approved By: Mot Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Please select an approver E|
Second Approver: Optionally select a second approver E|
Notes:
4
Request Approval
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Approval Process:

a. To publish the content to the public the author must first select another user
to review and approve their content. They can select up to two individual
users and can also provide notes for the approver as illustrated below:

First Approver: Test NHS Portal Manager (WHS Surrey) E|
Second Approver: Optionally select a second approver El
Notes: Flea=e review thi= for the JINA
i
Request Approval

b. Once approval has been requested the relevant user/s will be notified that
new content requires their attention both by email and on their dashboard
tasks. The status of the content is updated and an audit history is maintained
as illustrated below:

Publish Content to the Public

This content is awaiting approval.

Public Access Status: Awaiting Approval History

Requested By: Test NHS Portal Manager(NHS Surrey) pyplic Access approval requested by Test NHS Portal
Date Requested: 26/0772011 11:13:54 Manager on Jul 26 2011 11:13AM

Date Published: Not Set

Approved By: Mot Set

Please provide notes to the approver or author, for example why this is required publically or if rejecting the
request please explain why.

First Approver: Test NHS Portal Manager (MHS Surrey)
Second Approver: Optionally select a second approver
Notes: Flease review this for the JOWA

A

IApprwe Content I I Reject Approval I

c. The approver logs in and views the resource. If they approve the content the
status is updated and the content is then available online to the public as
illustrated below:
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Publish Content to the Public

This content has been approved for public availability.

Public Access Status: Approved History

Requested By: Test NHS Portal Manager(Fluent) Public Access approved by Test System Manager on Jul
Date Requested: 26/07/2011 11:30:02 26 2011 11-30AM

Date Published: 26/07/2011 11:30:06 Public Access approval requested by Test NHS Portal
Approved By: Test System Manager Manager on Jul 26 2011 11:30AM

Revoke Public Access

Note - Only one of the approvers is required to review and approve or reject
the content.

d. If they reject the content they must update the notes to inform the author why
the content is rejected. The author will then be notified and can review the
notes and rectify any issues.

e. If the content is to be removed from the public a new button is available called
Revoke Access.

Note T once content is published to the public the author can still make further
updates to the content if required. i.e. the content does not need to be taken
offline to do this.
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4.2.3.3 Related Items tab

The related items are optional, but they provide cross-linking between other content in the
system. Currently resources can be related to other resources or data baskets as
illustrated in the screenshot below.

Meta Data Collaboration Security Related ltems Tagging

Related ltems

Select the resources and baskets that relate to the current rezource. The lists below contain your resources, you can view all other resources in the
system by clearing the fiter.

If the current resource replaces an existing resource, select that rezource from the ‘Replaces’ list.

Related Resources

Resource Type & Resource Tite & Resource Item Type Authar Published Publisher Is Related || | Relate Resource
Checked

[ Realm: Health Strategy (JSNA)

File Number of Selected Dawid NHS Surrey

STI Disgn Excel Cordner 03072010 (Surrey PCT) [+ Remove Relation

Page 1 of 1 {2 items) [1]

Related Baskets

Easket Name & Basket Description ) Basket Owner Is Related [~| | Relste Basket

E  Realm: 0 (category not temporarity sslected)
1 Realm: Hezlth & Well B=ing
JSNA Data : Adult

Dbesity Obesity in adults Lynne Sawvnyer ) Remowve Relation
1SNA NCMP - Child Prevalence of overweight and cbese children, with associated 95%
. confidence intervals, by LA, Surrey, Surrey PCT and SHA, England, Lynne Savayar i Remove Relation
Obasity_01 ; .
200805
Page 1 of 1 {4 tems) [1]

Verzion History
Replaces: Pleaze select... El
Replaced By: MEA,

[5ave & Exit| [ Save Related Data |

Status: OH

[ cancelExit | [Mew Resource | [ View this resource |

Figure 331 File Resource Related Items

1. Related Resources i This will list all resources that you have permissions to view,
however because there may be a large volume of resources the list contains a filter
so only your own items are listed by default. This filter can be removed by clicking
the Clear button. To relate a resource to this resource, locate the resource in the list
(by scrolling or using the search filters), and click the Add Relation button.

2. Related Baskets 1 This will list all baskets that you have permissions to view,
however because there may be a large volume of baskets the list contains a filter so
only your own items are listed by default. This filter can be removed by clicking the
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Clear button. To relate a basket to this resource, locate the basket in the list (by
scrolling or using the search filters), and click the Add Relation button.

3. Version History 1 This provides optional functionality that allows you to indicate that
the resource is to replace an existing one in the system and two options are
available:

a. Replacesi Select a resource from the list that will be replaced by this
resource. If a resource is selected to be replaced you will then have an
opportunity to archive the replaced resource. If you do not archive the
replaced resource the system will automatically create a link to the replaced
resource so end users can locate it easily.

b. Replaced By i If a resource is replaced this label will be populated
automatically.

If you make any changes to the version history, click the Save Related Data button to
commit your changes.
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4.2.3.4 Tagging tab

Tags can be applied to resource to help provide a consistent approach to indexing the
content and improve the search and query functions for end users. The tagging page is
illustrated below.

Meta Data Collaboration Security Related tems Tagging

Tagging
Select any IPSV classifications or tag keywords to agsociate with the current resource.

IPSV Classifications

Business and industry H.EEIm.'I,. well-being and care -~
. } Disability
Economics and finance Health

Education and skills
Employment, jobs and caresrs
Environment

Gowernment, politics and public administration
Health, well-being and care
Housing

Information and communication
International =ffairs and defence
Leisure and culturs

Life in the community

People and crganisations

Public arder, justice and rights

Science, technology and innovation

o L e L =

Transport and infrastructure

Clear IPSV List. Clear selected IP5V tags.

Tagging
; Aloochal A
Select/Enter 2 Ta - -;,;.
: Binge drinking
Clear Tag List. Clear selected tags.
Save & Complete
Status: 0K

[ cancelExit | [Mew Resource | [ View this resource |

Figure 341 File Resource Tagging Tab

1. IPSV Classifications i This lists all of the government IPSV classification keywords
that are available to tag the resource. They are organised into a hierarchy which
can be navigated by clicking the + icons. To add a keyword simply click the name
and it will then show in the right panel. You can remove keywords by selecting the
item from the list and clickingt he o0 Cl| ear sel ected | PSV tags?®o
to select multiple IPSV keywords.
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2. Custom Tagging i Ad hoc tags can be added to a resource by either selecting the
tag from the list or typing a new tag if it does not exist, then clicking the >> button.
The tag will then appear in the right hand panel. All currently added tags can be
cl eared by <cl i cki fingatthdbase 6f@the ganet. Indivadgal thgs st 6
can be removed by selecting the tag in the listand click the 6 C| ear sel ect ed t
link. Hold the CTRL key to select multiple tags.

3. Once the tagging tab has been completed click the Save & Complete button located
in the bottom right of the page.

Note i custom tagging can be used to tailor the content that is available in a resource
header. If you are using resource headers within your solution please consult your system
administrator to ensure you are using appropriate custom tags.
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4.2.4 Other Resource tabs

4.3.4.1 File Upload Tab

The File Upload tab is used for File based resources and allows you to upload an electronic
file (Word, PDF etc) as a resource in the system as illustrated below.

Meta Data File Upload Security Related Items Tagging

File Content
Upload a file for the resource. Each content field has information associated with it,
to view this information select a field or list.

File Upload:* Upload File
File Name: Lifestyle - Indicator list.xlsx
File Size: 10.6KB

Status: TK

[ Cancel/Exit ] [ MNew Resource ] [View this resource ]

Figure 351 New File Upload Tab

1. To upload afile as a resource click on the Upload File link as shown in Figure 35.

2.1l n t he 0 Relspauoracded Fpiol p&rgwsecbutiorcakd ldcdteethe file you
wish to upload.

Resource File Upload B .
File Upload* C-\Users\Gerard Shortt\Desktop\Check In Inb
[ Close ” Upload ]
Status: OK

Figure 36 1 Resource File Upload popup

3. Once the file has been selected click the Upload button, you will be notified if the file
has been successfully uploaded via the status at the foot of the popup, see Figure
36.

4. Click the Close button to return to the File Upload Tab.
5. The File Upload tab wil!l now di splay the

can be uploaded at any time by clicking the Upload File link. Error! Reference
source not found.
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Note T the max file size is restricted depending on your implementation of Origin.

4.2.4.2 HTML tab

The HTML tab is used for Report based resources and allows you to create HTML reports
and pages as a resource in the system. The HTML tab is illustrated below.

| D 8. 8. Custom Links = | o X L
P «| arial, Hetvetii. +[16px | 33 B 7 U sbe E ¥ W[M|E EiE == 2] A

=

- 0~ - iy @ b B D Zoom -3 - B
Q@|rwowweer ________________________________}N

Please outline topic in this section with key points related to priority and prevalence.,

L

Key issues and gaps

Issues and gaps refated to incidence / prevalence and semnvice provision.

Recommendations for Commissioning
o Design  £» HTML O, Preaew Words: 885 Characters: 2863

LRV > [V > DIV > F > Kemoweblemse

nclude Header Template Mane [=]
Nindow Talgel " Same Window T_‘
Wy Versions History To undo changes, please select a provious vers = |

[Load Version | [ Save & Check n |

T

| CancelEsxit | [ Mew Resource | | View this resource |

Figure 3717 HTML Content Tab

The HTML editor allows you to create the actual content of the resource. The editor
comprises of the following areas as highlighted above:

1. Tool bar buttons i this is the editor toolbar which contains many of the common
tools that you would expect with a HTML editor (font, bold, table, image etc). In
addition there are several buttons that provide useful functionality such as inserting
templates, inserting data objects, and validating HTML please see the appendix for a
complete guide to the tool bar.

Note 1 The HTML editor is an extensive tool with many features. It is recommended
that you review the HTML editor and tag guide available in the appendix before
developing HTML content.
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2. HTML content area 1 this is the main content area where you edit the HTML content.

3. Editor footer i this allows you to switch between Design view, HTML view and
Preview modes and also includes a word and character count.

4. HTML tag selector/editor i when you are working within the content area this
indicates exactly which HTML tag you are working on. This is a very useful method
of ensuring that you have selected the correct HTML tag for editing. Also, when you
select a tag that has attributes (e.g. an image has height and width attributes) this
area also allows you to edit them.

5. Setting i this provides a number of additional settings for the content:

a. Include Header Template i allows you to select a header template that will be
included at the top of the resource. These are useful if you want to include
common meta data as part of the content that is displayed to the end users. A
number of default options are available but you may also have custom
headers available that are specific to your implementation of Origin.

b. Window Target i allows you to specify how the resource will open when a
user clicks to view it. Options are, same window, new window or parent
window. We recommend that you use Same Window.

c. My version History - this option appears only after you have saved updates to
the content. It allows you to select a previous saved version and load it into
the editor content window. This is useful if you have made a mistake and
want to revert to a previous version. Please note that loading a previous
version does not overwrite the content automatically, you must click the save
button to commit the changes.

Note i the number of previous version available is usually limited to 5,
however this number may differ for your implementation of Origin.
Once you have created the content be sure to click the Save HTML button to commit your

changes.

Note i if collaboration is enabled then you will have an additional Save option called Save
& Check In. This is covered in the next section.
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4.2.4.3 Collaboration tab

The collaboration tab allows you to permit other users to contribute to a resource. This is
useful when you are creating content that needs to be reviewed and/or contributed to by
other users. Collaboration is only available for Report type resources (i.e. HTML).

How collaboration works
Collaboration follows a set process:

1. Enable collaboration - The resource author enables collaboration for the
resource.

2. Create collaboration queue i The author then creates a list of users who are to
contribute to the resource including the order which they should review or
contribute. This is called the Collaboration Queue. The author is automatically
added as the first person in the queue but other users can be added as required.

3. User Collaboration - Once the queue has been created the author can draft the
required content. They can save and return to their work at any time and when
they are ready to pass on their work to the next person in the queue they perform
t he fichumatidn. Thecheck-i n function saves the
content and notifies the next person in the queue that there is content requiring
their attention. The next person then performs their review and updates and then
checks in their work. This process is repeated until all people in the queue have
completed their work.

4. Completion i Once the final person in the queue has completed their
contributions the author is notified and they can then perform a final review
before publishing the content.

The following sections explain each of the above processes in detail.

Enabling collaboration

When you create a new resource the collaboration feature is not enabled by default. To
enable collaboration check the option in the Meta Data tab as illustrated below:

Enable Collaboration 7

Once checked the collaboration queue can be created.
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Collaboration Queue

To access the collaboration queue click on the Collaboration tab which will display the

following page.

Collaboration

This feature allows you to specify other users to collaborate and contribute 1o this resources. Add the users who you would ke to contribute in the
appropriate order. When you have completed your work use the “Check In” (visible in the HTML section) button to commit your changes and the system will
notify the next person in the queue by email. Once all persons in the queue have completed their work you will be notified by emad

System Admin E] Add user 1o queue

available for people awaiting their tum

who have checked in their work

« Skip - manually moves the queue 10 the next user

The collaboration queue contains the following areas:

» Up/Down - allows you 1o move the position of a person in the queue, This is only
» Preview - allows you 1o preview a person contribution This is only available for people

* Rollback - allows you to rofl back the current version to a specific person in the queue
This is only avallable for people who have checked in their work

1. Alist of content publisher users. To add one to the queue simply select a name
from the list and click the Add user to queue button.

Note i only users who are authorised to create content are available in the list.

2. The collaboration queue contains the author by default but as other users are
added they will appear in this list. As users are added the queue will increase as

illustrated below:

A number of actions can be performed for each person in the queue:

a. Up/Down - allows the author to move the position of a person in the
gueue. This is only available for people awaiting their turn.

b. Preview - allows you to preview a persond sontribution. The preview is
only available for people who have already checked in their work.
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